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I. INTRODUCTION 

A. Invitation 
The County of Santa Clara (“County”), through its Parks and Recreation Department (“Department”), is 
soliciting proposals from qualified appraisers and/or appraisal firms for the provision of Real Estate 
Appraisal and Commercial Economic Analysis (“CEA”) services on an as-needed basis. The types of 
services that are the subject of this Request for Proposal (“RFP”) include appraisal and commercial 
economic analysis of real property. The objective of this RFP is to identify consultants with the required 
experience, expertise, and capacity to provide the described services on an as-needed basis. The 
County’s intention is to enter into one or more master Professional Services Agreements (“PSA”) with 
selected consultant(s). If an award is made, the resulting PSA shall be for a term of five years or less, to 
be determined by the County. The County may, at its sole discretion, terminate the PSA sooner than 
the expiration of the term specified in the PSA. 
 
Qualified appraisers or appraisal firms are invited to submit a written proposal describing their 
qualifications and relevant experience for consideration. Prospective consultants (hereinafter 
“Proposer” or “Offeror”) are expected to provide the services and deliverables identified in the Scope 
of Work (“SOW”) as described in Section II below. Each Proposer submitting a proposal must be 
qualified to participate in this RFP selection process. The Minimum Responsive Requirements to 
qualify to participate in this RFP process are described in Section VI of this RFP. A Proposer who does 
not meet the Minimum Responsive Requirements is disqualified from participating in this RFP 
selection process. Only Qualified Proposers (“Qualified Proposers”), as that term is defined herein, will 
be evaluated and considered.   
 
Qualified Proposers will be evaluated to determine if they have the necessary experience, expertise, 
and capacity in Santa Clara County, or the broader San Francisco Bay Area, to provide the services and 
deliverables identified in the SOW. Qualified Proposers may be invited to make a presentation or 
participate in an oral interview. Evaluation will be based on the submissions of the qualified proposal 
and, if applicable, the presentation and/or oral interview.   
 
A PSA sample template is attached to this RFP as Appendix I. Proposers should read the terms and 
conditions of the PSA sample template carefully. Proposers must certify that they are able and willing 
to satisfy all terms and conditions in the PSA sample template to qualify to submit a proposal. The 
certification form “Proposer’s Acknowledgement” is attached as Appendix F. The County may revise 
the terms of the PSA sample template prior to executing a PSA. 
 
Proposers intending to respond to this RFP are required to fill out and submit an “Intent to Respond” 
form (Appendix A) via email to the County’s Procurement Lead on or before the due date identified in 
the Schedule of Events in Section IV below.   
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B. Background 
County of Santa Clara  
Santa Clara County is located at the southern end of the San Francisco Bay and is the home of “Silicon 
Valley” with a population of nearly 1.8 million people, covering approximately 1,300 square miles. It is 
the fifth-largest county government in the State of California. Ninety percent of its population lives in 
the cities or in the unincorporated urban pockets. A significant portion of the County in the 
unincorporated pockets is covered by ranch or farmland. The County’s residents speak over 100 
languages, with over 55 percent of them from Asian, Hispanic or Latino backgrounds.  
 
The County‘s organizational structure includes a decentralized mix of approximately 50 semi-autonomous 
agencies and departments. The County provides services such as public safety and justice; hospital and 
health care; road construction and maintenance; parks and recreation; libraries; and environmental 
resource management.  
 
The County is governed by a five-member elected Board of Supervisors (“BOS”). The County Executive 
administers the day-to-day affairs of the County and is appointed by the Board of Supervisors.  

County of Santa Clara Parks and Recreation Department  
The Department’s mission is to provide, protect, and preserve regional parklands for the enjoyment, 
education and inspiration of this and future generations. Since the dedication of the first County park 60 
years ago, the County’s park system has grown to encompass over 52,000 acres of parkland in 29 
separate regional parks. Today the County’s park system offers more than 290 miles of paved and 
unpaved recreational trails; fishing, boating, camping, and picnicking facilities; off-leash dog areas; and 
an array of land and water based recreational venues. Many of the regional parks also contain unique 
cultural and historic components. Most of the County’s regional parks offer visitors and residents access 
to open space in a rural setting, while still close to the urban core of the Santa Clara Valley. More details 
about the Department can be found on the Department’s website (www.parkhere.org).  
 
The Department utilizes appraisal and appraisal-related services for establishing the highest and best use 
of existing County real estate and new target acquisitions and for making other important agency real 
estate decisions. The Department may also require a determination of fair market value of existing 
parkland for other purposes such as: potential land exchange; analysis of unique revenue potential (e.g. 
comparison of cell tower site lease structures); cattle grazing rate structures; or analysis of public agency 
revenue generation trends. Such revenue potential opportunities are evaluated to determine the best 
means of fulfilling the Department’s mission. 
 

http://www.parkhere.org/
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II. SCOPE OF WORK (SOW) 
In order to increase responsiveness to opportunities for parkland purchase, conveyance, or contractual 
use as they arise, the County is soliciting proposals for appraisal and appraisal-related services. The 
County’s intent is to enter into master contracts with one or more appraisers and/or appraisal firms to 
provide services on an as-needed basis for an undetermined number of projects. Services may be 
ordered at any time during the contract term.  
The following approach is intended to represent an outline of the scope of work. The services may 
include but are not limited to three Service Areas: (1) Appraisal of varied interests in real properties;  
(2) Preparation of Commercial Economic Analysis (CEAs); (3) Review and provision of advice to the 
Department.  

Service Area 1: Appraisal of varied interests in real properties, including but not limited to 

special use properties, such as fee title, easements, partial interests, conservation easements, and 
leasehold interests. Appraisal reports must meet all requirements in the Uniform Relocation Assistance 
and Real Property Acquisition Act and the State of California Department of Transportation (“Caltrans”) 
Right of Way Manual. Proposers should be able to take multiple appraisal approaches, including sales 
comparison, cost, income, and any combination thereof. Types of appraisal reports may include, but are 
not limited to:  

➢ New appraisal reports  
➢ Multiple new appraisal reports for properties in the same vicinity being appraised concurrently, 

thereby affording the Department certain economies of scale 
➢ Update of previous appraisal reports to reflect current market conditions 
➢ Update of previous appraisal reports to reflect different scope or restrictions 
➢ Other types of appraisal reports as specifically requested 

Service Area 2: Preparation of Commercial Economic Analysis (CEAs), as necessary, setting 

forth a written report on the performance of existing or potential commercial activities on Department-
owned real estate or potential acquisition land. CEAs may include analysis of the performance of 
leasehold activities such as: golf courses, cattle grazing, cell towers, zip-line courses, outdoor adventure 
facilities, vendor services and other commercial operations resulting in shred receipt of revenue and 
provision of services on public parkland. It may also include analysis of alternative revenue-generating 
opportunities including public-private partnerships and joint use facilities. 
If the Department identifies a need for evaluation of revenue-generating opportunities or successful 
business models for public-private partnerships and other joint use facilities, the consultant and 
Department’s Project Manager will meet and confer to outline a CEA. Consultants will be expected to 
draft, present, and submit reports on CEAs. 

Service Area 3: Review and provision of advice to the Department regarding appraisal reports, 

and CEAs, including those prepared by other entities. 
 
During the contract term the County’s Project Manager will develop a detailed scope of work for a 
specific approach of a Service Area that the consultant will be asked to undertake. The above Service 
Areas might take the following format:  
A. Kick-off and Project Definition 

1. Collect, coordinate and review relevant preliminary site data supplied by the County 
2. Conduct site visits and site investigations and compile relevant information 
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3. Contact agencies and County officials that have jurisdiction over project area  
4. Provide sustained contact with these entities throughout the project as required 
5. Review and analyze real property data, including: 

a. Property lines and ownership 
b. Rights of way, easements, leases, relevant agreements 
c. Existing facilities and land uses  
d. Circulation, access, traffic reports 
e. Adjacent land uses 
f. County or other land use authority identifying allowable land uses, including but not 

limited to General Plan or Specific Plan designations, zoning designations, other policy 
restrictions (e.g. riparian corridor policy) 

g. Preliminary title reports and available documentation regarding exception to title. 

B. Data Analysis and Reporting for Appraisals 
1. Develop and present an appraisal of the highest and best use for the subject property that applies 

the standards of recognized professional appraisal organizations such as the Member Appraisal 
Institute (“MAI”), Uniform Standards of Professional Appraisal Practice (“USPAP”) commonly 
utilized within the State of California.  

2. Draft and present a report that includes a written narrative and graphic illustrations, as applicable.   
3. Provide hard copy and electronic copy of all reports to the Department. 

C. Deliverables 
The deliverables for a specific Service Area might include a Draft, revision to a Draft and a Final Report 
provided to the County in both hard copy and electronic format in PDF format, Excel and/or MS Word 
where applicable.  
For Service Area tasks that require County’s review the County will provide written response to all 
comments made during each round of reviews and make recommended changes to the Draft 
versions. Upon making the requested changes to previous versions, consultant will submit the Final 
report, which will be a full narrative appraisal. Each appraisal shall include an executive summary 
which provides a high-level summary of methods used, and rationale for determination of Highest 
and Best Use (HBU). The narrative report will include clearly labeled tables that summarize written 
explanations of data analysis (e.g. adjustments to each comparable property, development costs, 
differences in utility services, general utility of property, need for extension of urban services, 
changes in zoning or General Plan designations, or other data used to determine valuation). The 
executive summary will be written in a logical, sequential manner to provide a clear rationale for the 
appraiser’s determination of HBU and market value; this summary should be easily understood to 
non-real estate professionals reading the report. 

D. Schedule 
Work schedule will involve coordination between the County staff and the consultant. Schedule 
should incorporate time required for all described tasks. A preliminary schedule will be developed by 
the consultant prior to the kick-off meeting and any site visit. After the kick-off meeting and the site 
visit the schedule can be revised to address concerns. 

E. Project Meetings  
Consultant and the County staff will conduct regular meetings by phone, Skype or in person if 
needed.  
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III. POINT OF CONTACT 
The County has designated a Parks Procurement Lead (“Procurement Lead”) who is responsible for 
conducting and administration of this RFP. The name, address, and email of the Procurement Lead is 
listed here: 

Metka Valh, Management Analyst 
County of Santa Clara, Parks and Recreation Department 
298 Garden Hill Drive 
Los Gatos, CA 95032-7669  
E-mail: metka.valh@prk.sccgov.org  
 

Any inquiries or requests regarding this procurement should be submitted to the Procurement Lead in 
writing. Proposers may contact ONLY the Procurement Lead regarding this procurement. County policy 
regarding the RFP process prohibits all other County employees from corresponding with Proposers. 
 

IV. SCHEDULE OF EVENTS 
The County will make every effort to adhere to the following anticipated schedule; however, this 
schedule may change at the County’s sole discretion: 
 

 Event Date 

1. Issuance of RFP 01/16/2019 

2. Proposer Deadline to Submit Written Questions   1/30/2019 @ 3pm, PST 

3. County Response to Written Questions/RFP 
Addendum posted (if any) 

2/6/2019 

4. Proposer Deadline to Submit Intent to Respond 2/8/2019 @ 3pm, PST 

5. Proposer Deadline for Submission of Proposal 2/13/2019 @ 3pm, PST 

6. Screening to Determine Qualified Proposers 2/14-2/15/2019 

7. Proposal Evaluation  2/18-3/5/2019 

8. Presentations/Interviews (if applicable) 3/26/19 

9. Final Selection and Negotiations  Anticipate 6-8 weeks for contract 
negotiation and processing 10. Notice of Intent to Award 

11. PSA Approval/Denial by the Board of Supervisors 
(BOS) 

TBD 

12. Commencement of PSA Upon Execution of the 
PSA by County and Consultant 

 

 
 

mailto:metka.valh@prk.sccgov.org
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V. EXPLANATION OF EVENTS  
 
1. ISSUANCE OF RFP 
This RFP is being issued by the County through the Parks and Recreation Department. Copies of this 
RFP, including supporting documents, may be obtained from www.bidsync.com or 
www.parkhere.org.  

2. PROPOSER DEADLINE TO SUBMIT WRITTEN QUESTIONS 
Potential Proposers may submit written questions regarding this RFP until the deadline as specified in 
Section IV. Written questions may be submitted through www.bidsync.com or via email to the 
Procurement Lead.  

3. COUNTY RESPONSE TO WRITTEN QUESTIONS/RFP ADDENDUM, IF ANY 
Written responses to written questions regarding the substance of this RFP will be listed on an addendum 
to the RFP and posted on the bid management site: www.bidsync.com or www.parkhere.org. Any 
material changes to the RFP will also be issued as an addendum and posted on www.bidsync.com or 
www.parkhere.org. The County reserves the right to post additional addenda until the RFP closing date 
and time as specified in Section IV. The Procurement Lead will not respond to questions submitted in any 
other manner or format. 

4.  PROPOSER DEADLINE TO SUBMIT INTENT TO RESPOND 
All Proposers intending to participate in this solicitation process must submit an “Intent to Respond” 
(Appendix A) to the Procurement Lead by e-mail on or before the due date as specified in Section IV. 

5. PROPOSER DEADLINE FOR SUBMISSION OF PROPOSAL 
Formal proposals must be addressed to and received at the address listed below by 3:00 p.m. PST on the 
date specified in Section IV. All proposals will be time stamped upon receipt. The requirements for 
submission are set forth in Section VII below. Proposers must submit five paper copies of their proposal 
(original and four duplicate copies in binders with tabs as defined in Section VII), in a sealed package 
bearing the caption “Appraising Services for Various Projects in County Parks.” The package shall be 
addressed to: 

County of Santa Clara, Parks and Recreation Department  
298 Garden Hill Drive  
Los Gatos, California 95032-7669  
Attention: Metka Valh  

Proposals may be submitted in person during regular office hours at the Department office, or by U.S. 
mail (postage pre-paid). Proposals must be received at the address above no later than the deadline 
date and time indicated in the Section IV. Emails and facsimiles are not acceptable. Late proposals will 
not be considered and are automatically disqualified without any considerations. Proposals will not be 
returned even if disqualified. Proposals automatically become the property of the County upon 
submission. The County will direct all communications with Proposers to the point of contact identified 
in the Proposer’s Intent to Respond Form (Appendix A). 

All proposals will be deemed confidential (until such time as the County determines otherwise) and will 
be retained by the County consistent with County policy. Additionally, the County reserves the right to 
terminate this RFP without initiating an updated or new RFP, reject all proposals, or request additional 
information concerning any proposal for purposes of clarification.  

http://www.bidsync.com/
http://www.parkhere.org/
http://www.bidsync.com/
http://www.bidsync.com/
http://www.parkhere.org/
http://www.bidsync.com/
http://www.parkhere.org/


Board of Supervisors: Mike Wasserman, Cindy Chavez, Dave Cortese, Susan Ellenberg, S. Joseph Simitian                Page 9 of 33  

County Executive: Jeffrey V. Smith                           RFP-PRK-FY19-0150 

The County will NOT release any maps, planning documents, or previous studies for the preparation 
of this proposal. Please do NOT contact County staff for copies of these documents and do NOT 
contact any County staff other than the Procurement Lead with any inquiry regarding the RFP 
proposal. The rules of the County’s RFP process do not allow anyone other than the Procurement 
Lead to correspond with Proposers. Proposers may access general information about the County 
Parks system on the Department’s website (www.parkhere.org). 

6.  SCREENING TO DETERMINE QUALIFIED PROPOSERS 
The County will screen all submitted proposals to determine if each has met the Minimum Response 
Requirements set out herein and in Section VI below. Any proposal that does not meet these 
requirements will be immediately disqualified and will not be considered for evaluation under this RFP. 
Proposers that have submitted proposals that meet the minimum response requirements will be 
considered “Qualified Proposers.” Only Qualified Proposers will be evaluated and considered based on the 
evaluation criteria set out in Section VIII in this RFP.  

7.  PROPOSAL EVALUATION   
A Selection Panel will review and evaluate all proposals submitted by Qualified Proposers. Qualified 
Proposers must demonstrate that they have the experience, expertise, and capacity to meet the 
requirements of the RFP, and will be evaluated based on the Evaluation Criteria set out in Section VIII. 
Qualified Proposers may be selected to advance to the next round of evaluation.  

8. PRESENTATION/INTERVIEWS  
At the County’s sole discretion, Qualified Proposers may be invited to participate in 
interviews/presentations, which will be held on-site at a location to be determined by the County. The 
date, time, location, and interview or presentation guidelines will be provided to Qualified Proposers 
prior to any presentation or interview. 
 
The County, in its sole discretion, may at any time elect to withdraw or revise this RFP process; re-issue the RFP, 
issue a new RFP, or not issue a new RFP. Proposers may not protest a decision by the County not to select a 
Proposer. A termination, withdrawal, or revision is not a ground for protest, and is not a protestable event. A 
decision by the County to re-issue this RFP, issue a new RFP, or not to issue a new RFP is not a ground for 
protest, and is not a protestable event.   

9 FINAL SELECTION AND NEGOTIATIONS 
One or more Qualified Proposers may be selected to enter into negotiations for a potential contract 
with the County. The County, at its sole discretion, may at any time elect to cease all negotiations. 

10. NOTICE OF INTENT TO AWARD 
Subsequent to the successful completion of all negotiations, the Procurement Officer will issue a Notice 
of Intent to Award identifying the Proposers with which the County intends to enter into a contract. The 
County will email the Notice of Intent to Award to all Qualified Proposers. Only Qualified Proposers may 
protest a Notice of Intent to Award. An issuance of a Notice of Intent to Award is not a binding contract 
and is not evidence of any agreement on the part of the County to enter into a contract. All contracts 
must be approved by the BOS in order to be binding and enforceable.   

11.  PSA APPROVAL/DENIAL BY BOARD OF SUPERVISORS (BOS) 
The selected Proposer(s) shall have an authorized representative execute two copies of the PSA, and all 
appendices thereto (when required). Both signed originals shall be returned to the Procurement Lead by 

http://www.parkhere.org/
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no later than the time and date requested by the Procurement Lead. After the County has obtained 
these two signed original PSAs, the County will arrange for the PSA to be considered by the BOS (unless 
the BOS directs otherwise).  For purposes of executing the PSA, the authorized representative of the 
County is the President of the BOS after approval by the Board of Supervisors in an open meeting. The 
Board may elect to approve or reject the PSA. If approved, the PSA will be signed by the Board President 
on behalf of the County. If not approved, the PSA will not be executed by the County and there will be 
no binding enforceable contract between the County and the Proposer.     

12.  COMMENCEMENT OF PSA 
The contract shall become effective upon execution by both parties. Until approval and execution by the 
BOS, the PSA is non-binding and of no effect, regardless of whether or not the Proposer has executed 
the PSA in advance of BOS approval.  
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VI. MINIMUM RESPONSIVE REQUIREMENTS TO QUALIFY TO 
PARTAKE IN THIS RFP PROCESS  

 
A failure to meet these minimum requirements will automatically disqualify a Proposer from 
participating in this RFP process. Only Qualified Proposers will be evaluated and considered for 
selection.  
The following are the Minimum Responsive Requirements for a Proposer to qualify to participate in this 
RFP process:  

1. Submit an Intent to Respond – The Proposer must fully complete, execute, and submit an Intent to 
Respond (Appendix A) no later than the deadline specified in the Schedule of Events in Section IV.   

2. Mandatory qualifications – Proposer must demonstrate:   
a. Possession of a Certified General Appraiser License as issued by the California Department of 

Consumer Affairs Bureau of Real Estate Appraisers.  
b. Minimum five (5) years of experience in appraising private or public property.   

3. Follow all requirements of Section VII of this RFP.    

4. Meet all deadlines set out in this RFP (Section IV, Schedule of Events). 

5. Complete, sign, and submit all required documents:  
Appendix A (Tab 4): Intent to Respond  
Appendix B (Tab 4): Non-Collusion Declaration 
Appendix D (Tab 4):   Declaration of Compliance with Wage Theft Prevention Policy  
Appendix E (Tab 4):   Client References (only short summary of what you have provided in Tab 3, 

under 3b) 
Appendix G (Tab 4):   RFP Addenda Acknowledgement  
Appendix H (Tab 2):   Copy of Insurance Certificate or letter from insurance agent as proof of 

Proposer’s ability to carry requisite insurance 
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VII. PROPOSAL PREPARATION AND SUBMITTAL 
NUMBER OF RESPONSES AND FORMAT 
Proposers must submit a total of three (3) hardcopies and one (1) electronic copy of the proposal. 
Hardcopies are to be submitted on a double-sided letter size format (8½” by 11”) in size 12-font (larger 
paper is permissible for charts, spreadsheets, etc.). Any smaller font size or single sided proposals will 
not be considered, nor will any oversized submissions be accepted. Parks personnel will not merge, 
collate, or assemble proposal materials. The entire proposal must be paginated. Proposers wishing to 
respond to the RFP must supply to the County the following information in the order listed below 
(organized in tabs as Tab 1 through Tab 4 and paginated) by the RFP deadline for submission. Within 
each Tab section of the proposal, Proposer must address the requirements in the order in which they 
appear in this RFP. Some Tabs list the Appendices that need to be followed, used, completed and/or 
signed and added in a specific Tab section. 

ORIGINAL AND COPIES 
1. Proposers must provide three (3) paper copies of proposal: one (1) ORIGINAL and two (2) 

identical paper copies of the original proposal to the location specified on or before the deadline 
specified in Section IV. 

2. The original proposal must be stamped “ORIGINAL” and contain a wet signature on the necessary 
forms. The remaining sets should be copies of the original. The original and each copy should be 
in a separate binder with tabs. 

3. Proposers shall additionally provide one (1) electronic copy of the ORIGINAL proposal on USB Flash 
Drive format readable by Microsoft Office 2007 (Word, Excel) or Adobe software (PDF). The USB 
Flash Drive shall be taped or otherwise attached to the inside of the ORIGINAL proposal binder.  

Tab 1 – Proposer’s Company Information 
1. Legal name of the Proposer – identify the Proposer name, primary business address, 

(headquarter location if different from primary business address), phone number, type of 
organization (e.g., corporation, partnership, sole proprietorship, limited liability company), year 
firm was established (started operating), and date of Proposal submittal.  

2. Contract Negotiation and Authorization – identify the name, title, telephone number(s), and e-
mail address of the person authorized to negotiate and to sign a contract that will contractually 
bind and obligate the organization.  

3. Signature – all forms and appendices required to be signed in the ORIGINAL proposal must be 
signed by the person authorized to contractually obligate and bind the organization. 

4. Contact Information – identify the name, title, telephone number(s), and email address of a 
person to be contacted by the County regarding the proposal (same as Appendix A).  

5. Financial Stability – provide a statement of Proposer's financial stability establishing the 
Proposer’s ability to sustain cash flow, maintain service levels and provide deliverables assuming 
a payment schedule in which payment is issued 60 days after performance of service.  

6. Security protocols – describe the information security protocols and best practices that Proposer 
will utilize to ensure protection of confidential information.  

7. Acknowledge – each Proposer must acknowledge receipt of any and all addenda to this RFP. 
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Tab 2 – Proposer’s Qualifications 
1. Proof of Satisfaction of Mandatory Qualifications 

a. Provide a copy of at least one current Certified General License issued by the California 
Department of Consumer Affairs Bureau of Real Estate Appraisers to a member of the 
Proposer’s team. 

b. Demonstrate that Proposer has five (5) years of relevant experience appraising real property 
rights including appraisals of partial acquisitions involving damages, cost to cure, and larger 
parcel determinations. 

2. Description of Proposer’s Team 
a. Description of the Proposer – provide a short description of the primary services provided by 

the Proposer, client base, areas of specialization, and relevant experience working with 
similar projects using in-house staffing and/or experienced sub-consultants and any other 
information that will assist the Evaluation Committee in formulating an opinion about the 
stability and strength of the organization. (maximum three pages). 

b. Organization Chart – provide an organization chart indicating roles of all individuals 
(including sub-consultants, if any) involved in this project. 

c. Proposer’s Team and Project Manager (“PM”) Experience – identify the proposed Project 
Principal, Project Manager (“PM”), and other members of the consultant team. Include brief 
resumes for each individual, identifying their qualifications, relevant experience and 
background (one page maximum for each individual). Include PM’s email address and phone 
number. 

d. Sub-consultants – identify all sub-consultants that Proposer may use in the performance of 
the contract. Include the sub-consultant’s company name, business address, headquarters 
location, and all office locations relevant to the proposed solution and services. Explain 
what services the sub-consultants will provide. Provide Sub-consultants’ resumes 
(maximum one page per each individual). If no sub-consultants will be used, then state: 
“No sub-consultant will be utilized in the performance of the contract.” 

3. Disclosures 
a. Disclosure – provide a complete disclosure if Proposer, its subsidiaries, parent, or other 

corporate affiliates have defaulted in their performance on a contract during the past five 
years which has led the other party to terminate the contract. If so, identify the parties 
involved and the circumstances of the default or termination. If there are no such 
incidents, then state: “No defaults to date” and sign and date the statement. 

b. Lawsuits – provide a list of any pending or resolved civil or criminal lawsuits (including the 
name of the case, the case number, and the name of the court) filed against the Proposer, 
its subsidiaries, parent, other corporate affiliates in the past five years and the outcome, if 
any, of those lawsuits. Identify the parties involved and describe the circumstances that 
gave rise to the lawsuit. Also, describe any pending investigation into the Proposer’s 
activities. If there have been no lawsuits or investigations in the past five years, then 
state: “No lawsuits or investigations to date.” 

4. Indemnity and Insurance Requirements 
Proposer shall provide with the proposal current Certificate of Insurance including the 
Additional Insured Endorsement (“AIE”) or a letter from an insurance agent documenting 
the Proposer’s ability to carry requisite insurance (Appendix H – Insurance Requirements).  
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Tab 3 – Scope of Work and Experience  
1. Scope of Work 

The Proposer must provide a brief outline of the proposed Scope of Work and describe how the 
Proposer is familiar with the services identified and what methodology, strategy, and tools will the 
Proposer use to perform the services. The Proposer should follow Section II and elaborate on how 
the Proposer suggests completing each Service Area.    
The Scope of Work should be formatted by tasks required to accomplish the proposed scope and 
deliverables for each Service Area. Include an estimate of the number of meetings (if needed) and 
an estimate of the number of hours needed for each task. Provide a sample workplan that includes a 
summary of steps and demonstrates how the Consultant utilizes a team of experts on issues that 
might arise during the performance of a project. (Note: there is no “sample project”). The Proposer 
may base its itemization of tasks, proposed scope, proposed deliverables, schedule, and workplan 
on a recent project that the Proposer has completed). 

2. Past Performance & Experience Working with the County of Santa Clara (“County”)  
The Proposer should provide a description of its experience, if any, working with the County.  
a. County Experience – Identify all appraisal or appraisal-related projects that the Proposer has 

completed for the County within the last three years. If none, state “None.”  

b. Defend Appraisal Findings – If the Proposer has ever had to defend its appraisal findings for 
the County or other public entity, provide a description of the proceedings and the result. If 
none, state “None.” 

3. Proposer’s Relevant Experience with Relevant Real Estate Portfolio   
a. Relevant Real Estate Portfolio – Provide relevant information about its past performance and 

experience working with public or nonprofit entities with similar real estate projects in the 
San Francisco Bay Area region with a property portfolio similar to the Department’s property 
portfolio.  

b. References* – Provide at least three relevant references from agencies or other public 
entities that the County may contact. The Proposer must provide the following information 
for each client reference: 

• Name address of the entity;  

• Name and title of the contact person(s), phone number(s), email address; 

• Title of project(s). 
*(Note: The Proposer’s list of references also needs to be provided in Tab 4, Appendix E Client 
References. Appendix E will give the Evaluation Committee a quick glance of your references). 

c. List of Completed Projects for Public Entities – List no more than three (3) similar projects 
completed by the Proposer, acting as a principal contractor, for a public entity. Include the 
contract amount for each project, a brief description of the projects for which services were 
provided, the outcome of those projects, and an explanation of how they are similar to the 
types of projects described in this RFP (maximum one page per project).  

4. Hourly Rates 
State the current hourly rates of the Project Principal, Project Manager, other staff who would be 
assigned to the County’s Project team, and any subconsultants who may perform work on this 
contract.  
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Tab 4 – Other Forms  
Proposer shall complete and include all applicable signed forms provided in Appendices A-G: 

Appendix A:  Intent to Respond that was sent by email to Procurement Lead prior to the deadline  
Appendix B:  Non-collusion Declaration 
Appendix C:  Declaration of Local Business (if applicable) 
Appendix D: Declaration of Compliance with Wage Theft Prevention Policy  
Appendix E: Client References (for each client reference, include a short summary of the 

description provided in Tab 3, under 3b) 
Appendix F:  Signed Acknowledgment that Proposer is ready, willing and able to meet all terms and 

conditions of the County’s sample PSA  
Appendix G:   RFP Addenda Acknowledgement 
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VIII. EVALUATION AND NEGOTIATIONS 
(For Qualified Proposers) 

A.   EVALUATION CRITERIA 

The Department Director will appoint a Selection Panel of County staff to consider and recommend 
Qualified Proposer(s). The Selection Panel members will have experience with public engagement and real 
property management and may have a background from various fields such as: real estate, landscape 
architecture, planning, and/or professional public service.  

1. Written proposal evaluation: The Selection Panel will review and evaluate submitted proposals from 
Qualified Proposers (score and rank them from highest to lowest) and then determine whether to 
request an interview/presentation from any Qualified Proposers. The Selection Panel will evaluate 
written proposals submitted by Qualified Proposers based on the following criteria (total score 100 
points):  

a. Proposer’s Team: Competence and capacity of Project Team – Principal, Project Manager, 
staff, and sub-consultants demonstrate relevant experience working with similar projects, and 
adequate capacity to handle the projects specified in this RFP.  (maximum 25 points) [Tab 2] 

b. Scope of Work – Proposer has provided a comprehensive Scope of Work that describes the 
services, deliverables that the Proposer is thoroughly familiar with the services and 
deliverables requested, and understands the methodology, strategy, and tools necessary to 
perform the required services. (maximum 30 points) [Tab 3] 

c. Past Performance & Experience Working with the County of Santa Clara (“County”) – Proposer 
demonstrated experience working on appraisal-related projects in the County of Santa Clara. 
(maximum 10 points) [Tab 3] 

d. Proposer’s Experience with Relevant Real Estate Portfolio – Proposer demonstrated experience 
working on a variety of appraisal-related projects for the public entities with similar real estate 
projects in the San Francisco Bay Area region portfolios.  (maximum 10 points) [Tab 3] 

e. Declaration of Local Business – Proposer (main Proposer only, not the subconsultants) is 
located in Santa Clara County and has signed Appendix C of this RFP. (5 points) [Tab 4] 

f. Proposer’s Acknowledgement – Proposer has signed Appendix F, and is ready, willing, and 
able to meet all terms and conditions of the sample template PSA (Appendix I) at the time of 
submission of proposal and at the award of contract, provided County does not make revisions 
to the sample template PSA. (20 points) [Tab 4] 

2. Interview/presentation evaluation: The Selection Panel may request presentations and/or 
interviews from the Qualified Proposers who submit the highest-scoring written proposal. The 
Selection Panel may invite up to five Qualified Proposers to an interview/presentation. The County 
reserves the right to request interviews/presentations from fewer than five Qualified Proposers, or 
to waive the presentation/interview process altogether and to enter into negotiations with the 
Qualified Proposer(s) with the highest-ranked written proposal. The County may enter into contracts 
with multiple Qualifying Proposers. If the Selection Panel chooses to request interviews and/or 
presentations, the Selection Panel will utilize the interview evaluation to determine the Qualified 
Proposer(s) with which it will enter into negotiations. A maximum of fifty (50) minutes will be 
allowed for each oral presentation/interview.  
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B. POST-SELECTION NEGOTIATION PROCESS 
After the Selection Panel has finished its deliberations, the Qualified Proposers will be advised of the 
highest-ranking Proposers. No other information will be released. At the County’s sole discretion, 
the Department Director or designated appointee, will conduct negotiations over the scope of work, 
price and payment terms with the highest-ranked Qualified Proposer. If an agreement cannot be 
reached (as solely determined by the County’s negotiator), then the County may negotiate with the 
next-highest ranked Proposer or elect not to proceed with the RFP process, terminate the RFP, or re-
issue the RFP. In the event an agreement cannot be reached with the second-highest ranking 
Proposer, then the County may choose to negotiate with the third-highest Proposer, or elect not to 
proceed with the RFP process , terminate the RFP, or re-issue the RFP. In the event an agreement 
cannot be reached with the third-highest ranking Proposer, then the County may elect not to 
proceed further with the RFP process. Once passed over, a Qualified Proposer will not be 
reconsidered for the same project under this RFP.  

The County reserves the right to reject any, some, or all proposals received, to request additional 
information concerning any proposal for purposes of clarification, to accept or negotiate any 
modification to any proposal following the deadline for receipt of proposals, and to waive any 
irregularities if such would serve the best interests of the County as determined solely by the County. 
The County is under no obligation to present a contract to the BOS for consideration or award a 
contract to any Proposer regardless of score, ranking, qualification or any other consideration.  

 
C. LOCAL BUSINESS PREFERENCE POLICY 

In order to be considered for Local Preference, a Proposer must complete and submit a Declaration 
of Local Business with its RFP response (Appendix C). Only the main Proposer can qualify for Local 
Preference (NOT its subconsultants). 

 
C.    WAGE THEFT PREVENTION POLICY 

The County of Santa Clara does not tolerate wage theft as per BOS Policy, Section 5.5.5.4. 
A Proposer must complete and submit a Declaration of Compliance with Wage Theft Prevention 
Policy (Appendix D) with its RFP response. 
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IX. GENERAL 
1. Incurring Costs – this RFP does not commit the County to award, nor does it commit the County to 

pay, any costs incurred in the submission of the proposals or participation in the RFP process 
(including but not limited to travel expenses), or in making necessary studies or designs for the 
preparation thereof, or for the procurement or contracting for services or supplies. Furthermore, 
no reimbursable cost may be incurred by a Proposer in anticipation of a contract award. All costs 
associated with proposal preparation, travel, interview preparation and attendance are the sole 
responsibility of each submitting Proposer. Submitted proposals shall remain the property of the 
County and will not be returned. 

2. Claims against the County – each Proposer acknowledges, accepts and understands that neither 
its/his/her organization nor any of its/his/her representatives shall have any claims whatsoever 
against the County or any of its respective officials, agents, or employees arising out of or relating to 
this RFP or these RFP procedures, except as set forth in the terms of a definitive agreement signed 
by authorized representatives of the County and the Proposer’s organization as approved by the 
BOS.  

3. Basis for Proposal – only information supplied by the County in writing as a part of this RFP process 
should be used as the basis for the preparation of a proposal. 

4. Form of Proposal – no oral, telephone, facsimile, or electronic proposals will be accepted. 

5. Amended Proposal – Proposer may submit an amended proposal before the deadline for receipt of 
proposals. Such amended proposal must be a complete replacement for a previously submitted 
proposal and must be clearly identified as such in the cover letter transmitting the new proposal 
(the “Letter of Transmittal”). County personnel will not merge, collate, or assemble proposal 
materials. Once received, the new amended proposal will replace the previously submitted proposal 
in its entirety. All amended proposals must be submitted and received by the deadline for the 
original proposal and meet all requirements of this RFP. 

6. Withdrawal of Proposal – Proposers may withdraw their proposals, but only in their entirety, at 
any time prior to the deadline for submission of proposals (Section IV, Schedule of Events). The 
Proposer must submit a written withdrawal request signed by the Proposer’s duly authorized 
representative addressed to the Department Director and submitted to the Procurement Lead by 
e-mail.  

7. Late proposals – in order for a proposal to be considered, the proposal must be physically received 
by the County in person or via courier or US mail at the place specified in this RFP for receipt of 
proposals no later than the RFP deadline and time. The Department time and date stamp will be 
the basis for determining receipt and timeliness of proposals.   

8. No Public Proposal Opening – there will be NO public opening for this RFP. 
9. California Public Records Act (CPRA) – all proposals become the property of the County, which is 

a public agency subject to the disclosure requirements of the California Public Records Act 
(“CPRA”). If Proposer proprietary information is contained in documents submitted to County, 
and Proposer claims that such information falls within one or more CPRA exemptions, Proposer 
must clearly mark such information “CONFIDENTIAL AND PROPRIETARY,” and identify the specific 
lines containing the information. In the event of a request for such information, the County will 
make best efforts to provide notice to Proposer prior to such disclosure. If Proposer contends 
that any documents are exempt from the CPRA and wishes to prevent disclosure, it is required to 
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obtain a protective order, injunctive relief or other appropriate remedy from a court of law in 
Santa Clara County before the County’s deadline for responding to the CPRA request. If Proposer 
fails to obtain such remedy within County’s deadline for responding to the CPRA request, County 
may disclose the requested information. Proposer further agrees that it shall defend, indemnify 
and hold County harmless against any claim, action or litigation (including but not limited to all 
judgments, costs, fees, and attorney’s fees) that may result from denial by County of a CPRA 
request for information arising from any representation, or any action (or inaction), by the 
Proposer.  

10. Confidentiality – all data and information obtained from the County by the Proposer or provided to 
the Proposer and its agents in this RFP process, including reports, recommendations, specifications 
and data, shall be treated by the Proposer, and its agents, representatives, sub-consultants, assigns 
and employees, as confidential. The Proposer and its agents, assigns, employees, sub-consultants and 
representatives shall not disclose/communicate this information to a third party or use it in 
advertising, publicity, propaganda, or in another job or jobs, unless written consent is obtained from 
the County. In addition to the requirements of the CPRA, the County may be under other legal 
obligations for release or disclosure of the information contained in any proposal submitted and 
makes no warranty or representation that such proposals and accompanying documents will not be 
released where required or allowed to be released by applicable law.  Generally, each proposal and 
all documentation, including financial information, submitted by a Proposer to the County is 
confidential until a contract award recommendation is signed by the issuing County Department, 
when such documents become public record under state and local law, unless exempted under 
CPRA. 

11. Electronic Mail Address – most of the communication regarding this procurement will be 
conducted by electronic mail (email). Potential Proposers agree to provide the Procurement Lead a 
valid email address to receive this correspondence. The County is not responsible or liable for 
email communications that do not make it to the intended destination (receiver). If in doubt about 
the sending or receipt of any email communication, the Proposer is required to contact the 
Procurement Lead to confirm whether an email has been sent or received. 

12. Use of Electronic Versions of the RFP – this RFP may be made available by electronic means, at the 
sole discretion of the County. If Proposer receives the RFP by such means, then the Proposer 
acknowledges and accepts full responsibility for insuring that no changes are made to the RFP. In 
the event of conflict between a version of the RFP in the Proposer’s possession and the version 
maintained by the Department, the version maintained by the Department will govern.  

13. Assignment of Clayton Act, Cartwright Act Claims – in submitting a response to a solicitation 
issued by the County, the responding person and/or entity offers and agrees that if the response is 
accepted, it will assign to the County all rights, title, and interest in and to all causes of action it 
may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act 
(Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the Business and Professions 
Code), arising from purchases of goods, materials, or services by the responding person and/or 
entity for sale to the County pursuant to the solicitation document.  

14. County Rights – the County reserves the right to do any of the following at any time: 
a. Reject any or all proposal(s), without indicating any reason for such rejection;  
b. Waive or correct any minor or inadvertent defect, irregularity or technical error in a 

proposal or the RFP process, or as part of any subsequent contract negotiation; 
c. Request that Proposers supplement or modify all or certain aspects of their proposals or 

http://web2.westlaw.com/find/default.wl?tf=-1&rs=WLW11.01&fn=_top&sv=Split&docname=15USCAS15&tc=-1&pbc=E97C9F93&ordoc=1238703&findtype=L&db=1000546&vr=2.0&rp=%2ffind%2fdefault.wl&mt=222
http://web2.westlaw.com/find/default.wl?tf=-1&rs=WLW11.01&fn=_top&sv=Split&docname=CABPS16700&tc=-1&pbc=E97C9F93&ordoc=1238703&findtype=L&db=1000199&vr=2.0&rp=%2ffind%2fdefault.wl&mt=222
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other documents or materials submitted;  
d. Terminate the RFP at any time for the convenience of the County (even after Notice of 

Intent to award has been issued), and at the County’s sole discretion, issue a new RFP;  
e. Procure services specified in this RFP by any other means; 
f. Modify the selection process, the services, or the contents or format of the proposals, the 

PSA or the RFP terms; 
g. Extend a deadline specified in this RFP, including deadlines for accepting proposals; 
h. Modify in the final agreement any terms and/or conditions described in this RFP; 
i. Terminate failed negotiations without liability, and negotiate with other Proposers;  
j. Negotiate with any or none of the Proposers; 
k. Disqualify any Proposer on the basis of a real or apparent conflict of interest, or evidence of 

collusion that is disclosed by the proposal or other data available to the County; 
l. Eliminate, reject or disqualify a proposal of any Proposer who is not a responsible Proposer 

or fails to submit a responsive proposal as determined solely by the County;  
m. Accept all or a portion of a proposal. 

15. No Contract – this RFP and the selection process shall in no way be deemed to create a binding 
contract or agreement of any kind between the County and any Proposer submitting a proposal, 
nor shall any information herein be construed as a representation or warranty on behalf of the 
County or as a statement on which the Proposer may justifiably rely in executing any lease or 
agreement with the County. All legal rights and obligations between any successful Proposer and 
the County will come into existence if and only if a lease or other agreement is approved by the 
BOS and the same is fully executed by all the parties. The legal rights and obligations of each party 
shall at that time be only those rights and obligations which are set forth in such agreement. 

16. Prohibition of Gifts – County officials are subject to several legal and policy limitations regarding 
receipt of gifts from persons, firms or corporations either engaged in business with the County or 
proposing to do business with the County. The offering of any gift may be grounds for 
disqualification. To avoid even the appearance of impropriety, respondents submitting a proposal 
shall not offer any gifts or souvenirs, even of minimal value, to County officers, employees or 
advisors. 

17. Nondiscrimination – the County supports the principles of equal opportunity, will not discriminate, 
and will not allow or permit discrimination on the basis of gender, race, color, national origin, 
religion, sexual orientation, age, gender identity, or disability in this solicitation process. The 
County encourages the participation of small, women-owned, minority-owned, and locally-based 
businesses. 

18. Non-Conforming Submissions – a submission may be construed (at the County’s sole discretion) as 
a non-conforming proposal, ineligible for consideration or incomplete if it does not comply with all 
of the requirement of this RFP. Such submissions shall be treated as unqualified proposals. 

19. Protest Process – The Procurement Lead will send an email to all Proposers informing each of the 
proposal(s) that was/were selected and/or deemed to be a finalist. A Proposer whose proposal 
was not selected or not deemed to be a finalist may file a written protest within five (5) business 
days of issuance of the email.  

A.   Filing a Protest 
The protest of an award must be in writing. The following must be written on the cover 
of the protest: “Protest Relating to [SOLICITATION NUMBER].” The written protest and all 
supporting documentation must be emailed, hand-delivered or otherwise sent to the 
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designated Procurement Lead so that it is received no later than 5 p.m. of the fifth 
business day after the email notifying Proposers of the County’s selection.  Any protests 
not received by the deadline or sent to any person other than the designated 
Procurement Lead may be rejected or dismissed by the County at the County’s sole 
discretion.  A business day shall be defined as Monday through Friday 8:00 a.m. to 5:00 
p.m. except for County holidays. 

B.  Contents of Protest 
The written protest must contain the following information: (1) the name, street address, 
electronic mail address, and telephone and facsimile number of the protester; (2) 
signature of the protester or its representative; (3) clearly state the grounds for the 
protest as set forth below and the evidence and/or credible allegations supporting each 
ground; (4) copies of any relevant documents; and (5) the form of relief requested.  
Protests should be concise and logically arranged. The protester may not present any 
additional grounds or arguments for protest after submission unless requested by the 
County.  All protest documents are considered a public record.   

C. Grounds for Protest 
Protests may only be based on one or more of the following grounds, and must be 
supported by evidence and/or credible allegations that the award recommendation is 
based on arbitrary and/or capricious actions, as follows: 

a. The protester believes there was an error made by County officials or evaluation    
team members. A difference of opinion regarding the scoring or points to be awarded 
to a proposal in any or all categories does not constitute an error for protest purposes. 

b. The protestor believes there was misconduct or impropriety by County officials or 
evaluation team members. 

c. The protester believes there was abuse of discretion or process by County officials or 
evaluation team members. 

D. Protest Resolution Process 
a. Informal Review and Resolution by Department 

The Department Director will review a timely protest and attempt to informally resolve 

it. The Director or designee may use all available resources and information, including 

soliciting information from, and revealing information to, other entities or sources in its 

attempt to informally resolve the protest. If this attempt at informal resolution is 

unsuccessful, this shall be communicated to the protester and the protest shall be 

forwarded to an Independent Review Officer (“IRO”).  Upon receiving such a request, 

the County shall forward the protest to the IRO, notify the protester, and provide the 

IRO’s contact information to the protestor. 

b. Formal Review by IRO 

The IRO shall conduct an independent review of the protest to determine whether the 

grounds for the protest have merit. The IRO may use all available resources and 

information, including soliciting information from, and revealing information to, other 

entities in its attempt to resolve the protest. The IRO may also contact the protester or 

Department, or conduct a hearing as needed or if required by law.  

E. IRO Decision 
The IRO will issue a written decision to the protester and the Department within 20 

business days of receiving a protest.  However, the time for decision may be extended 
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by the IRO. The decision of the IRO may be appealed to the County Executive Officer 

by either the protestor or the County official responsible for the procurement of the 

services within two (2) business days of the issuance of the decision. The County 

Executive’s decision regarding the protest is binding upon the parties unless otherwise 

provided by state law.   

F. Remedies 
The remedies available pursuant to these procedures may include, but are not limited to, 

the reevaluation of proposals by the same or a new committee or the cancellation of a 

solicitation.  However, no remedy may require the County to execute a contract with any 

entity, which authority is solely reserved for the BOS or an official with appropriate 

delegated authority.   
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Appendix A. Intent to Respond  
(include a copy in Tab 4 of the proposal after you have emailed this Appendix to the Procurement Lead) 
 
Vendors intending to respond to the solicitation must submit this “Intent to Respond”, to the 
Procurement Lead by the deadline specified in Section IV. This Intent to Respond must be sent by email 
to the Procurement Lead: metka.valh@prk.sccgov.org.  
 
 
The contact information provided below will be used to transmit information and updates from the 
County of Santa Clara (“County”) as may be required or needed during the proposal process. You 
acknowledge, accept and understand that all transmittals from the County to you (including any and all 
RFP Addenda) will be provided, at the County’s sole discretion, either electronically at the email address 
you provide below or on the County’s online bidsync service. The County will have no obligation to 
provide materials to you by any other means. 
 
We/I, _______________________, intend to submit a response to the County of Santa Clara Request for 
Proposal RFP-PRK-FY19-0150. For Real Estate Appraisal and Commercial Economic Analysis Professional 
Services for Santa Clara County Parks. We/I determine that we/I have sufficient information as obtained 
from the solicitation documents to enable us to submit a proposal to the County. 
 
 
 
__________________________________________________ 
Signature of Authorized Representative of Proposer 
 
__________________________________________________ 
Date Signed 
 
__________________________________________________ 
Name and Title of Authorized Representative of Proposer 
 
__________________________________________________ 
Company Name (Proposer) 
 
__________________________________________________ 
Address  
 
__________________________________________________ 
Phone Number(s) 
 
__________________________________________________ 
Email Address 
 

mailto:metka.valh@prk.sccgov.org
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Appendix B. Non-Collusion Declaration 
(include this signed form in Tab 4) 
 

I, __________________________ am the     
(Print Name) (Position/Title) 

 
of   , 

(Name of Company) 
 
the Proposer making the proposal, affirmatively state the following to be true and correct: the proposal 
is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 
association, organization, or corporation; that the proposal is genuine and not collusive or sham; that 
the Proposer has not directly or indirectly induced or solicited any other Proposer to put in a false or 
sham proposal; and has not directly or indirectly colluded, conspired, connived, or agreed with any 
Proposer or anyone else to put in a sham proposal, or that anyone shall refrain from submitting a 
proposal; that the Proposer has not in any manner directly or indirectly, sought by agreement, 
communication, or conference with anyone to fix the proposal price of the Proposer or any other 
Proposer, or to fix any overhead, profit, or cost element of the proposal price, or of that of any other 
Proposer, or to secure any advantage against the public body awarding the contract of anyone 
interested in the proposed contract; that all statements contained in the proposal are true; and, further, 
that the Proposer has not, directly or indirectly, submitted his or her proposal price or any breakdown 
thereof, or the contents thereof, or divulged information or data relative thereto, or paid, and will not 
pay, any fee to any corporation, partnership, company association, organization, bid depository, or to 
any member or agent thereof to effectuate a collusive or sham proposal. 

The undersigned declares that he or she is an official/agent of responding firm, company or individual 
and is empowered to represent, bind, and execute contracts on behalf of the firm, company or 
individual. The undersigned declares under penalty of perjury, under the laws of the State of California, 
that all statements in this Declaration and response are true and correct, with full knowledge that all 
statements are subject to investigation and that any incomplete, unclear, false or dishonest response 
may be grounds for denial or revocation of the accompanying bid or proposal and may result in being 
barred from doing business with Santa Clara County as well as additional legal consequences. 

______________________________________________________________ 
Company Name (Proposer) 

______________________________________________________________ 
Signature of Designated Authorized Representative   

______________________________________________________________ 
Name and Title of Authorized Representative 

______________________________________________________________ 
Date of Signature 

______________________________________________________________ 
Business License No. and City from whom license obtained 
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Appendix C. Declaration of Local Business 
(include this completed form in Tab 4 -> main Proposer only, not the subs) 

Local business: Yes  (complete below)   No  

Santa Clara County gives local businesses a preference in formal solicitations of goods and services as 
set forth in the Board Policy, Section 5.6.5.2. A Proposer has the option of qualifying for the preference 
by self-declaring its qualification as a “local business.” By signing below, a Proposer is certifying its 
qualification as a “local business” for purposes of application of Santa Clara County’s policy and is 
deemed to be applying for the local preference.   
All information submitted is subject to investigation, as well as to disclosure to third parties under the 
California Public Records Act. Incomplete, unclear, or incomprehensible responses to the following will 
result in the proposal not being considered for application of Santa Clara County’s local preference 
policy. False or dishonest responses will result in rejection of the proposal and curtail the firm or 
individual’s ability to conduct business with the County in the future. It may also result in legal action.  
Provide the complete physical address of your business with meaningful “production capability” located 
within the boundary of the County of Santa Clara. The term “production capability” means the term 
“production capability” means sales, marketing, manufacturing, servicing, provision of services, or 
research and development capability that substantially and directly enhances the Proposer’s ability to 
perform the proposed contract. Post Office box numbers, residential addresses, a local sales office 
without any support and/or a local subcontractor hired by the contractor may not be used as the sole 
basis for establishing status as a “Local Business.” If you have more than one physical address in Santa 
Clara County, please provide an attachment with all of the addresses in the form specified below. 

Please Indicate Business Organization (Check One) 
   Individual Proprietorship  Corporation 
   Partnership  Other 
By filling this form Proposer declares its qualification as a local business as defined in County of Santa 
Clara Board Policy, Section 5.6.5.2. The undersigned declares that he or she is an official/agent of 
responding firm, company or individual and is empowered to represent, bind, and execute contracts on 
behalf of the firm, company or individual.  
The undersigned declares under penalty of perjury, under the laws of the State of California, that all 
statements in this Declaration and response are true and correct, with full knowledge that all 
statements are subject to investigation and that any incomplete, unclear, false or dishonest response 
may be grounds for denial or revocation of the accompanying proposal and may result in being barred 
from doing business with Santa Clara County as well as additional legal consequences. 

______________________________________________________________ 
Company Name (Proposer) 

______________________________________________________________ 
Signature of Designated Authorized Representative   

______________________________________________________________ 
Name and Title of Authorized Representative 

________________  ___________________________________________________ 
Date of Signature  Local Business License No. & City from whom license obtained 
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Appendix D. Declaration of Compliance with Wage Theft Prevention 

Policy 
(include this completed form in Tab 4 -> main Proposer only, not the subs) 

The County of Santa Clara (“County”) does not tolerate wage theft. Accordingly, Santa Clara County Board 
of Supervisors’ Policy Manual, Section 5.5.5.4, includes the following: 
Wage Theft Prevention 
It is the policy of the County that all parties contracting with the County must comply with all applicable 
federal, state, and local wage and hour laws, including, but not limited to, the Federal Fair Labor 
Standards Act, the California Labor Code, and any Minimum Wage Ordinance enacted by the County or 
any city within the County of Santa Clara. A potential contractor that has submitted a formal or informal 
bid to provide goods and/or services to the County may be disqualified if the potential contractor has 
been found, by a court or by final administrative action of an investigatory government agency, to have 
violated applicable wage and hour laws in the five years prior to the submission of a bid to provide goods 
and/or services. A current contractor found by a court or by final administrative action of an investigatory 
government agency to have violated applicable wage and hour laws, in the five years prior to or during 
the term of the contract with the County, may be in material breach of its contract with the County if the 
violation is not fully disclosed and/or satisfied per County guidelines and contract requirements. Such 
breach may serve as a basis for contract termination and/or any other remedies available under law, 
including a stipulated remediation plan. 
Please complete the certification below: 

 Proposer has no violations to disclose pursuant to Board Policy Manual § 5.5.5.4. 
 Proposer has been found by a court or final administrative action of an investigatory government 

agency to have violated federal, state, or local wage and hour laws within the last five (5) years.  
 Proposer has included in the proposal response the following for each violation: (1) a copy of 

the court order and judgment and/or final administrative decision; and (2) documents 
demonstrating either that the order/judgment has been satisfied, or, if the order/judgment has 
not been fully satisfied, a written and signed description of Offeror’s efforts to date to satisfy 
the order/judgment. 

 

The undersigned declares that he or she is an official/agent of responding firm, company or individual 
and is empowered to represent, bind, and execute contracts on behalf of the firm, company or 
individual. The undersigned declares under penalty of perjury, under the laws of the State of California, 
that all statements in this Declaration and response are true and correct, with full knowledge that all 
statements are subject to investigation and that any incomplete, unclear, false or dishonest response 
may be grounds for denial or revocation of the accompanying bid or proposal and may result in being 
barred from doing business with Santa Clara County as well as additional legal consequences. 

Company Name (Proposer):  ___________________________________________________________ 

Date of Signature:  ___________________________________________________________________ 

Authorized Signature:  ________________________________________________________________ 

Name & Title of Authorized Representative: _______________________________________________ 
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Appendix E. Client References 
(include this completed form in Tab 4 -> list a short summary of references you provided in Tab 3 
already) 

 

Provide three (3) Business References for “Similar Projects” completed by the Proposer and list the 
completed projects.  
The County of Santa Clara reserves the right, but is not obligated, to contact any one or all of the 
references provided at any time. 

For Each Reference, Provide: 
Reference 1: 

a.  Name of the agency or other public entity:  ___________________________________________ 
 

b. Name and Title of the Contact Person(s):______________________________________________ 
Phone Number(s):________________________________________________________________ 
Email Address:___________________________________________________________________ 
Address of entity: ________________________________________________________________ 
 

c. Description of Consulting project(s): Title and very short description of the project only; Type 
(e.g., contract, partnership); Date of completion; and Outcomes: 
_______________________________________________________________________________ 

Reference 2: 

a. Name of the agency or other public entity:  ___________________________________________ 
 

b. Name and Title of the Contact Person(s):______________________________________________ 
Phone Number(s):________________________________________________________________ 
Email Address:___________________________________________________________________ 
Address of entity: ________________________________________________________________ 
 

c.  Description of Consulting project(s): Title and very short description of the project only; Type 
(e.g., contract, partnership); Date of completion; and Outcomes: 
_______________________________________________________________________________ 

Reference 3: 

a. Name of the agency or other public entity:  ___________________________________________ 
 

b. Name and Title of the Contact Person(s):______________________________________________ 
Phone Number(s):________________________________________________________________ 
Email Address:___________________________________________________________________ 
Address of entity: ________________________________________________________________ 
 

c.  Description of Consulting project(s): Title and very short description of the project only; Type 
(e.g., contract, partnership); Date of completion; and Outcomes: 
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Appendix F. Proposer’s Acknowledgement  
(include this signed form in Tab 4) 

 
By this Acknowledgement, the undersigned declares the following under penalty of perjury under the 
laws of the State of California.  
 
Please check all that is applicable:   

  The Proposer is ready, willing, and able to meet all terms and conditions of the County of Santa 
Clara’s (“County”) sample templated Professional Services Agreement (“PSA” as attached is 
Appendix I). 

  All statements in the Proposer’s response to this RFP are true and correct. 

  The undersigned declares that he or she is an official/agent of responding firm, company or 
individual and is empowered to represent, bind , and execute contracts on behalf of the firm, 
company or individual. 

   The Proposer has full knowledge that any incomplete, unclear, false or dishonest response may be 
grounds for denial or revocation of the proposal and may result in the County barring the Proposer 
from submitting further proposals or contracting with the County, and/or other legal 
consequences.  

______________________________________________________________ 
Company Name (Proposer) 

 

______________________________________________________________ 
Signature of Designated Authorized Representative   

 

______________________________________________________________ 
Name and Title of Authorized Representative 

 

______________________________________________________________ 
Date of Signature 
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Appendix G. RFP Addenda Acknowledgement of Receipt  
(include this signed form in Tab 4) 

 

By Signing this Acknowledgement, Proposer represents, certifies, acknowledges and agrees that 

Proposer has received any and all Addenda to the Request for Proposal.  

  

 

Name of Proposer:__________________________________________________________________ 

 

Proposer's or Authorized Representative Signature:________________________________________ 

 

Proposer's Name & Title (Print):________________________________________________________ 

 

Date Signed:__________________________ 
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Appendix H. Exhibit B-3 Insurance Requirements for Professional  
 Services Contracts (e.g. Medical, Legal, Financial  
 services, etc.) -> (same as Exhibit E in “Sample PSA”)  

Include certificate of insurance or letter from the insurance agent in Tab 2 that covers the minimum 
insurance requirements set out herein below: 
 
Indemnity 
The Contractor shall indemnify, defend, and hold harmless the County of Santa Clara (hereinafter 
"County"), its officers, agents and employees from any claim, liability, loss, injury or damage arising out of, 
or in connection with, performance of this Agreement by Contractor and/or its agents, employees or sub-
contractors, excepting only loss, injury or damage caused by the sole negligence or willful misconduct of 
personnel employed by the County. It is the intent of the parties to this Agreement to provide the 
broadest possible coverage for the County. The Contractor shall reimburse the County for all costs, 
attorneys' fees, expenses and liabilities incurred with respect to any litigation in which the Contractor 
contests its obligation to indemnify, defend and/or hold harmless the County under this Agreement 
and does not prevail in that contest. 
 
Insurance 
Without limiting the Contractor's indemnification of the County, the Contractor shall provide and 
maintain at its own expense, during the term of this Agreement, or as may be further required herein, 
the following insurance coverages and provisions: 
 
A.  Evidence of Coverage 

Prior to commencement of this Agreement, the Contractor shall provide a Certificate of 
Insurance certifying that coverage as required herein has been obtained. Individual 
endorsements executed by the insurance carrier shall accompany the certificate. In addition, a 
certified copy of the policy or policies shall be provided by the Contractor upon request. 

 
This verification of coverage shall be sent to the requesting County department, unless otherwise 
directed. The Contractor shall not receive a Notice to Proceed with the work under the 
Agreement until it has obtained all insurance required and such insurance has been approved 
by the County. This approval of insurance shall neither relieve nor decrease the liability of the 
Contractor. 

 
B.  Qualifying Insurers  

All coverages, except surety, shall be issued by companies which hold a current policy holder's 
alphabetic and financial size category rating of not less than A-V, according to the current 
Best's Key Rating Guide or a company of equal financial stability that is approved by the 
County's Insurance Manager. 

 
C. Notice of Cancellation 

All coverage as required herein shall not be canceled or changed so as to no longer meet the 
specified County insurance requirements without 30 days’ prior written notice of such 
cancellation or change being delivered to the County or its designated agent. 
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D.  Insurance Required 
 1. Commercial General Liability Insurance - for bodily injury (including death) and property 

damage which provides limits as follows: 
a. Each occurrence - $1,000,000 

  b. General aggregate - $2,000,000  
                          c. Personal Injury  - $1,000,000 
 
 2. General liability coverage shall include: 
  a. Premises and Operations 
  b. Personal Injury liability  

c. Severability of interest  
 
 3. General liability coverage shall include the following endorsement, a copy of which shall 

be provided to the County: 

  Additional Insured Endorsement, which shall read: 
 “County of Santa Clara, and members of the Board of Supervisors of 

the County of Santa Clara, and the officers, agents, and employees of 
the County of Santa Clara, individually and collectively, as additional 
insureds.”   

Insurance afforded by the additional insured endorsement shall apply as primary 
insurance, and other insurance maintained by the County of Santa Clara, its officers, 
agents, and employees shall be excess only and not contributing with insurance provided 
under this policy. Public Entities may also be added to the additional insured 
endorsement as applicable and the contractor shall be notified by the contracting 
department of these requirements.  

 
 4. Automobile Liability Insurance 
  For bodily injury (including death) and property damage which provides total limits of not 

less than one million dollars ($1,000,000) combined single limit per occurrence applicable 
to owned, non-owned and hired vehicles. 

 
4a. Aircraft/Watercraft Liability Insurance (Required if Contractor or any of its agents or 

subcontractors will operate aircraft or watercraft in the scope of the Agreement). 
 For bodily injury (including death) and property damage which provides total limits of not 

less than one million dollars ($1,000,000) combined single limit per occurrence applicable 
to all owned non-owned and hired aircraft/watercraft. 

 
 5. Workers' Compensation and Employer's Liability Insurance 
  a. Statutory California Workers' Compensation coverage including broad form 

all-states coverage. 

  b. Employer's Liability coverage for not less than one million dollars ($1,000,000) per 
occurrence. 

 
6. Professional Errors and Omissions Liability Insurance  

a. Coverage shall be in an amount of not less than one million dollars ($1,000,000) 
 per occurrence/aggregate. 
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b. If coverage contains a deductible or self-retention, it shall not be greater than fifty 
thousand dollars ($50,000) per occurrence/event. 

c. Coverage as required herein shall be maintained for a minimum of two years 
following termination or completion of this Agreement. 

  
 7. Claims Made Coverage 
  If coverage is written on a claims-made basis, the Certificate of Insurance shall clearly 

state so. In addition to coverage requirements above, such policy shall provide that: 
  a. Policy retroactive date coincides with or precedes the Contractor's start of work 

(including subsequent policies purchased as renewals or replacements). 

b. Policy allows for reporting of circumstances or incidents that might give rise to 
future claims. 

 
E.  Special Provisions 
 The following provisions shall apply to this Agreement: 
 1. The foregoing requirements as to the types and limits of insurance coverage to be maintained 

by the Contractor and any approval of said insurance by the County or its insurance 
consultant(s) are not intended to and shall not in any manner limit or qualify the liabilities and 
obligations otherwise assumed by the Contractor pursuant to this Agreement, including but 
not limited to the provisions concerning indemnification. 

 2. The County acknowledges that some insurance requirements contained in this Agreement 
may be fulfilled by self-insurance on the part of the Contractor. However, this shall not in 
any way limit liabilities assumed by the Contractor under this Agreement. Any 
self-insurance shall be approved in writing by the County upon satisfactory evidence of 
financial capacity. Contractor’s obligation hereunder may be satisfied in whole or in part by 
adequately funded self-insurance programs or self-insurance retentions. 

 3. Should any of the work under this Agreement be sublet, the Contractor shall require each 
of its subcontractors of any tier to carry the aforementioned coverages, or Contractor may 
insure subcontractors under its own policies. 

4. The County reserves the right to withhold payments to the Contractor in the event of 
material noncompliance with the insurance requirements outlined above. 

 
A. Fidelity Bonds  
 (Required only if contractor will be receiving advanced funds or payments). 
 Before receiving compensation under this Agreement, Contractor will furnish County with evidence 

that all officials, employees, and agents handling or having access to funds received or disbursed under 
this Agreement, or authorized to sign or countersign checks, are covered by a BLANKET FIDELITY BOND 
in an amount of AT LEAST fifteen percent (15%) of the maximum financial obligation of the County 
cited herein. If such bond is canceled or reduced, Contractor will notify County immediately, and 
County may withhold further payment to Contractor until proper coverage has been obtained. Failure 
to give such notice may be cause for termination of this Agreement, at the option of County. 
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Appendix I.  Sample Professional Services Agreement (PSA) 
 
(see separate document Appendix I) 

 
 
 
 
 
 
 
 
 

//End of Document// 


