KiDnet Orientation Guide
Program Administrator

www.comc.ametrics.org

Questions?
Contact Decision Support

https://www.sccgov.org/sites/mhd/Providers/DecisionSupport/Pages/DecisionSupport.aspx
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http://www.comc.ametrics.org/
https://www.sccgov.org/sites/mhd/Providers/DecisionSupport/Pages/DecisionSupport.aspx

Program Administrator Role

* The program administrator has access to all U-Codes that fall
within their organization

— Ability to see all U-codes, clinicians and clients

« The program administrator is able to add clients to the U-codes
and assign the appropriate clinician

« The program administrator will have access to real time data at
multiple levels.

— Reports can be run at the:
» Client Level
* Clinical Level
 Individual U-Codes

» Organizational Level
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Log In to KIDnet
CO/NVC

children's outcomes management ceater

Please enter your login/username and your password below. Access to KIDnet is restricted to users
EORERECIINE 0 with valid logins. Note that all access to this site is logged.

COMC Homepage Login:

Password:
About Us

Links

Contact Us

Enter User Name
Enter Password
Press Login

©2003 - 2010 bythe Children's Outcomes Management Center
University of Maryland, Baltimore
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Select Your Program

CO "C

children's outcomes management center

Select Program

D

Program List
Please select the program you want to work with now.
| Please selectaprogram. .. "] [ Go |

©2003 -2010 by the Children's Outcomes ManagetmentCenter
University of Marjand, Baltimore

Select Program Name

Press Go
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Administrator Homepage

-Reset Password

e Program Administrator Homepage

Espeja! You are
working in the
program -- U-122
Santa Clara C5F 5

Outpatient.
Quick Links
Messaging Infe Staff List
O e i
Ay 1enn 2EEM
= E I Z

Sign Out!

m Client Quick Access
Program el - The First Time You Log In

Administrator Acti Client

= Frme o< Select Reset Password
= Bscye B oo Client Qvick Search

ch for a client with whom you've already worked or who you can easily identify.

COMC Help Center £
ElientID: [ || Find By ClientiD |

Reset Password oR

First Name: | | | Find By Mame |
COMC Homepage

Last Name: | |
Abeout Us

Contact Us

To effectively view KiDnet reports, you will need the latest version of Adobe Reader. If you do not have this installed on your system,
please click here to download it for free.
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Reset Password

Welcome Philbert Y - - - . -
L7 Reset Password
working in the

program — LU-

Santa Clara C5F 5

Current password:
Dutpatient.

Mew password:

|
|

Messaging Infe Repeat new password: | |
|

Personal
& o MEssaneE

glem
A\ 180 %

Enter Assigned Password

Sign Out! Enter New Password Twice

Press Save New Password

Program
Administrater

Hemepage

Add Client

Change Program
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Administrator Homepage
-View Staff List

1 nlubold@ametricsorg W X | (&) My meetings | GoToMeeti X )/ [} COMC - OMS Homepage X L\ b ) o [
€ - C | 8 https://www.comc.ametrics.org/OMS/index.aspx QA =
i Apps [ htp iggi &d pace Webmail... <¢ Citrix Secure SignIn [ Trello [ templates | Advance.. ™M Inbox - coachlubold...

children's outcomes management ceater

Your Information

Welcome COMC
ProgramAdmin! You
are working in the
program -- KIDnet
DEMO Program 1.

Messaging Info

O 2 Personal
Messages

L\ 1127 System Alerts

Sign Out!

Browse the Site

Program
Administrator
Homepage

Add Clinician

Add Client

Change Program

Staff List .
quick view of all staff
Run System Use Report
(Individual Clinician Level)

Quick Links
Staff List

Client List

Program Information

4y i ¥l -
Client Quick Access :'_'i 't ::1 JI:JI: L 1 '»._.__' 't
Select the Client that you have the privilege
Active Client
| Please select one !”\ Select Client

") Re-enable cycle update alerts.

Program Name: - Kidnet Demo Program 4

Clinicians:

Client Quick Search ‘ ‘Vanessa wvanessaalcantar Systemn Use Report

M Toree [ e varc (2N Fawel 5 bfewel Clinician}  System Use Report
B 8, HPD Tast hpdi@gmail.com Clinigian stem Use Repgy
T E—
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Administrator Homepage

-View Client List & Clinician Caseload

£ nlubold@ametricsorg - i X | (&) My mestings | GoToMeeti X [ COMC - OMs Homepage X WL 5 N ) a0 PSS
€ > C https://www.comc.ametrics.org/OMS/index.aspx Qe =

i Apps [ http iggi Webmail:.. <+ Citrix Secure SignIn [ Trello [ templates | Advance... M Inbox - coachlubold... (C] Other bookmarks

C

children's outcomes management center

"

Welcome COMC Program Administrator Homepage
ProgramAdmin! You

are working in the

program -- KIDnet

DEMO Program 1.

Messaging Info Quick Links

O 2 Bemonal Staff List

Messages
Client List ‘ N

A\ 1127 System Alerts

M Program Information . .
Client List

Program Client Quick Access - List of active and discharge clients
Homepage Select the Client that you have the privilege to acces . . . .

Actve Clert - List of clinician caseload
Add Clinician

[ Please select one v || Select Client There are no discharged youth
Add Client ") Re-enable cycle update alerts. 7

Change Program

Client Quick Search

e e e g

02/02/2016 ||
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Administrator Homepage
-Finding Active Clients

CO

children's outcomes maasgement ceater

Your Information

Welcome Philbert

Change Program: [=KansCem: Program & ~]
. v g

e . —
¢ P N wh
. ST W 4
/

Rrogram Administrator Homepage
wringnhe To find an active client:
e —— -Select Active Client/Change Client
oo gme || samL -Select your client
A v S5 eatLs -Click on “Select Client”
Sign Out!

Browse the Site

Program
Administrator
Homepage Active Client Discharged Client

Messaging Info

Client Quick Access

Select the Clientyt! ou have the privilege to access and go to the client homepage directly.

Add Clinician There are no discharged youth.

Add Client

e e Sodi, Tr;slia with wh you've al: dy worked or who you can easily identify. K
Test. Bob 5 d Lﬁ;}a"’g
SoM Hele Center 75 F22=" et | Eeameen, | advanc:et
Test, Nathan
Reset Password Test. Nathan D. I ” Find By Name | m e r 'CS
Test. Timmy
Test Pants, Tim [ |
COMC Homepage Tester, Smith
Testington, Jimmy
T Joh

About Us



Administrator Homepage
-Client Quick Search

Change Client: [Gossom (=] change Ageney- m =1

Client Quick Search
: Only allows you to search for clients in
= ick Links that Specific U-code (not system wide)

Messaging Info
Personal
S e I3zceanes

A e TEET
Sign Out!

Browse the Site

Program
Administrator

Homepage

Client Quick Access
Select the Client that you have the privilege to access and go to the It t
Active Client Discharged Clie:

[Please select one || Select Cilient [Piesse select one |

Add Client

Change Program Client Quick Search

| Search for a client with whom you've already worked or who you can easily identify.
ClientiD: [ ]| _Find By CliensiD |
Reset Password OR

First Name: | |[ Fina By Name |

COMC Homepage
Last Name: I ]

COMC Help Center

About Us
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Administrator Homepage
-Add/Search Clients

Program Administrator Homepage

Welcome Philbert

Espeja! You are
working in the
program -- U-122
Santa Clara C5F5
Outpatient.

Quick Links

Messaging Infe

= = | Select Add Client

Program e Client that you have the privilege te aceess and ge te the elient hamepage directly.
five Client Diseharged Client

Homepage
|Flease selzct one ~|| Select Client |Flease select one w|| Select Client
Change Program Client Quick Search

COMC Help Center Search for a elient with whem you've already worked or whe you can easily identify.
ClientlD: | || Find By ClientiD |
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Add/Search Clients

L ) Add Client

working in the

program — LU-122

Santa Clara CSF5 How to Use This Page
Cutpatient.

Search Before Adding:
e This Avoids Duplicates

Before adding a client to the system, we require that you perform a search in order to 3

b To perform the search, you will need to provide the client's FIRET and LAST names, S

Personal

(S [EEEERE “fou may also provide & Social Security Mumber. Cptionsally. you can provide another kind of ID -- such as & Medicg)flA
thiat we may have on record for this client.

A rism SEED

S Search results will provided below the dats entry portion of this screen. Please note that you will NOT be disgfayed a list to choose

- fram, rather, you will be notified if we can make s match.

Sign Out!

: _ First Name*: | |
Sign in to KIDnet! Last Name*: |
Suffix: MNone V|
St Do ety |
Gender®:

i Male ) Female OTFEI‘IS-QEndEf

Program i . i
‘i Social Security Number S48 seus)- | |
Homepage Client ID: [ |
Search For Client || Clear Options
Add Client
making
advanced: ..
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Ad d lsear C h CI I en tS Firsl'?Tanurinrsd Fields:

Last Name
DOB

fou may also provide a Social Security Mumber. Optionsally, you can provide another kind of ID -- such as 5 G e N d e r
that we may have on record for this client.

Search results will provided balow the dats entry portion of this scresn. Please note that you will NOT be disg Client ID ( Unicare | D)
from, rather, you will be notified if we can make a match.

First Mame*: |-|-F._,¢
Last Hame*: Demo
Suffix: MNone V|

Birth Date {mm/ddiyyyy}*: 01/01/2000

Gender®: ® Male O Female O Transgender

Social Security Number [Ss-g3 s | |

Client ID: [122458 |

| Sezrch For Client || Clear Options
Add Client
Change ram No M h o . .

o Matches If Client is Not in KIDNet:

COMC Center o

Mo clients have besn found in KIDnet th tches the identifying informatiass-reTye °

e S o e e e FUCCACEINEWRIOHE
Reset Password

Add New Youth %
COMC Hamepage
About Us
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Add/Search Clients

Your Information

Welcome Philbert

Espeje’ You are
working in the
program -- U-122
Santa Clara C5F 5
Outpatient.
Messaging Infe

{:} o PEIEA}HE;E

Ay 11em %

Sign Out!

Sign in to KIDnet!

Browse the Site
Program

ram
Administrator
Homepage
Client Homepage

Add/Update Client

The client information has been retrieved from database successfully,
- .
First Mame Middle Initial Last Mame Suffiz
= o e | B
Social Security Number (000-00-0000) Client ID Status
|ouu-ﬂu-uum 123456 L inActive
Date of Birth (mmiddiyyyy) Telephone Phone Ext
\06/29/1996 | |
Gender
) Female Race: [ Filipina V|
® Male Other [please specify):
C'Trsnagender .
——=sll [ter Youth Demographic Info

Press Save
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Add/Search Clients

W;Icum; COM':'.

Clnia! Yauare Add/UpdateYouth
-- Baltimore County

D55 Demo.

Sign Out!

Clinician Homepage

|User Name (Login)

Add Youth O ¢ |COMC Clinician (COMCIC]

| Assign Youth to Clinician
Go to Next Tab

Change Program

L ad od LTI

Sign Out!

Youth Information Assigned Programs Assigned Users

Clinician Homepage

Batltimore County DSS (Baltimore County)
Baltimore County DSS Demo (Batimore County)

Change Program O OMC Demp Program (CBHNP) Assign Youth to Progra m
COMC Help Center

Add Youth

Go to Next Tab

Reset Password
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Administrator Homepage
-Finding Active Clients

Fle Edit View Hstory Bookmarks Took Help

6 S X A E -0 PN 1 fpeychcomistes Kidnet/OMS index.aspx & ."
’-.T" Google p‘
|]I]]|E]D]@]D(0M(-onsnnmem EIT‘ F

~

Change Youth:

Support Request Change Program: [ - gsitimore County 0SS Demo %

children's outcomes management center

Select Previously Entered

Clin| ! You are

Client From Your Homepage

County DSS Demo.

Sign Out! In Either Place
Messages and Alerts

Clinician Homepage

=} System Generated 12172010 8:42:24 Welcome to KIDNet comc1c [Delete

To contact a KIDnet Administrator, please u;
Online Support Request Form.

Add Youth

Delete All
Change Program

COMC Help Center | Youth Quick Acc
Select the youth tht& the privilege to access and go to the youth homepage directly.

Reset Password

Active Youth Discharged Youth
COMC Homepage |Please selectone V| [ Select Youth } There are no discharged youth.
About Us ~ ) N
Youth Quick Search
Links Perform a quick search for a youth that you've already worked on and whe you can easily identify or go to the Advanced Search
page.
Contact Us Social Security Mumber (3 digits or 123-45-6789 format): | | [ Find By SSN ]

OR @ making
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Administrator Homepage
-Transition between U-codes (Programs)

(0 niubold@ametricsorg - W X { [ 1-Product Ideation | Trello X/ [} COMC - OMS Homepage X YL B N (=N ESN ™
€. > C https://www.comc.ametrics.org/OMS/index.aspx Qe =
pps [ http: iggi ] Webmail... ¢ Citrix Secure SignIn [[J Trello [ templates | Advance... M Inbox - coachlubold... (C] Other bookmarks
Change Client: | select One v Manage Dynamic Forms Change Program: | -- Kidnet Demo Program 4 v | il

COMNC

children's outcomes management center

Your Inform: n

Welcome Nathan
Lubold! You are
working in the
program Kidnet
Demo Program 4.
'Youth Currently In Admission Window
Messaging Info This section identifies youth who are currently in the Admission Phase. A "days remaining” featuy included to help you manage the time
frames of each youth admission phase.
2t ,_ Patient Name SSN . ;
000-00-0000 Kidnet Demo Program 4
A 738 System Alerts

P e S Quickly change between

Staff List

Browse the Site

Admin Homepage S U CO d e S
Add Clinician el on
Add Client

A Pracas Client Quick Access

Select the Client that you have the privilege to access and go to the client homepage directly.
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Assign Clinician(s)/U-code(s)

-Client Homepage

To view U-code(s) and Clinician(s) a

Client is assigned to:

e Click “Clinician and Program Info”

Your Information

Weicome Philbert Client Homepage

Espeja! You are
working in the

program - U-122 General Client Information

Santa Clara C5F 5

Outpatient. Demographic Information Clinician and Program Information Parent/Caregiver Information
Contact Information Special Evaluator Information Teacher Information

Sign Out! Full Name: Test Demo "5 ::;'“'h:e“'“’ D00-00-0000

Address: Date of Birth: alsels2aan

Sign in to KIDnet! City: Gender: Male
State: Race: Filipino
: Zip Code: 123456 English Speaking: Mot answered
=
Program
Administrater
Homepage
Assign Clinician(s) and/or Ucode(s) to a
Client:
. makin

* Click on “Update” advanced:::..
* Select appropriate U-code metrics

* Select appropriate Clinician



Assign Clinician(s)/U-code(s)

-Program Administrator Homepage

P i

. rogram Administrator Homepage S .
L . Pag Chient Last
mrﬁ'g-inthe
program -- U-122

Last Mame First Name S5NH
8 Butter Peanut 123-45-8728

Quick Links

Messaging Infa

mﬁ?ﬂ? - Select Client List Active Clients (Total Active Clients: 16)

=Y Client Test 123456780
e e Dallss Jack 123-12-2123
A e 3

Select next to Clients name

Assign U-Code and/or

Clinician

Assign Youth to Clinician
Go to Next Tab

advanced: .
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Halimore County 0SS (Balmore County)
Balimore County 0SS Demo (Balimore County) .
{C0MC Dorro Program (CBFHIF) Assign Youth to Program

L e Go to Next Tab




Administrator Homepage
-Reports at the Ucode Level

Your Information

T Program Administrator Homepage

Espeja! You are
working in the
program -- U-122
Santa Clara CSF5
Outpatient.
Quick Links

U-Code Reports
oo L | Form Activities Report
e Program System Use Report
Program Performance

Messaging Info

Program Select the Client that you have the privilege to access and go to the client homepage directly. d .
e Active Client Discharged Client I nai C a t O r
Homepage
Select Client [Plesse select ane w|| Select Client
Add Client

Adhoc Report

Client Quick Search

COMC Help Center Search for a client with whom you've already weorked or wheo you can easily identify.

ClientID: [ |[ Find By clientiD |
Reset Password oR
First Name: [ |[_Find By Name |
COMC Homepage
— R
About Us
Sentactus

To effectively view KIDnet reports, you will need the latest version of Adobe Reader. If you do not have this installed on your system,
please click here to download it for free.

Standard Aggregate Reports

making
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Client Homepage

Client Homepage

General Client Info
Assign/Un-assign clinicians and/or

General Chent Information

Contact Information Special Evaluator information Teacher Information Ucodes
Full Name:  Test Demo e 99 000 Check which clinicians/ucodes
Addross: Date of Birth: 01/01/2000 . .
City: Oadent Male currently assigned to client
State: Race: Filipino
Zip Code: English Speaking: Not answeced
ChentID#: 123456
Forms
\Reminder: Based on TEST Dem0'S admission date of 01/23/2013 and this program’s standard update cycle of 180 days. Forms (AssessmentS)

’mmwmwmuﬁmo‘muwwwzom
1 New Forms

Draft Forms
Thirty days have passed since admission. The admission forms are no longer available. Completed Forms

New Forms Draft Forms (0) Completed Fooms (2)

H
i

Aod Sants Clars CANS S+ Update

Add Santa Clars EC CANS-Update

e e ———————— Individual Client Reports
Agd Santa Clara CANS S+ Dacharge

Agd Santa Clars EC CANS-Discharge

Agd Short Discharge

Postdischarge forms are not available.

Reports making
To effectively view KiDnet reports, you will need the latest version of Adobe Reader. If you do not have this instalied on your system, advancedﬁﬂfﬁan
please click here to download it for free. s

CANS Progress Report
Continuum of Care Report (EC)
Continuum of Care Report (Five Plus)

Needs and Strengths Report (EC)
Needs and Frve Plus)



Decision Support Website

* Oath Forms

 KIDNet Request Form

* Training Guides

» KIDNet System Request/Procedures

https://www.sccgov.org/sites/mhd/Providers/Dec
IsionSupport/Pages/DecisionSupport.aspx
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https://www.sccgov.org/sites/mhd/Providers/DecisionSupport/Pages/DecisionSupport.aspx

Thank you!

* Questions?
* Philbert Espejo
* Philbert.Espejo@hhs.sccgov.org

* VVanessa Alcantar
e Vanessa.Alcantar@hhs.sccgov.org
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