
 

 

The County of Santa Clara 
 

             Invites applications for: 
 

PROGRAM MANAGER II—PARTNERSHIPS AND 

RESOURCE DEVELOPMENT MANAGER 

70 West Hedding Street, San Jose, CA  95110 

www.sccgov.org 

County of Santa Clara 

The Santa Clara County Parks and Recreation Department administers the County’s parks and recreation programs;  

operates and maintains the 29 diverse developed parks; and works with cities, special park districts,  

contiguous counties and the State of California to develop complementary park and recreation programs.  

 

Its mission is to provide, protect, and preserve regional parklands for the enjoyment,  

education and inspiration of this and future generations. 

The County of Santa Clara is an Equal Opportunity Employer and values diversity at all levels of the organization 



 

 

         The Position 

The Department 
The County of Santa Clara’s five decade legacy of providing outstanding recreational opportunities in beautiful natural locations has 

resulted in one of the largest regional park systems in California.  Our mission is to provide, protect and preserve regional parklands 

for the enjoyment, education and inspiration of this and future generations.  Since the first county parkland was acquired in 1924, the 

County of Santa Clara park system has grown to include 29 regional parks encompassing nearly 60,000 acres of land.  You will find 

hundreds of miles of hiking, biking and equestrian trails; campgrounds, yurts, lakes, cultural and historic sites and a wide array of 

outdoor recreational opportunities, including: archery ranges, a Velodrome, visitor centers, a shooting range, off-road trails, dog 

parks, golf courses and special event venues. 

 

Our dedicated ranger, maintenance, resource and interpretive staff are indispensable complements to the overall park experience; 

taking an active role in the stewardship of the County’s finest natural resources and waterways.  With the assistance of our 3,000 

volunteers who selflessly donate more than 75,000 hours each year, staff is dedicated to providing an excellent park visitor experi-

ence year-round. 

 

The County of Santa Clara park system is enjoyed by over 2 million park guests annually.  It is supported by a robust and stable vot-

er approved Park Charter Fund.  The department has been fortunate to be able to continue acquiring, managing and operating parks 

and open spaces continuously for many decades. 

Santa Clara County's Parks and Recreation Department is looking for a Partnership and Resource Development Manager to be re-

sponsible for developing and implementing a strategic partnership and fund development program.  Reporting to the Director, this 

position will work closely with the department's executive team and senior managers to establish a clear policy framework and im-

plement a full range of partnership, sponsorship, and donation programs.  In addition, this position will work with other managers to 

identify and develop financial and collateral resources to expand existing programs and create new ones that advance the depart-

ment's mission. 

 

The primary responsibilities of this position include: 

Developing a long-term partnership and resource development plan aligned with Park’s strategic plan and priorities. 

Works with the Director, staff, and Board of Supervisors to establish partnership and resource development goals and supporting 

policies. 

Works with staff to develop plans for special purpose multi-year development campaigns. 

Researches and supports best practices in all aspects of partnerships and resource development. 

Cultivates and nurtures relationships with current and potential partners, major donors, corporate sponsors, and key stakeholders 

and conducts research and prospects for potential partners, sponsors, and donors. 

Works with staff, County Public Information Officer, and consultants to develop a strategic communications, marketing, and com-

munity relations plan. 

Analyses communication activities for effectiveness and recommends strategies to enhance department’s communication goals. 

Develops or collaborates on the development of communication materials such as the annual report, sponsorship solicitations, 

presentations, and departmental brochures and website content. 

 

This new position does not yet have assigned subordinate staff, and will have the opportunity to work in a matrix environment ini-

tially and then make recommendations on organizational alignments to support the Partnership program and its desired outcomes. 

County Government 
Santa Clara County, sometimes referred to as “Silicon Valley,” is unique because of its combination of 

geographic attractiveness and social diversity.  With its numerous natural amenities and one of the highest   

standards of living in the country, it has long been considered one of the best areas in the United States to 

live and work.  The County’s population of 1.7 million is the largest in northern California, one of the 

State’s most heterogeneous, rich in ethnic and cultural diversity, and enjoying access to all of the          

attractions of the San Francisco Bay Area.  

 

The elected Board of Supervisors establishes policies to address issues that affect the day-to-day operation 

of County government and is responsible for an annual operating and capital improvement budget of more 

than $3.8 billion.  It adopts ordinances that affect the unincorporated communities and oversees the budget.  

The County operates under a “charter” form of  government, which gives the County more responsibility 

and authority.  Under this charter, the Board appoints a County Executive to administer County             

government.  



 

 

General Qualifications 
A qualified candidate would possess a Bachelor’s degree or equivalent work experience that involves analytical, administrative, su-

pervisory or management duties that can be substituted on a year-for-year basis; and five years of experience equivalent to the Man-

agement Analyst series in Santa Clara County.  A Master’s degree can substitute for one year of the required experience.  Must 

demonstrate experience in a professional fund and resource development program with a public entity or non-profit organization, 

with supervisory or management level experience.  Experience with grant writing is desirable. 
 

Candidates should possess thorough knowledge of principles and practices of administrative problems involved in the operation of a 

large, geographically dispersed and diversified governmental department or similar organization; principles of management         

including training, hiring, evaluating and supervising staff; principles, practices and techniques of budget preparation, monitoring 

and control; principles of management analysis and organizational design necessary to formulate and implement administrative   

policies; procedures for the interpretation and application of regulations, laws, practices and principles related to the operation of a 

complex organization.    

 

Candidates should also have the ability to plan, organize and direct a comprehensive program in a large department, develop and 

implement new methods and procedures; make cost and operational studies and analysis; effectively represent the department on a 

variety of matters with other departments and agencies; interpret and apply provisions of federal, state and local legislation, rules and 

regulations pertinent to the administration of department policies and programs; act as liaison to, advise and/or resolve differences 

with public and private agencies, other departments, the general public, and departmental employees; establish and maintain effec-

tive working relationships with those contacted in the course of work; and prepare clear and concise correspondence and reports. 

The Ideal Candidate 
The ideal candidate will be an entrepreneurial and outcome driven leader with strong collaboration, strategic thinking, and organiza-

tional development skills.  The Department is looking for someone with outstanding interpersonal and written communication skills, 

an energetic and engaging personal style, who is politically astute, and has demonstrated  the ability to cultivate strategic partner-

ships and generate significant financial and in-kind contributions.   A strong team player who is persuasive and supportive, this pro-

fessional will be able to clearly articulate a market-based, metrics-driven approach to resource generation. 

 

Desirable Characteristics include: 

Strategic and tenacious about achieving objectives, utilizing a proactive, entrepreneurial and energetic mindset to develop 

and execute a variety of fundraising and partnership activities. 

Strong business acumen and unquestioned integrity. 

Commitment to excellence and a relentless pursuit of results with an exceptional work ethic, positive attitude, strong organi-

zational skills and a can-do attitude. 

Ability to gain the support of others by using convincing arguments, creating win-win outcomes, and responding appropri-

ately to stakeholders. 

Systematic thinker and creative self-starter with the ability to successfully put ideas into action to get results. 

Excellent interpersonal skills with the ability to engage people with diverse social, economic, and cultural backgrounds. 

Compensation and Benefits 
$7,544.85—$9,171.24 Monthly 

The County provides generous benefits that includes: 

County participation in California Public Retirement System (CalPERS) 

Health Insurance: Kaiser, HealthNet, or Valley Health Plan  

Dental/Vision Insurance 

Basic Term Life Insurance coverage paid by the County 

12 paid holidays per calendar year 

Deferred Compensation plan available (ICMA-457) 

 
Note: For new members, salaries above a limitation imposed by federal law (that limit is 

$115,064 for 2014): (1) neither the County nor the employee will make contributions to 

PERS on the portion of salary that exceed the limit, and (2) the portion of the salary that 

exceeds the limit is not used by PERS to   calculate the retirement benefit. For current mem-

bers, the limit is $260,000 for 2014. 



 

 

Please answer the following questions and submit your responses with a completed application and resume.  This information is  

REQUIRED, as it will be used to initially determine minimum qualifications. For those applicants meeting the employment stand-

ards, this information will be critical in the subsequent competitive assessment to identify those candidates to be invited to the oral 

examination.   

Resumes will not be accepted in lieu of required supplemental responses 

Supplemental Questionnaire 

It is anticipated that this recruitment will be open from June 30, 2014 thru August 1, 2014. 

  

The filing period may be extended further or close as early as 10 days from issue date if necessary.  

 

It is critical for applicants to submit an online application, resume, writing sample and responses to the supplemental questionnaire.   

Applications cannot be submitted without having the required resume and writing sample attached. 

   

If you have any questions please contact,  Sherae Moresco at (408) 299-5831.   

 

Applicants must apply online at www.sccjobs.org. 

 

Computers are available at the County Government Center, 70 West Hedding Street, 8th Floor, East Wing, San Jose, CA 95110 during normal busi-

ness hours for applicants to apply online. 

Filing Period, Application Procedure and Selection Process 

* 1. 
What is the highest level of education you have completed (education by units)? 

 

 College (1 to 29 semester units / 1 to 44 quarter units) 

 College (30 to 59 semester units / 45 to 89 quarter units) 

 College (60 to 89 semester units / 90 to 134 quarter units) 

 College (90 to 119 semester units / 135 to 179 quarter units) 

 Bachelor's Degree (120 or more semester units / 180 or more quarter units) 

 Master's Degree 

 PhD Degree 

* 2. 
Describe your experience working with a professional fund and resource development program with a public entity or non-profit 

organization. Include your job title, name of employer, dates of employment, hours worked per week, and your specific duties 

within the organization. 

* 3. 
Describe your experience with resource development and fund raising that included overseeing and coordinating a multi-faceted 

development and marketing program. Include your job title, name of employer, dates of employment, and hours worked per 

week. 

* 4. 

Describe your experience cultivating strategic partnerships with organizations and stakeholders with an open space, environ-

mental, or parks focus. Include your job title, name of employer, dates of employment, and hours worked per week. 

* 5. Describe your experience planning, leading and managing development and/or strategic partnership projects. Include your job 

title, name of employer, dates of employment, hours worked per week, and how you achieved desired outcomes, tracked and 

reported progress to executive staff. 

* 6. Describe your supervisory or management experience, Include your job title, name of employer, dates of employment, hours 

worked per week, and number and level of staff supervised. 

* Required Question 


