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SUBJECT: STAFFEDUCATION

Policy

In linewithSCVHHSpolicy576.0,DADSpromotestheadherenceto highprofessionalandethical
standardsaswellasapplicablelawsandregulations.All newemployeeswill receivetrainingin
complianceduringa NewEmployeeOrientation.Staffmemberswillparticipateinannualtrainingrelated
to compliance.All staffmemberswill receivea copyof thedepartment'scodeofconductanda copyof
thedepartment'sCompliancePlanannually.Fraudalertsandadvisorybulletinswill be madeavailable
to employeesandpostedinprominentlocations.

Procedure

Duringthehiringorientationfor newemployees,managerswill provideanoverviewof DADS'
CompliancePolicyandprovidenewemployeeswitha copyof thedepartment'sCompliancePolicy.
Managerswill alsoreviewthedepartment'sCodeof Conductwithnewemployees.Newemployeeswill
begivena copyof thedepartment'sCompliancePlan,CompliancePoliciesandProceduresandthe
department'sCodeof Conduct.Newemployeeswill signan acknowledgementof receivingthese
documents.TheAdministrativeAssistantto thedepartment'sComplianceOfficewillmaintaina system
thattracksemployees'receiptof thedepartment'sCompliancePlan,CompliancePoliciesand
Procedures,andthedepartment'sCodeof Conduct.

Compliancetrainingwillbe madeavailablethroughin-persontrainingandthroughe-Iearning.

All employeeswill receiveandreviewthedepartment'sComplianceCodeof Conducton an annual
basisandsignanacknowledgementof understandingthedocument.TheAdministrativeAssistantto
thedepartment'sComplianceOfficerwill maintaina systemthattracksemployees'annualreceiptof the
department'sComplianceCodeof Conduct.At thetimewhenDADSemployeesreviewandsignthe
ComplianceCodeof Conduct,copiesof DADS'complianceplanwill beavailableto them.(Besidesthis
opportunity,anyDADS'employeecan requesta copyof thedepartment'scomplianceplanat anytime).

DADScompliancecommitteewilloverseeDADS'ComplianceEducationalProgram.It will reviewthe
ComplianceEducationalplanon anannualbasisandamendit asappropriate.

Copiesof fraudalertsandadvisorybulletinswill bedisseminatedin thedepartment'scompliance
committeemeetingfor distributionto relevantemployeesandpostingatworksites.Compliancewill be
discussedregularlyinstaffmeetings.




