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INTRODUCTION
SHANNON BUSHEY,
REGISTRAR OF VOTERS

Welcome Election Officers!

On behalf of the Office of the Registrar of Voters, I would like to thank you for volunteering to serve
the voters of Santa Clara County, as an Election Officer. The successful administration of an election
depends on people, like you, who graciously volunteer their time to guarantee the continuation of free
and fair elections. Many Election Officers return year after year because they share the fundamental
belief that all voters should have an equal opportunity to cast their ballots, and they take pride in being
able to facilitate democracy. Whether it is kindly greeting a first time voter, or providing an “I Voted”
sticker to the child that came to the precinct with their parent to witness democracy in action, working
as an Election Officer will bring you closer to your neighbors and strengthen your sense of community.

A Presidential Primary Election can be one of the most challenging and rewarding experiences for
all of us involved in the process. The combination of extensive public awareness and excitement,
along with a lengthy and varied set of ballot choices, can produce a very busy Election Day, with
large numbers of voters exercising their right to vote. All voters should encounter a respectful,
safe and knowledgeable voting environment, operating in an open and transparent manner. It
is important to follow the instructions in this manual to accomplish this task. The manual will
provide you with the most up-to-date processes and procedures that have been developed to
ensure that all polling places operate in a consistent, nonpartisan and professional manner.

Be assured that we understand the challenges you will face, and know we will be by
your side to provide support and guidance throughout the process. 1 encourage you to
contact our Election Officer Support Hotline at 1-408-299-POLL (7655) at any time with
any questions or concerns you might have. Together, we can overcome all challenges.

The role you play in the democratic process is an essential and vital one for our County
and it's voters. I hope you enjoy working as an Election Officer, and I hope to see
you working again in future Elections. @ We could not conduct Elections without you!

Thank you,
Shannon Bushey

Registrar of Voters, Santa Clara County

WWW.sccvote.org
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ELECTION OFFICER OATHS AND EXPECTATIONS

4 N
Election Officer Oath

I (state your name) do solemnly swear or affirm that I will
support and defend the Constitution of the United States and
the Constitution of the State of California against all enemies,
foreign or domestic; that I take this obligation freely, without
any mental reservation or purpose of evasion; and that I will
well and faithfully discharge the duties upon which I am about
to enter.

Commitment to Diversity Oath

I will respect and be responsive to the uniqueness of each voter. I will work
effectively with people who are different from myself and create a polling place
where all people feel welcome, respected and valued. I will assist the Registrar of
Voters Office in providing quality services to every voter or person with whom |

come in contact.
I\ J

NOTICE OF APPOINTMENT LETTER

We send all Election Officers a Notice of Appointment
Letter, (N.O.A.) in the mail with some basic, yet important

Aprd 3, 2018
R ‘"l‘”‘”““lﬂl m information - please review it to find out:
257 WEBSTER 5T
poATe chsE W » The date, time and location of your training class.
D * The location of your Election Day assignment.
Congratlatices! You have been snpeinted 1o serve as 3 Clerk for the Presidential Primarty Election cn Tuesday,
June 7, 2016, . . .
o s st ey e o o i o * The name and contact information for your Precinct
Polling Place:  Precinct: 0009999 Training Class:
S e Bl o Inspector.
Son s gs112 55 Borer O i 2 . .
1408000 30 o, CA GBI 12 * The names and contact information for the Clerks
Please arrive at your tralning class on time, or you may not be admitfed, . .
¥ o ot Gt g e s 0 e, s ot it B s b st serving with you.
et Yo oot 0 s o P it s et iy ey - - -
' * The name and contact information for the Registrar

You will be paid $20 for attending the in-parson training class, $10 for seting up e poling sie on Election Eve, and
$115 for slaffing the poling ske on Election Day. Youw wal not be paid unless you wark an Election Day.

Iy havequskos,ea o you Econ Secas of Voters Office Election Specialist in charge of your
John Miller at 1{40BJ0CCXXX or Johnmillen@XX00000eom

Below are the Election Officars as: o inct. This list may change prior o Election Day. 1

vk e o o e i bRt placement and assignment.

Inspector Hicale King (40800000

Clerk Tririh Nguyen (AB PO

Clerk Miriam Alonso Rodriguaz {408 PO 0000

Clerk. Hsiamong Chen {40800 X000

Clork. Jarrett Anson Drigver {408 PO 00

If you have not received your N.O.A., please call 1-408-299-

I you o @ armsly member i a candidale in this Election, you are not eligitle 1o serve, Per Califoeni Elections Code, "Any t
woler who filed an apphcation for the posiion of, and has been appoinied as a precnct board member and who without POLL (765.5) dl k “)
being excused by the counly electons offical, knowingly fals to act as a precing board memiber, is guity of a an e us no *
misdemeancr punishabibe by 8 fine not to excesd one hundred dollars ($1001°. In te event of an emengency for which

you must be excused, please contact your Election Specialist or 1{408) 299-POLL (T658)
Thank you for agreeing to serve at the polls on Election Day. We look farward (o seeing you in Training Class!

Dawnload the free SCCVOTE mobile app for iPhoneiPad & Androld: bitlyscovale

WWW.sccvote.org
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YOUR ELECTION TEAM

1t is important that all Election Officers have a good understanding of who they will be working with on Election
Day. Here is a brief description of our volunteers and the roles they serve with us.

Precinct Inspectors: Precinct Inspectors serve
as the polling place supervisor for one precinct. They
have a variety of duties including the coordination of
the Monday, Election Eve (E-1) Setup, the Saturday
supplies pickup, determining provisional voters,

Field Inspectors: Field Inspectors supervise 8-10
precincts. Going from precinct to precinct on Election
Day, they can assist as needed and are there to ensure
general election protocol is followed.

Stand-By Inspectors/Clerks: Same as regular

returning supplies and overseeing the general conduct
of the polling place.

Clerks: The majority of volunteers are clerks,
typically 3-5 per precinct. They work with the Precinct
Inspector to assist and process voters. Per State Law,
Clerks may be U.S. Citizens or Legal Permanent
residents.

Inspectors and Clerks, except they have not yet been
assigned to a polling place. They are to report to their
stand-by location listed on their N.O.A. letter and wait
for an assignment.

Students: Same as clerks but E-1 Setup is optional
and students cannot count ballots.

SUMMARY OF DUTIES

Pre-Election Opening The Polls Election Day

Voting Hours 7AM - 8PM

Field Inspector Closing The Polls

Oversees 8-12 Precincts

» Attends Field

Inspector training. * Visits assigned polling | * Monitors assigned * Reports to precincts in

* Contacts Precinct places, ensuring all polling places. most need of assistance,
Inspectors before polling places are set * Completes F.I./P.I. helps with closing
Election Day. up and ready to process | Checklist. process.

* Ensures all assigned
precincts have performed
the Monday E-1 Setup.

voters by 7:00 AM. * Retrieves supplies in

the event of shortages.

» Administers Election
Officer oath and payroll
form. Ensures all clerks
are wearing name
badges.

* Leads opening

* Attends Election
Officer training.

* Visits polling place and
arranges access.

* Performs supplies
pickup.

+ Contacts clerks to

Precinct Inspector
Opversees 1 precinct

* Assigns officer
positions to clerks,
ensuring fair rotation of
duties.

* Performs one of the
four Election Officer
duties.

* Oversees closing
procedures and assigns
officer closing duties.

* Ensures proper
placement of all Election
supplies.

coordinate Monday E-1
Setup, leads Monday E-1
Setup.

* Assigns meal breaks
and team members.

procedures, working with
clerks to complete all
opening setup duties.

» Announces "Polls are
Open", at 7:00 AM.

* Determines PV voters.
* Primary contact

with ROV main office
through Precinct Cell
Phone.

* Prepares supplies for
assigned Courier Team
or delivers to Return
Center.

Clerks/Students
3-5 per precinct

» Attends Election
Officer Training.

* Ensures P.I.'s have
contacted them to
coordinate Monday E-1
Setup time.

* Helps perform Monday
E-1 Setup.

* After reading oath,
signing payroll form and
finding appropriate name
badge, clerks perform
one of two opening
duties; assembling voting
machine or organizing
polling place/processing
table.

¢ Performs one of the
four Election Officer
duties.

» Works with Precinct
Inspector to assist or
process all voters.

* Performs one of the
closing duties (counting
ballots or closing down
machine). After, helps
finish closing process.

WWW.sccvote.org
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DRESS AND DEMEANOR

* Remember to always treat everyone with respect and dignity.

* Dress appropriately and maintain personal hygiene.

*  Wear layered clothing as temperature conditions vary during the day.

* Bring food, drinks and any medications needed for the day.

+ Commentary or discussions of a political nature are not permitted in the Polling Place.

* Rude behavior towards anyone is unacceptable.

» Please DO NOT use any personal cell phones or other electronic devices in the Polling Place.

THREE COMMUNICATION TOOLS

1. WAIT - for someone to finish speaking. Then think about what they said before giving a
respectful and informed response.

2. RECOGNIZE - other people's feelings, anticipate their needs, and be sensitive, accomodating
and courteous in assisting them.

3. LISTEN - before speaking to understand exactly what the voter is feeling, seeing, needing

and trying to communicate. Put your assumptions aside.

POLLING PLACE SAFETY

» Follow the instructions given to you in class and in this manual.

< BEG/yg
* Never try to move or assemble anything that is too big or heavy. Qé} 4
-
* When moving election supplies, work in teams of two. » =
* Do not do anything you think may be too stressful on your body.
y gy y Yy y AMWORK

* No weapon of any kind is permitted in a polling place per State Law.

IN CASE OF INJURY

If a voter, Election Officer, or anyone else at the Polling Place gets injured, immediately
determine if they require professional medical assistance or care. If necessary, call 911 using

any available phone including the precinct cell phone.

After attending to the injured person, call 1-408-299-POLL (7655), and inform the ROV of all
the details relating to the injury. In addition to calling, please describe the event in the yellow
Procedural Exception Log located inside the Roster Index Binder. Do this regardless if no

physical harm was reported.

WWW.sccvote.org
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VOTER RIGHTS

The Santa Clara County Board of Supervisors and State Law guarantee that every citizen who
is registered to vote has the right to vote.

» No citizen shall be denied this right on account of race, color, national origin, religion, gender,
sexual orientation, age or disability.

* No citizen shall be denied this right because he or she is a member of a language minority
group.

* No person shall intimidate, threaten or coerce any person who is exercising their right to vote.

SANTA CLARA COUNTY |
SEXUAL HARASSMENT POLICY v@

As an Election Officer working in a polling place on Election Day, you are an official representative
of the Santa Clara County Registrar of Voter's Office, and therefore subject to County Sexual Harass-
ment policy. Santa Clara County values each employee and strives to provide a nurturing environ-
ment where there is respect and mutual support. No form of discrimination, sexual harassment
or harassment because of sex, age, race, color, national origin, creed, disability, political beliefs,
organizational affiliation, or sexual orientation can be tolerated.

The County will maintain a discrimination-free environment. It is important for all to know that no
form of sexual harassment will be tolerated and those who commit acts of sexual harassment will be
subject to appropriate action including dismissal from service. The following describes the type of
conduct which constitutes sexual harassment and 1s prohibited:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature constitute sexual harassment when:

* Such conduct has the purpose or effect of interfering with any individual's duties, performance

or creating an intimidating, hostile, or offensive environment.

Retaliation against a person who complains of sexual harassment is prohibited.

If you encounter or witness sexual harassment as a part of your Election Officer service, please contact
Karin Accorinti, Election Division Coordinator, immediately at 1-408-282-3092.

WWW.sccvote.org
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POLL WATCHERS & ELECTION OBSERVERS

Elections are intended to be a completely open and transparent process. As a result, volunteers
from a variety of organizations (campaign workers, community organizations, individuals, etc.)
may observe the procedures of any polling place.

Poll Watchers are more often than not working with one of the political parties or candidates. They
g0 to precincts to observe the general procedures and conduct of Election Officers, examine the Pre-
cinct Street Indexes, observe the Roster Index and ask questions of Election Officers if necessary.

Election Observers are typically with nongovernmental agencies or community based organizations.
Their primary goal is to observe the election process on the basis of state and federal law. Election
observers typically monitor more than just Election Day. They will usually observe pre-election, post-
election as well as Election Day activities.

See the chart below for a list of what Pollwatchers and Election Observers may or may not do:

MAY... MAY NOT...

Observe general procedures on Election Day. Disturb voters or interfere with Election
processes in any way.

Observe the processing of voters by Election
Officers. Sit at, or go behind Voter Processing Table.

Observe the conduct of the Election Officers. Permanently remove posted Precinct Street
Indexes from the wall.

Ask questions of the Election Officers if
necessary. Handle any of the ballots.

Look at the Precinct Street Indexes inside the Act as, or sit in replacement of, an Election
Polling Place in view of Election Officers. Officer.

Look at the Roster Index as long as they are not Use the Precinct cell phone.
delaying the processing of voters.

Remove the Roster Index from the polling place

Election Officers may answer any questions about subjects
covered in the Election Officer training materials. Questions
that require an opinion or anything outside of the Election Of-
ficer training materials should be referred to the Election Officer
hotline.

Don't feel like you are under a magnifying glass. Call us at 1-408-
299-POLL (7655) if you have any questions or concerns regarding
the conduct of a Poll Watcher or Election Observer.

WWW.sccvote.org
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ELECTIONEERING

Electioneering is an audio or visual display of material expressing support or
opposition to a candidate or measure on the ballot, within 100 feet of a polling place.
Field Inspectors will have measuring tools to determine the 100 foot barrier.

The following items may not be displayed within 100 feet of a polling place:
Display of a candidate’s name, likeness, or logo.

Display of a ballot measure’s number, title, subject, or logo. Vote Joel!
Buttons, hats, pencils, pens, shirts, signs, or stickers containing

GOy | :
electioneering information. 0l0

4. Dissemination of audible electioneering information.

W=

e

The following acts also violate Electioneering laws:

1. Circulating an initiative, referendum, recall, or nomination petition or
any other petition.

2. Soliciting a vote or speaking to a voter on the subject of marking his or
her ballot.

3. Placing a sign related to a voter's qualifications or speaking to a voter about his
or her qualifications.

4. Photographing, video recording, or otherwise recording a voter
entering or exiting a polling place (excludes members of the press who have
voter's permission).

DEALING WITH PRESS & MEDIA

Members of the press may do the following as long as

doing so does not interfere with the processing of voters:

» Visit and observe the polling place.

* Converse with Election Officers.

» Film inside a polling place, provided that anyone on
camera has given consent.

* Conduct exit polls at least 25 feet away from the
polling place.

* Observe the Roster Index and Precinct Street Indexes.

Members of the press may not:

» Act as Election Officers.

» Sit behind the Voter Processing Table.

* Handle ballots.

» Film a voter's completed ballot or any document with
personal voter information.

* Film anyone without permission.

Exit polling must occur at least 25 feet from the polling place exit.

WWW.sccvote.org
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PREPARING FOR ELECTION DAY All Election Officers
REVIEW TRAINING MATERIALS

» To be both a productive and active member of your polling place, a

good understanding of our procedures and policies is essential.

<
=
=
(%]
u
-l
w

* Please take the time to read this manual and review the workbook
received in training class before Election Day. Also, be sure to bring
this manual with you for the E-1 Setup and on Election Day.

VOTE EARLY

Since there is no designated time to vote

on Election Day, we recommend Election Officers vote early. There

are a couple of ways to do this:

* Vote by Mail: The most popular method of voting in the County.
Sign up for Vote by Mail by completing a Vote by Mail Request
Form at www.sccvote.org or by calling the Voter Registration
Division at 1-408-299-VOTE (8683). The last day to sign up for
Vote by Mail is May 31, 2016.

» Early Voting: Beginning Monday, May 9, 2016, through
Election Day: Voters may go directly to the Registrar of Voters office at 1555 Berger Drive, San Jose,
CA, Monday to Friday during the hours of 8:00 am to 5:00 pm - to vote. Early Voting will also occur on
Saturday and Sunday, May 28 and 29, 2016 as well as Saturday and Sunday, June 4 and 5, 2016, at the
ROV from 9:00am - 3:00pm and at the following five locations from 12:00pm - 5:00pm:

Education Park Branch, San Jose Library Joyce Ellington Branch, San Jose Library

Los Altos Library Santa Clara City Library Gilroy Library

Call 1-408-299-VOTE (8683) or visit our website at: www.sccvote.org for more information.

PLAN AHEAD

* Make sure you know how to get to your assigned polling place by 6:00 am.

» Pack food, water, extra clothes to stay warm, and any other items you might need the night before
Election Day.

» Make arrangements for your children. Election Officers cannot bring children to the polling place.

* Getplenty of sleep before Election Day. This will help prepare you for a long day assisting the voters.

If you can no longer work on Election Day, please call 1-408-299-POLL (7655)
immediately to let us know. Given proper and timely notice, we can try to replace you and

avoid problems for the voters and other Election Officers working with you as a team. Failure to

notify us may result in being fined.

WWW.sccvote.org
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PRECINCT INSPECTORS PRE-ELECTION CHECKLIST

__ L

.

At least a week before Election Day, Precinct Inspectors must:

Contact and Visit Your Polling Place

Using the information provided in the Notice of Appointment letter, contact your polling place.
If unable to make contact with your polling place, contact your Election Specialist (found on the
Notice of Appointment Letter), or call 1-408-299-POLL (7655).

Schedule an ideal time for the Monday, E-1 (Election Eve) setup (facility owner, custodian, etc.)
Locate the preselected room(s) to be used on Election Day.

Obtain keys to all rooms or if unable to get keys, get name and contact information for the
person who will provide access on Monday and Election morning, along with emergency
contact information.

Locate the pre-delivered Election supplies. If items are not at polling place or cannot be found,
call the Warehouse Hotline at 1-408-282-3063 for more information.

Determine the location of the restrooms, parking and other areas of interest to your clerks.
Evaluate the best areas for outdoor voting signs. See pages 39 - 40 for details.

Inside the voting room, determine the best layout for the voting equipment (Voting Machine,
Voting booths, processing table, extra tables, chairs, etc.). See pages 18 - 20 for sample layouts.
Determine if there is any need to rearrange existing tables and chairs.

__10. Evaluate lighting conditions.
_ 11,

Locate power outlets.

Contact All Election Officers

Contact all Election Officers listed on your Notice of Appointment letter, including Student
Election Officers.

Make sure they have attended the Election Officer training class and are still committed to
working on Election Day.

Coordinate a time when all clerks can meet up and perform the Monday E-1 (Election eve) setup.
Inform all Election Officers of any special directions (door/gate, parking lot, etc.) regarding the
facility.

If unable to contact any of your Election Officers, contact your Election Specialist (found on the
Notice of Appointment Letter), or call 1-408-299-POLL (7655).

11
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Precinct Inspectors Pre-Election Checklists

Election Supplies Pickup Checklist

1. The Election Supplies Pickup date and time is Saturday, June 4, 2016, between 9:00 AM -

12:00 PM, unless you have been contacted for an alternative date and time.

Blue Ballot Bag

‘White Ballot
Delivery Boxes
. i—q
PCT a0 = 7 Sy
{1'““ii“f_f:_.__irj
| ot T SR
| LT‘_‘MM'::_________—-":“‘
Black Precinct
Supply Case

2. If you are unable to make this date and time, call your Election Specialist immediately.
3. Precinct Inspectors will receive the following items:

Contains:
Two red trays

Contains:

Green tray containing Closing Packet (next four items)

Results Cartridge Bag containing white plastic seals and index card
Envelopes 1,2,3 & 4

Red Precinct Inspector's Bag

Rubber Bands

Header Card (tucked under instruction sheet on top - do not remove)

Contains:
All Optical Scan Paper Ballots
Unused Ballot Box Seals

xQPDATED
Contains:

Roster Index Binder, Poster/ Forms Kit, Accessories Kit,
Voter Assistance Tools Kit, Precinct Procedures Binder,
Inspector's Briefcase, Precinct Cell Phone Case.

Each of the above items contain a variety of smaller items within them.

WWW.sccvote.org
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Precinct Inspectors Pre-Election Checklists

Election Supplies Inventory Checklist

___ 1. After taking Election Supplies home, open the Black Precinct Supply Case and find the
Precinct Inspector's Supply Checklist (see page 92) on top inside.

___2. Complete the multi-page inventory checklist to make sure you have all the supplies needed for
Election Day, and also to familiarize yourself with the locations of all materials.

___3. If you are missing anything from your supplies, please call the Warehouse Supplies Hotline

immediately at 1-408-282-3063.

Updating Rosters and Cell Phone Checklist

__1. After completing the inventory,

check for and update the Roster with the
Inspector's Vote by Mail List.. If provided,

find the names on the list and update your | 2

Roster Index by marking them as a Vote by | 3

NUM NAME PV | LANG Residence of Voter
1| ArakekiEumike~ E | Vote by Mal
Alvarez, Nicole S
Brwunyiirian E | vote by Mail

Mail voter using a blue or black pen. See

into regular Roster Index alphabetically. This will
your Roster Index.

___3. Insert Alpha Divider Sheets found inside
the Roster Index Binder. Go through the names
in the Roster Index and insert each letter tab in its
appropriate place. This will make locating voters
in the Roster Index much easier on Election Day.

___ 4. Using the alphabetized sticker tabs found
in the front of the Roster Index, place each letter

A

B
tab at the side of the Precinct Street Index pages so each letter C
is visible. Do this for each of your three copies of the Precinct D

Street Index.

___5. Plug the Precinct Cell Phone into the wall charger provided and turn on
and keep charged. Your Precinct Cell Phone is the primary way for our office
to contact you and your polling place regarding critical Election information and
1ssues. Test your cell phone prior to Election Day and at your polling place. If you
have any problems with your phone, call the Warehouse at 1-408-282-3063.

Never turn off your Precinct Cell Phone.

‘ . Using a blue or black pen and ruler, mark all voters from the Inspector's
image at right. Vote by Mail List as Vote by Mail in the Roster Index.

___2.If provided with a supplemental roster, sort individual sheets by alphabetical letters and insert

save you time on Election Day and better organize

(3) Alpha
Divider Sheets

(4) Alpha Tabs

(5) Precinct
Cell Phone

1 3 June 7, 2016 Presidential Primary Election
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PRECINCT CELL PHONE &F All Election Offcers

Call quality depends on the signal strength in your area. The signal strength is indicated on the top left of
the screen as the number of bars next to the antenna icon. If the signal quality is poor, move to an open
area. If you are inside a building, the reception may be better near a window.

Turning the phone ON or OFF
Press and hold the END (Power) button ‘ ﬂ

for 3 seconds until screen turns on/off.

<
=
=
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Making Calls

Make sure the phone is turned on and

enter the phone number including the m
area code. Press SEND.

Receiving Calls

When the phone rings or vibrates,
open the phone to answer.

If phone is already open,

press SEND to answer call.

Ending Calls ﬂ
Press END.

Volume Adjustment Buttons
|

Volume Adjustment
Located on the left hand side of the
phone below the red button. et

_» Volume UP

~—* Volume DOWN

The Precinct Inspector should keep the cell phone with them at all times during Election Day, with the ex-
ception of leaving the Polling Place for meal breaks. When the Precinct Inspector leaves the Polling Place,
they should give the cell phone to one of their most experienced Clerks. The Precinct Cell Phone should
never be turned off.

NO VOICEMAIL

The Cell Phone Voicemail system is not setup and activated for use. It is important to answer the cell
phone as soon as possible when it rings in the Polling Place. Incoming calls may be critical to insuring
someone can exercise their right to vote, or may contain important updates that affect your Polling Place
location.

June 7,2016 Presidential Primary Election 1 4



MoONDAY
ErecTioN EVE (E-1)
SETUP
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MONDAY E-1 SETUP CHECKLIST All Election Officers

Monday E-1 Setup Checklist

Use this checklist as you go through the Monday E-1 section of this manual.
Check off duties as you perform them.

UPDATED

___1. Meet fellow Election Officers/Precinct Inspector.
___ 2. Find pre-selected storage location containing Voting Machine and other pre-delivered
election supplies. (See page 17 for details)
3. Bring stored election supplies into voting room. (See page 17 for details)
4. Review "Making the most of your polling place" table on page 18 and the "Sample
polling place layout" on page 20 for suggestions on polling place arrangement.
5. Set up Voting Booths by using chart on page 20. (Do not setup Voting Machine and Voting
Machine Table until Election Day morning)
6. Set up two long tables, (if possible) side by side, for the Voter Processing Table. Arrange
with 4 chairs.
7. The following forms are attached by paper clip to each voting booth:
__a. “Voter Instructions For Optical Scan Voting System”, multilingual, yellow
pamphlets.
__b. “California Elections Code Voter Provisions”, multilingual, blue pamphlets.
__c. “Tampering Warning Poster”, multilingual, white page.
8. Ensure white plastic seals on Voting Machine Bag and Blue Printer Bag have not been
tampered with.
_ 9. Choose Team 1 and Team 2 members for E-Day and ask them to review duties.
__10. Assign a one hour lunch break and a half hour dinner break to all Election Officers.
(See page 23 for sample)

Upon completion of the Monday E-1 Setup:
___11. The Precinct Inspector should take home the following items:
___a. Precinct Supply Case (black bag w/wheels) containing: Roster and Street Indexes,
Precinct Procedures Binder, Precinct Inspector’s Briefcase and Secrecy Sleeves.
___b. All paper ballots in White Ballot Delivery Boxes AND Ballot Bags, if brought.
___c. Precinct Cell Phone, always keep on.
___d. Polling Place keys, if provided.

_12. g Before leaving, please contact our automated phone line to report that your

place is setup. To access the automated system, call 1-408-299-VOTE (8683) and
enter the code "8806" as soon as the welcome greeting begins. You will be asked to enter your
four digit precinct number (ie. 1001). Finally you will be asked to confirm that you have setup
the polling place by pressing "1". Also before leaving, please call your Field Inspector to inform

polling

them you have finished the polling place setup. As always, if you have any difficulties and/or
need assistance, call 1-408-299-POLL (7655).

WWW.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election

16



MON DAY E-1 SETUP All Election Officers

The Monday E-1 Setup is a great opportunity to meet the people with whom you will be working with
on Election Day - while at the same time becoming familiar with your polling place. Remember, the
Monday E-1 Setup time is not coordinated by the ROV office. It is independently set up by the Precinct
Inspector contacting the Polling Place and the clerks. If you have not heard from your Precinct Inspector,
one week before the election, call your Election Specialist or 1-408-299-POLL (7655). We will contact
your Precinct Inspector and ask him or her to contact you.

Inspector's Reminder for the Monday E-1 Setup:

* Bring the Black Precinct Supply Case.

* Do not bring the ballots or Orange and Blue Ballot Bags.

* The Monday E-1 Setup is optional for Student Election Officers only.

Items from Storage to the Voting Room

1. Find the storage room: After arriving at the polling place location and meeting
your fellow Election Officers, find the stored pre-delivered items.
Bring the following items to the voting room:

tamper proof seal on Monday).
3. Voting Machine Table.

Cardboard Voter Information Display. __ 9.
5. Large items such as, tables, chairs,

accessible curb/door ramp, etc.

(If delivered).

New Curbside Stand, placed outside
polling place, provides Precinct Cell Phone
number to potential Curbside Voters

2. Find the voting room:

will occur.

setting up.

___1. Sealed Voting Machine Bagon hand __ 6. Large white “A” frame.
truck (do not break seals on Monday). _ 7. White Supply Box.
__ 2. Sealed Printer Bag (do not break the ___ 8. Four (4) to six (6) collapsible voting

booths including one ADA compliant
voting booth.
Curbside Stand 1 JNewl

{7 [ pcragse

7

VOTE E R
JsumoTo  BAUCU

408-555-5555

= e
iR BWLELLES

408-555-5555) ARl

» After gathering the items from storage, take them into the actual room where the voting

* Here, you will begin to set up the Polling Place for Election Day.
» Use the chart on the following page as a list of considerations to take into account when

* Remember to work in teams of two when lifting items.

1 7 June 7, 2016 Presidential Primary Election
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MONDAY E-1 SETUP

All Election Officers

Making the most of your Polling Place

Managing "Voter Flow"

"Voter flow" refers to the route voters take when they

enter the polling place, approach the Voter Processing

Table, fill out and cast their ballot, and finally leave.

k
v A

S

Will voters entering or leaving the voting area pass
closely by others casting ballots?

Is it possible to have voters enter through one door
and exit through another?

Ensure that exits and entrances will not be blocked
if a large line forms.

Keep voter path clear by moving any obstacles

away from or outside the path of travel.

Power Outlets

All polling places require the use of power outlets.
Locate the outlets and set the precinct up as needed.
Ensure voter safety by securing loose power cords or
other items that may obstruct voters.

If needed, locate 3 prong adaptor in the
Miscellaneous Precinct Supplies Bag (found in the

Precinct Supply Case).

Manage excess exterior lighting to reduce glare in
the polling place.

Ensure there is adequate light for reading materials.

Asmuch as possible, provide enough space between
all Voting Booths and the Voting Machine so that
if asked, an Election Officer can stand in between
and provide the voter with assistance, always facing

the voter, not their ballot.

Noise

3)

“@

‘When possible, keep the Voting Booths and Voting
Machine away from noisy areas, while being

sensitive to voter privacy concerns.

WWW.sccvote.org
Santa Clara County, Registrar of Voters
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MON DAY E- 1 SETUP All Election Officers

SETTING UP THE VOTING BOOTHS

Voting Booths and Voting Machine Table: The ROV delivers 4 - 6 Voting Booths and one Voting Machine
Table to each polling place. (Remember: Voting Machine and Voting Machine Table are setup on Election morning.)

Voter Processing Table: You will also use 1 - 2 rectangular shaped tables for the Voter Processing Table.
These will either be provided by the facility or supplied by the ROV with the other pre-delivered items.

» Keep voting booths at least 15 feet from Voter Processing Table (if possible).

» Directions are printed directly on voting booth box, use privacy guards.

* Place ADA compliant booth at one of the ends of the voting booth row (see page 20).

+ Keep the wires of the voting booth lights out of the path of travel for voters.

» The printed materials needed for the inside of the Voting Booths are clipped to the privacy guards.

*  You may leave the Voting Machine and Voting Machine Table in the storage room or voting room, but
DO NOT SETUP UNTIL ELECTION MORNING.

Standard Voting Booths ADA Voting Booth

4-6 per Precinct 1 per Precinct
Setup 15 feet from Look for ADA symbol
Voter processing table Setup legs properly

C

The International
Symbol of Access will
be printed on the box
that contains the ADA
compliant voting booth.
Set the ADA voting booth
at one of the ends of the
voting booth rows.

WWW.sccvote.org
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SAMPLE POLLING PLACE All Election Officers
LAYOUT WITH VOTER FLOW

K i P
Polling Place ‘ Voter
Entrance Information %
Display =
1T}
(/]
il
Voting Booths w
@: :®
Roster
Index
[ ]
1) U5
DE
Street
Index
=) B2
Voting Booths
& ’ I~

Ballot/VVoter

—0
ua
o

Assistance

]
N
-
Voter |:|
— L
o [

— L

Le
DRE
= Voting =
Ballot Machine
Boxes — F g
Polling
AD.A Place Exit
Voting
Booth
I
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VOTER INFORMATION DISPLAY All Election Officers

(DISPLAY INSIDE POLLING PLACE BETWEEN VOTING BOOTH AND VOTER PROCESSING TABLE)

I/_\ Voter Information Display

\ ,/I-'--

{ 2 6 8 ||[10 |11 | 12 19 |l 20
4 i 13 | 14 | 15
3 9
21 22
16 |17 | 18
5

Display Documents: (All documents are in multiple languages)

1. Attention Poll Watchers Posters 8. Elections in California Posters
(each sheet is one language)
2. Optical Scan Ballot Voting Instructions 9. Tamper Poster
(each sheet is one language)
3. Voter Assistance Card 10 - 18. Voter’s Bill of Rights in each language
4. Use of Electronics Poster 19 - 22. Facsimile Ballot Samples (if any)

5. Redistricting Poster

6 - 7. Welcome Posters

. te.org
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DOUBLE BOARDED @3 All Election Officers
POLLING PLACES

A Double Boarded Polling Place occurs when two different voting precincts share the same room at the
same location. When this happens, the two Precinct Inspectors and all of the members of both precincts
must be very careful in how they setup the voting room, and in directing voters to the correct precinct on
Election Day.

-5
=
=
w
7
h)
w

Here are a few tips to keep in mind if you are assigned to a Double Board:

Be Precinct Aware

» Precinct Inspectors from both boards should contact one another.

» If the other Precinct Inspector's name and contact information is not provided on or with the Notice
of Appointment letter, contact your Election Specialist or call 1-408-299-POLL (7655) to obtain this
information.

» If possible, Precinct Inspectors should schedule the E-1 Setup for the same time.

* During the E-1 setup, use the caution tape and safety cones that are provided by the ROV to clearly
separate the precincts.

» The Voter Information Display Boards can also be used to help create a clear divide between the two
precincts.

» If there are two separate entrances to the voting room that lead to the different voting precincts, direct
voters to the appropriate entrance by using the two A-frame signs.

« If there is only one entrance, use signs to direct voters to the correct voting precinct, once they enter
the voting room.

Be Voter Aware

« If a voter is not in the Roster Index, be sure they are at the correct Voting Precinct.

» If the voter does not know their precinct number, call 1-408-299-VOTE (8683), or use the provided
Precinct Map.

*  When handing voters their ballots, the Ballot/Voter Card Officer should remind the voters to return
their ballot back to the same table where the ballot was issued.

* Make sure to check the precinct number on returned ballots if a voter spoils their ballot.

» If a voter approaches your table with a spoiled ballot and requests a new one, make sure to check the
Precinct number on the ballot to verify that the voter is in the correct Precinct.

ST Www.sccvote.org
W= Santa Clara County, Registrar of Voters June 7, 2016 Presidential Primary Election 22



SCHEDULING ELECTION DAY All Election Officers
ASSIGNMENTS

o

Team 1 and Team 2 Assignments i@

Before leaving the polling place on Election eve, the Precinct Inspector should assign all Election
Officers to one of the two teams that will be setting up and closing the polls on Election Day. This
will save time on Election morning, and allow all Election Officers to review the specific duties of
their assigned team before arriving at the polling place the next day.

o

Lunch, Dinner and Break Assignments Schedule i@

The Precinct Inspector should also assign a one hour lunch break and a one half hour dinner
break for all Election Officers during Monday, E-1 Setup.

* All meal breaks should occur after 9am and before S5pm.
* Schedule the times of meal breaks so that there is alway coverage at the polling place.

*  When the Precinct Inspector is on break, most of the members of the precinct board should
be at the polling place.

» The Precinct cell phone should remain in the polling place at all times, even when the Precinct
Inspector is on break.

Below is a sample of a break schedule:

Role |Name 9am |10am |1lam |12am |1pm |2pm |3pm |3:30pm |4pm  |4:30pm [5pm
PI Lunch Dinner
Clerk 1 Lunch Dinner
Clerk 2 Lunch Dinner
Clerk 3 Lunch Dinner
Clerk 4 Lunch Dinner
Clerk 5 Lunch Dinner

In addition to meal breaks, Precinct Inspectors should assign 15 minute breaks to Election
Officers as needed if possible given voter turnout.

. te.org
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OPENING THE Pol1s

E1LECTION MORNING
(6:00 - 7:00 AM)

Rl www t g
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ELECTION DAY - ARRIVAL TIME: 6:00AM

Items for the Precinct Inspector to Bring on Election morning

) g
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3. Precinct Supply Case 4. White Ballot Delivery Boxes

All Election Officers should arrive at their assigned precinct at 6:00 AM.

» Election Officers who do not show up at 6:00 AM may only be replaced with permission from the ROV
command center. If an Election Officer does not show up by 6:30 AM, contact 1-408-299-POLL (7655)
and let us know. Note the Election Officer's absence in the yellow Procedural Exception Log in the
Roster Index.

» If a replaced Election Officer shows up later, calmly inform them of the situation and call 1-408-299-
POLL (7655) again; we will determine if the late arriving Clerk should stay.

WWW.sccvote.org
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OPENING OF THE POLLS: CHECKLIST

Opening of the Polls Checklist UPDATED

All Election Officers

1. Arrive on time at 6AM. (Unless assigned to half-day shift in the afternoon.)

___2. Precinct Inspector has brought all Election items received from the Supplies pickup. (see pg. 25)

___3. Enter Polling Place room.

___ 4. All Election Officers take the oath, sign the Election Officer Declarations Form and the bright
green Payroll Form. Put on name badges, including appropriate bilingual badges. All of these
items are found in the Roster Index binder. (see pg. 28)

__ 5. Separate Election Officers into Team 1 and Team 2.

Team 1

6. Follow all instructions on the green Voting Machine Opening Audit form found in the Roster
Index Binder. (see pg. 29)

7. Return Voting Machine Opening Audit form back to the Roster Index when completed and signed.

8. Assist Team #2 with the remainder of their duties if necessary.

Team 2
__ 9. Setup Voter Processing Table by placing all items at their appropriate station (Roster Index Officer,
Precinct Street Index Officer, Ballot/ Voter Card Officer, Voter Assistance Officer). (see pg. 31-38)

__10. Place Closing Packet (from Orange Ballot Bag) behind Voter Processing Table for use at
the end of the night.

11. Remove one red tray from Blue Ballot Bag, set behind Voter Processing Table for use at the end
of the night.

12. Using the blue tape from the Accessories Kit, display the American Flag so that it is visible
to voters from the outside of the Polling Place with stars in the upper left hand corner and
stripes running top to bottom.

13. Place "VOTE" signs in a number of visible locations as needed to help voters find the polling
place. Make sure to place signs along all paths that lead to the polling place.

14. Place "Curbside Stand" (see pg. 17 & 40) outside the Polling Place at the closest curb location to
the polling place entrance.

___15. Place white "A" frame sign at or near the primary entrance to the Polling Place.

___16. Precinct Street Indexes not in use, (11:00 AM - 3:00 PM and 3:00 PM - 6:00 PM) should be
posted at or near the front entrance of the polling place, but within sight of the Election
Officers.

17. Selected precincts receive a braille room sign in the Black Precinct Supply Case. If you find a
small manila envelope labeled "braille sign" in your supplies, follow the directions and post the
sign close to the entrance of the Polling Place for visually impaired voters. (see pg 40)

18. Unfold and place the Voter Information Display Board inside the Polling Place. Make sure this
sign is in a highly visible area to voters. (see pg. 21)

(Continued next page)
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OPENING OF THE POLLS: CHECKLIST (CONTINUED)

Opening of the Polls Official Checklist (continued)

All Election Officers
___19. Review each Election Officer duty on the provided Procedure Cards, found in the
Precinct Procedures Binder.
__20. Confirm the cell phone is on and fully charged.
__21. Confirm the Card Activator is plugged in and turned on.
__22. Confirm the Voting Booth lights are attached and switched on, if needed.
__23. Verify all Election Officers are wearing name badges, including appropriate bilingual badges.

At 7:00 AM:

___24. The Precinct Inspector announces: "It is 7:00 AM, and the Polls are now open!"

___25. In view of everyone present, show that the Orange and Blue Ballot Bags are empty. Then seal
each bag with one white plastic seal.

___26. Begin to process voters.

__27. One Election Officer should contact the Field Inspector using the Precinct Cell Phone and let
them know that they have completed the opening process.

WWW.sccvote.org
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ELECTION DAY - SIGN’IN All Election Officers

The Election morning sign-in process is as easy as 1, 2, 3!

(All 3 items are found inside the Roster Index Binder)

BEFORE ENTERING UPON THENR DUTIES, he kapechsr 4nd ek i n T4 olovies
nclaratons, {Rigured by Secien 12321, 8. ardb) s 7, 3018 Prisvary Election

_II'MI ELECTION OFFICER DECLARATIONS

STAIE G CALCORNN
Courty of Saras Claes Jes  (use ofcial one)

1 o sokeminly dockns that | wil supeort this Constitution of the Linded Stases and the Constitution of

1 Read and Sign the Election Officer Declaration Form. |t st el it st

Signed on Date

Precinct Inspector leads Clerks in re-reading of oath found | uswsuemses ssse st o i R e
at top of Declarations Form. All Election Officers Sign. oo —
Return to Roster Index Binder. —_— e

(= ]

ELECTION OFFICER PAYROLL
FRIMARY ELECTION
JUNE 7, 2016

Polingtiss:  egivirar of Yetors (ifice Precinet 9999
e
Sam Josr, CA 95112 I \ *WIS!I IOWv\
SATE R

PN ORGANSEATIC
Same  dsdoess Monday Savup?  Dosatg Fay? BELw: ﬂkhwn‘imdmm

L basgocter Yeu i N VesiNe

Al Board Members. Sign Below
Frapectar ek,

g
[

[ i
i1

[
|

T 2 ., Sign the bright green Payroll Form.

. (I8 : : All Election Officers sign upon arrival
including replacement Election Officers.
Return to Roster Index Binder.

ELECTION OFFICIAL

3 . Write name on Name Badge and wear. —_—

All Election Officers must wear name badges. Biligual MAY | HELP YOU?
Name Badges are available for Bilingual Election Officers.

Now that you have completed the sign-in process, break into
Team 1 and Team 2 and complete the Opening of the Polls.
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ELECTION DAY - OPENING THE POLLS:
TEAM 1, VOTING MACHINE SETUP

Team 1 is tasked with setting up, turning on and opening the polls
of the Electronic Voting Machine, using the:

Voting Machine Opening Audit Form (Green) UPDATED

To complete the Voting Machine setup, remove the green Voting Machine Opening Audit form from the
Roster Index Binder. This document is two sided and folded in half, so make sure you use the side that says
"Opening" at the top. Follow the directions on this form to set up the Voting Machine.

(D niot fallow this checklist or setup the Voting Machine nntil Election Day) ___1.  On the back of the voting machine, remove the blue tamper-proof seal on the POLLS OPENICLOSED

: cover. Place the used seal onto the Large Index Card found in the Results Cartridge Bag, and returm

Precinct #: 1o the Results Cartridge Bag for later use,
_2. Liftthe u;wir.'lolc}m POLLS OII’E_NFC_TI_OSED anc'f| lamk: out the new blue tamper-proof seal (stored around
WARNING: DO NOT REMOVE RED TAMPER-PROOF SEALS. 08 St sk ot [ies seL Tl o desd mhor - s
3. Tumn the POLLS OPENICLOSED dial to the OPEN position. Wait for the message: Official Pails Mode.
IF THE BLUE TAMPER-PROOF SEALS ARE NOT INTACT 4 Oncein fficlal Polls Mod the printer il begin piiig the Zero Proof Report

ON THE RESULTS CARTRIDGE DOOR, POLLS OPEN/CLOSED DOOR, __ 5. [fthe printer does not print, make sure power and printer cables are properly connected. If printer still

. doesn't print, follow the printer replacement instructions on the back of the voting machine.
AND ALL PRINTERS, STOP AND CALL (408) 299-POLL (7655). Walia B rickelof e s of il o e el Exaailon LA o

6. Close the POLLS OPEN/CLOSED cover and seal it with the blue tamper-proof seal you're holding,
__ 7. Remove Audio Unit from bag and connect headphones to the bottom of the unit.
STEP A — ASSEMBLE VOTING MACHINE __ 8 Connect the audio unit cable to the AUDIO jack located behind the touch-screen panel. The Plug wil
lick into place and light will the audio unit wh: connected. S il it
1. Remove power strip and table from large white box labeled \f_m_]ng Machlr_w Table. Assemble table. |‘|:'|Itbamaea behifuf ﬂfag;g,e:e:‘g_ EPPOR NS R o o
2. Open the Orange Ballot Bag and remove Green Tray containing the closing packet. 9. Return the Results Cartridge Bag to the green tray for use at the end of Election Day.

3. Remove Results Cartridge Bag {small clear bag with red trim) from Green Tray and keep nearby Voling B

Machine Table. Give remaining items in green tray to Team 2.
___ 4 Confim that the Voting Machine Bag is sealed with a white seal. Enter seal # here: STEP D — VOTING MACHINE VERIFICATION

5. Break white plastic seal and place broken seal inside Results Cartridge Bag.

___ 6 Remove the Card Activator from bag and give to Team 2 for setup. Remove the Audlo Unit and keep = WITHOLIT REMO_\!ING SEAL, verify that the Results Cartridge Door on the back of the louch-screen
nearby voling machine table. panel is sealed with a blue taa_npef—prnol seal

___ 7. Using two people, remove Voting Machine and place on voting machine table with Edge logo facing up, __ 2 Complete Ihelchart below. (Find the Public Counter lotal and the Protective Counter fotal on the:
with power sockets facing the back. fouch-serean’s fower leff comer).

8 Undo the 4 Iaiches on the sides of the voting machine carrying case and remaove top cover.

___ 5. Inside the voting machine cover, remove the AC Power Cord. Voting Results Was Polls Was Results Now Polis Printer Public Pratective

__10. Place the non-preng-end of the power cord into the power socket at the back of the machine. Machine | Cartridge Door | Open/Closed | Cartridge door | OpeniClosed Seal# Counter Counter

11, Plug the power strip into a wall outlet then, plug the voting machine cord into the power strip. Serlal # Seal # door sealed? soalod? Door Seal # Total Tatal
DO NOT TURN ON the voting machine yel,

___12. The back of the vating machine should show a green LED light indicating the maching has pawer. Yes/No Yesito

___13. Remove the Tamper Warning Poster that is taped to the voting screen and tape it to the front

of the voting table.
14, Remove the Field Insp {Precinet | tor Review
and tape to the back of the voling fable.
15, Break white plastic seal on Blue Printer Bag and place it inside Results Cartridge Bag.
16. Remove and attach one of the printers to the laft shde of the voting machine screen, hold the glass-
covered paper upwards, and gently slide the printer onlo the rail from the back to the front.

that is taped to the voting screen Verify that any numbers preprinted above

match the numbers on your machine (Circle one): YESINO

- 1 ATH

___17. Lift up the voting machine touch-screen panel and lock it into the middle slots using the metal stand.
___18. Run the printer and power cables under the voling screen’s metal-support-stand and into the voting
machine's printer port and power socket (labebed), Tighten screws.

All present Election Officers must verify the information on this form, read the oath and sign this form.
We, the duly appointed Election Officers of this Voting Precinct, do hereby certify that
the numbers listed above are true and accurate, and that the Public Counter reads 0.

___19. Open the veting screen panels. Remove Velcro Privacy Curtain from inside the left of the screen and
reattach to the cutside covering the printer.

20 Locate and inspect 2 biue and 5 red tamper-proof seals on the vating machine o ensure they are not INSPECTOR: CLERK:
tampered with. If you find any tampered or Voided seals, IMMEDIATELY call your Fleld Inspector and
(408) 289-POLL (T655). CLERK: CLERK:
STEP B - POWER VOTING MACHINE ON cLerk: cLerr:

1. Onthe back of the voting machine, lift the POWER ON/OFF cover, turn dial to ON position then close the
cover.

___ 2 Wal for the message Ready to Open Offlcial Election Polls 1o appear on the frant of the voting
machine touch-screen before continuing, This may take a few minutes.

Continue to Next Page =

RETURN THIS FORM TO THE ROSTER INDEX
FOR USE DURING CLOSING

Upon completing the Opening Audit form, return it back to the Roster Index Binder, as it also contains
the Closing Audit form that you will need at the end of the night to close down the Voting Machine.
Team 1 may now assist Team 2 if necessary.

June 7,2016 Presidential Primary Election Santa Clara County, Registrar of Voters
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Team 1 Voting Machine Setup

Make sure to setup the Voting
Machine on the Voting
Machine Table. Front of
table has a small cutout for
better access (see photo at left).

Voting Machine Table

\. Santa Clara County
Regjstrar of Voters
(408) 299-7655

Voting Machine Seals: Blue and Red: If you ever see "VOID" appear on any seal you have
not removed, call 1-408-299-POLL (7655)

Red Seals: Never remove Blue Seals: Remove only when instructed
(Long rectangular & square) (Only long rectangular)

This is an example of a bad seal, notice the
word "VOID" appears throughout. Call 1-408-
299-POLL (7655) immediately if you see this.

| |
RAINING
= ,\“s..."t._.—“_cav

WWW.sccvote.org
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ELECTION DAY - OPENING THE POLLS:

TEAM 2, PRECINCT BOARD SETUP @
Setting up the Voter Processing Table

Remove and place all of the following items needed on the Voter Processing Table.

From the Precinct Supply Case remove the following 6 items:

__ 2. Precinct Procedures
__1. Voter Assistance Tool Kit Binder

’ @
Precinct Procedures
Binder

__ 3. Roster Index

Official Roster Index
@ Il g

From the Roster Index remove the following 4 items:
__1. Quick Guide to Voters __2. Voter Turnout Tally Sheet __ 3. Precinct Street Indexes (Qty. 3)  __ 4. Precinct Locator Map

From the Poster Forms Kit remove the following 7 items:

__3. Vote by Mail

Applications __4. Voter Provisions __5. Secrecy Sleeves

__1. Provisional Ballot Envelopes __ 2. Ballot Practice Pad

it
m
s

__6. Paper Voting Instructions __7. VOTE Signs

SEE PAPER BALLOT VOTING INSTRUCTIONS ON PAGE 1
Y P V2 T 2 YRR
VER INSTRUCCIONES PARA VOTAR CON LA BOLETA DE
PAPEL EN LA PAGINA 3
$u1

TINGNAN ANG MOA TAGUBILIN SA PAGBOTO SA PAPEL
MA BALOTA SA PAHINA 4

cHi pAn cAcH BAU LA PHIEU BANG GIAY O TRANG &
WY FATE FA S iy e PAGE 6
EORMIIE BTk PAGET
LNt o 1 e dana ot
O PAGE 8

BOIRER| R E LY PAGE S
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Team 2 Precinct Board Setup

Setting up the Voter Processing Table

Remove and place all of the following items needed on the Voter Processing Table.

From the Accessories Kit remove the following 3 items:

__1. Rulers and Pens __ 2.1 Voted Stickers __3. Blue Tape

From the Inspector's Briefcase remove the following 2 items:

__1. Voter Registration Forms __2. Voter Action Request Forms 3. Voter Assistance Cards

L e 0 < = VOTER ASSISTANCE CARD
3 . ~ - Epat e g b

Bring the following 3 items to the Voting Table:

__1. White Ballot Delivery Boxes __2. Orange Ballot Bags __3. Blue Ballot Bags

[ o  Center#6

PCT: 4344 == | "I

IBT: 74“_" ::;
l B e ———— e

@% WWWw.sccvote.org
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Team 2 Precinct Board Setup
Setting up the Voter Processing Table

Remove and place all of the following items needed on the Voter Processing Table.

From the White Supply Box remove
the following 10 items:

__2. American Flag __3. Provisional Ballots __4. Voter Bill of Rights

Voter Bill of Rights

__1. Flashlight

——

=

__5. Voting Booth Lights __6. Sample Ballot _ 7. Permanent VBM Application __8. Voting Machine Instructions

Become a Permanent Vote by Mail Voter

.
i

__ 9. Elections in California

Elections in California - Page 1

__10. Voter Information Pamphlet
Elecciones en California - Pagina 3

Mga Halalan sa California - Pahina 4 G E N E R A L
Cse Cube Biu Cirtyi California - Trang 5 E L Ech U N

. TUESDAY, NOVEMBER 4, 2014
$Ai 4 7 - Page 6

FUCARISTISAGLI - Page 7

California /2% - $28

Lot A - Page8

Californiehicst 578 - Page § * &

Te am 1 WIH bring you __1. Card Activator __ 2. Box of Voter Cards
the following 2 items:

. te.org
3 3 WWW.SCCVO
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Team 2 Precinct Board Setup

Once you find all the materials, it is time to
setup the four stations for Voting:

Voter
Assistance

a—
e

Al
[ ]

Ballot/Voter
Card

]
-

U
]

|

0
-

(W=

[ ]
[ ]

|-
[ ]

]

Station 4: Voter Assistance Officer

Station 3: Ballot/ Voter Card Officer

Station 2: Precinct Street Index Officer

Station 1: Roster Index Officer

On the following 4 pages you will find a picture and diagram to setup each of these stations.

Language Accomodation

Any of the items listed on the next four pages with an asterick *, will be provided in all 5 supported

languages.

Be sure to have these forms in ALL 5 OF THE PROVIDED LANGUAGES visible to the voters.

The ROV provides ballots and printed materials in English, Spanish, Vietnamese, Chinese and

Tagalog.

For more information on additional assistance provided in Hindi, Japanese, Korean and Khmer, see

page 43.

WWW.sccvote.org
Santa Clara County, Registrar of Voters
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STATION 1: ROSTER

Team 2 Precinct Board Setup

INDEX OFFICER

Roster Street  Ballot/Voter Voter

Index Index Card Assistance

———

. g .
Ooolot Hell 7

Roster Index Officer Checklist:
___1. Roster Index Binder
__ 2. Quick Guide to Processing Voters

___ 3. Pink Provisional Envelopes *

* All Languages

4. Precinct Procedures Binder
___ 5. Precinct Inspector's Briefcase

6. Ruler and Pens

3 5 June 7,2016 Presidential Primary Election
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Team 2 Precinct Board Setup

STATION 2: PRECINCT

e || o Anieae
STREET INDEX OFFICER @
] | o oflo0d
Joo 00 Lal 57

C ALIFORNIA

GENERAL
ELECTION

= "
TUESDAY, NOVEMBER 4, ? E b

Street Index Officer Checklist:

___ 1. Precinct Street Index ___ 4. Sample Ballots and
(labeled 7am - 11am) Pamphlets County and State *
___ 2. Ruler and Pens ___ 5. Vote by Mail Applications *

___3. Voter Turnout Tally Sheet

* All Languages

@% WWWw.sccvote.org
‘ Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 3 6



Team 2 Precinct Board Setup

STATION 3: BALLOT/ o [ i o] o

VOTER CARD OFFICER
101 o3|l ] e ]DQD
Ll og of s D mal

Ballot/Voter Card Officer Checklist:

___1. Card Activator
(plugged in and turned on)

___ 3. Paper Ballots from White Ballot
Delivery Boxes *
(all languages and all parties
on table - ballot #1 on top)

___ 2. Box of Voter Cards ___ 4. Secrecy Sleeves

* All Languages

WWW.sccvote.org
Santa Clara County, Registrar of Voters
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Team 2 Precinct Board Setup

STATION 4: VOTER (roxred i
ASSISTANCE OFFICER

1] |E| DD

(] 1T 0l 00
Ll oQg oo DDED

Voter Assistance Officer Checklist:

___1. Voter Assistance Tools (Qty. 3) M
___ 2. Locator Map ___10. Ballot Practice Pads *

___3. Voter Bill of Rights * ___11. Paper Voting Instructions *
___ 4. Voter Assistance Cards __12. Voting Machine Instructions
___5."I Voted" Stickers ___13. Elections in California Form
___6. Blue Tape ___14. Voter Provisions

___7.Pens ___15. Orange Ballot Bags (sealed)
___ 8. VARF Forms * ___16. Blue Ballot Bags (sealed)
___ 9. Voter Registration Forms * * All Languages

WWW.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 3 8
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SETTING UP OUTSIDE @“ Team 2 Precinct Board Setup
THE POLLING PLACE

1. ADA Parking Spot is clearly marked in example above or can be created with cones below.

2. Path of travel to and through the voting room does not contain steps,
and is free and clear of debris and clutter.

3. Entrances are at least 36" in width and handles are easily opened with
closed fist and not excessively heavy. (If no, prop open.)

4. All approaches and doorways to the polling place should contain
polling place or voting signage with an arrow indicating the correct path
of travel. Consider putting up signage at the nearest cross streets if poll-
ing place is difficult to find.

5. The new Curbside Stand contains information regarding curbside vot-
ing, and should be placed outside the polling place close to the curb.

If you have questions regarding the outdoor setup of the polling place, please con-
tact 1-408-299-POLL (7655) and our office staff will assist you.

. te.org
3 9 WWW.SCCVO
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OUTDOOR VOTING SIGNS @3 Team 2 Precinct Board Setup

All Election Supplies include basic signs designed to identify or direct Voters to the polling place location.
Other signs may be related to ADA parking or path of travel. You may be given a sign written in Braille to
post at the entrance of the Voting Room to identify the room to a visually impaired Voter.

When setting up signs outside the polling place, try to imagine yourself visiting the polling place for the
first time. Place signs in locations that will most help the Voters find the polling place. If the polling place
is at a hard to find location off the beaten path, consider placing signs at nearby streets or landmarks to
direct Voters to your location. Also place signs along path of travel from different approaches to polling
place.

Here are some of the signs we use on Election Day:

V7VOTE

BUMOTO  BAUCU  fymjh

»

.
Small paper Vote signs (20) for use Large Polling Place Vote Here sign (1).
around the Polling Place. Put at main entrance to Polling Place.

S ININ

PARKING CAFETERIA

e 0 o0 o e 00 oo
(] e 00 00 0
[ ] L

Small "A Frame" ADA alternate entrance ADA parking space sign Braille location sign Curbside
plastic Voting signs  or path of travel sign. Stand

( @% WwWw.sccvote.org
— Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 40




VOTING
Porrs OPEN

(7:00 AM)
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ELECTION OFFICER DUTIES

1. Roster Index Officer: The first person at the
processing table, the Roster Index Officer, maintains
control of the Roster Index and should be the most
experienced Election Officer. Duties include:

* Greeting voters, asking their names and finding
them in the Roster Index.

* Helping to determine (with Precinct Inspector)
how to process each voter using the yellow
Quick Guide to Processing Voters on page 50.

+ Filling out and providing Provisional Ballot
Envelopes to voters as required.

* Making sure every voter provided a ballot from
the Voting Precinct signs the Roster Index.

* Making sure Election Officers do not use
adhesives, markers, high - lighters or any
unnecessary markings on the Roster Index.

* Contacting 1 (408) 299-POLL (7655) with any
questions or confusion about voting procedures.

2. Precinct Street Index Officer: The second
person at the processing table, the Precinct Street
Index Officer, maintains control over the Precinct
Street Indexes. Duties include:

» Locating voters in Precinct Street Indexes (voters
listed by address, not name. Listen for address from
voter or get address from Roster Index Officer).

* Crossing out voter's address and name with blue
or black ink and ruler.

* Replacing Precinct Street Indexes at appropriate
times.

* From 7AM - 11AM use Index marked 7AM
- 11AM. At 11AM post this one and begin to
use the Index marked 11AM - 3PM. Repeat this
process with the three different Indexes until
6PM, at which point all 3 Indexes will be posted.
Assist the other Election Officers as needed.

* Marking the Voter Turnout Tally Sheet each
time a voter signs the Roster Index.

3. Ballot/ Voter Card Officer: The third person

at the processing table, the Ballot Voter Card

Officer, is tasked with maintaining the paper

ballots as well as activating Voter Cards for

electronic voting. Duties include:

» Listening to Roster Index Officer to determine
the correct language and party ballot needed
for each voter.

» Issuing a paper ballot along with a Secrecy
Sleeve to each voter unless voting provisional
or electronic.

* Operating Card Activator (for electronic
voting, see pages 56-61).

» Issuing new ballots to voters that have spoiled
their original ballot, see page 55.

» Instructing voters to tear off ballot stub before
placing voted ballot in ballot bag.

4. Voter Assistance Officer: The last person at
the processing table, the Voter Assistance Officer,
provides general assistance throughout Election
Day. Duties include:

» Assisting voters on how to mark paper ballots
or using the Electronic Voting Machine.

* Maintaining "voter flow," making sure long
lines do not form.

* Making sure Vote by Mail drop-off voters are
not waiting in line (these voters may skip to the
end of the processing table and drop ballots in
Blue Ballot Bag).

» Checking all Vote by Mail/Mail Ballot Precinct
Envelopes for signature(s), date and residence.

* Checking Provisional Envelopes to make sure
voter and Election Officers have completed
appropriate information.

» Checking all paper ballots before they are cast
to make sure voters have removed stubs.

» Performing duties from security checklist, page
65.

June 7,2016 Presidential Primary Election
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PREFERRED LANGUAGE VOTERS
Printed Ballot Languages

Santa Clara County provides ballots and sample ballots in the following languages:

1. English/Spanish (default ballot)

3. English/Chinese

New Languages

2. English/Vietnamese

4. English/Tagalog

According to the 2010 U.S. Census data, in accordance with State Law, Santa Clara County will

provide additional bilingual language assistance in the following languages:

1. Hindi
3. Korean

2. Japanese
4. Khmer

For the June 7, 2016 Presidential Primary Election, and for the languages listed above, Santa Clara

County will providing the following support:

Bilingual Election Officers in targeted polling places.

Bilingual ballot facsimiles

Bilingual Telephone Assistance for Voters

Please see the back of this manual for a listing of Bilingual language support contact numbers.

Language Assistance

43

Voters may change their preferred language on a Voter's Action Request Form, or VARF (See page

97), found in the Precinct Inspector's Breifcase.

We provide each precinct with VARF's in all 5 supported languages, as well as other supporting

documents including
Registration Forms and
Voter Assistance Cards,

the form at right.

Bilingual Election
Officers wear name
badges indicating

which language they
speak.

Always be considerate
of the extra time it may
take voters who do not
speak English as a first
language.

VoY
W
MERGICE WSS
(408) 282-3086 T, (866) 430-VOTE (8683)
SRR R

HHT
i B

Numero Telefd

ico del Registro de

(408) 282-3095 o (866) 430-VOTE (3683)

Usted podré llamar par cobrar durante kas horas de volacion
para oblener inf ion acerca de la ubicacion de su
precinto electoral o para recibir asistencia.

Numero ng Telepono ng Tagapagtala ng mga Botante
(408) 262-3089 o (866) 430-VOTE (8683)
Maaari kayong tumawag nang "collect” sa mga oras ng

botohan upang makakuha ng impormasyon tungkel
sa lugar ng inyong presinte o makakuha ng tulong.

56 Dién Thoal clia Van Phang Biu Cif
(408) 262-3097 hodic (866) 430-VOTE (8683)
Quy vi cé thé goi s6 dién thoai trén do nguéi nhan

1rd tién trong gits biu el a8 hi chi i€l vé dia didm
bé phidu cla quy vi hodc dé nhan sy trg gidp.

_VOTER ASSISTANCE CARD_

Registrar of Voters' Telephone Number
(408) 299-VOTE (8683) or (866) 430-VOTE (8683)
You may call collect during the polling hours fo
obtain information about your precinct
location or to receive assistance.
TTY (408) 288-9820

Hearing Impaired

s ), - Hpap
Personas con impedimentos auditives

May Kapansanan sa Pandinig

Ngudi Bj Lang Tai
afew
WBUAMIANG
A8 e

R

HASTAT3HT & eI HaT #1 ok
(408) 299-VOTE (8663) AT (866) 430-VOTE (8683)
3T 1= et & EUT 1 A Il
e AT HETIT Ao Fle & o0 AgeT
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HHEEGRPHN EEES
(408) 299-VOTE (8683) I f=(2 (866) 430-VOTE (8683)
BAARE SNNEOH A OB M SE -
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L7 b a—AgBitit et

HAGHUN:HAIGHEF IS a0
(408) 299-VOTE (8683) W (866) 430-VOTE (8683)
grRcuwrugn Hgimueniic:
imddjsguoherifme addm
neusiungs wadisgucssgw Y
A g WE
(408) 200-VOTE (8683) 1= (866) 430-VOTE (8683)
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TOP TWO CANDIDATES OPEN PRIMARY ACT

In 2010, California voters passed the Top Two Candidates Open Primary Act.

Although this Act does not affect the U.S. President and County Central Committee races, it brought major
changes to our Election process:

Open Primary
» State and Federal elections are now "Open", meaning voters can vote for candidates from any
political party.

Top Two Candidates
» The top two candidates who receive the most votes during the Primary Election, move on to the

General Election ballot, regardless of party.

The following races are affected by the Top Two Candidates Open Primary Act:

Governor Treasurer State Senator

Lt. Governor Attorney General State Assemmbly
Secretary of State Insurance Commissioner U.S. Senator
Controller Board of Equalization U.S. Representative

REMINDER: The Top Two Candidates Open Primary Act does not affect the U.S. President and
County Central Committee races.

Be ready to answer any voter's questions or concerns regarding the Top Two Candidates Open Primary Act, as some

voters may wonder why they see candidates from another party on their ballot. Call (408) 299-POLL ( 7655) for
further questions.

PRESIDENTIAL PRIMARY VOTING @

During a Presidential Primary, voters are given a political party ballot containing the Presidential
candidates and County Central Committee candidates from their chosen party.

For this Election, there are six qualified parties:

* American Independent (AI)

*  Democratic (DEM)
*  Green (GRN)
» Libertarian (LIB)

» Peace and Freedom (PF)

* Republican (REP)

No Party Preference voters, are given a Nonpartisan (NP) ballot, unless they request a "Crossover
Ballot" (see page 49).

VOTING

June 7,2016 Presidential Primary Election 44




READING AND UNDERSTANDING THE ROSTER INDEX

Total Signatures
NUM NAME P [N | o [PARTE 0 e i e, Affnum
L |0 satides + |55 LRI
¥ [ =] VX 1345470
2 (O cristobalLiliana £ DEM 0 OO O
’ VX 1345678
3 [0 DayneRebert 3 REP TRTE R
’ K 1345678
' b 10O
a ([0 Haru, Akira ] [eQ| NP I v et
o
5 [0  Keefe, Joshua £ | o g | we ||||]I.E!lyllﬂll[l|lll
L 134567
6 ([0 Neuyen Cindy v Al 10 0
= I 1345670
~ 0
7 |0 Owen, Arthur E [omD | wp |m.lg!|5|y!!ﬂllﬂll“
. 1O —— RN 70 - f (R IR A B
us O K 1345670
9 [[O Papoutsis, Stephen E GRN Imllﬂylllgillﬂﬂu
10 |0 Sandhu, Rameet H PF IMIIE!EIELIIWHH
11 |[J Silan, Briana s DEM 10 0
¥ R 1345678
12 [[d Tang, Phoebe c Al 00
1 Pa 1345678
o
13| [0 TeanBao v |omo | we 0 A
e O R 1345878
14 |0 Wemaek-Aaron E REP 00
' a0 1345878
15 | O  Zoland, Jennifer E LIB Imllﬂmlilﬂllllllll

A. NUM: Each voter listed will have a F. PARTY: The political party the voter has

corresponding number next to his or her name.
For ROV use only.

B. NAME: Voters' names, listed alphabetically.
Be sure to mark an "X" in the box next to each
voter's name as he or she signs the Roster Index.
Voter's names with a line drawn through them
are Vote By Mail voters.

C. PV: For Provisional voting. Mark an "X" in
this column if the voter is voting Provisionally.

D. LANG: Language column. Issue ballots
in correct language to voters according to this
column. T Tagalog, S Spanish, V Vietnamese, C
Chinese, E English.

E. CROSSOVER: No Party Preference voters
choosing to vote American Independent,
Democratic or Libertarian, should be checked
off in this column.

4 5 June 7,2016 Presidential Primary Election

chosen to join when they registered to vote.

G. RESIDENCE OF VOTER: Have each voter
write his or her street address in this column.
Also, you will find gray printed information
about the status of the voter in this column.
(See next page)

H. SIGNATURE: Have each voter sign his or
her full name in this column.

I. AFFNUM: For ROV use only.

J. TOTAL SIGNATURES: At the end of the
night when Team 2 is counting the signatures in
the Roster Index, record the total from each page
in this box. Then tally all of the boxes together
using the Signature count form at the back of the
Roster Index.

WWW.sccvote.org
Santa Clara County, Registrar of Voters




VOTER STATUS v@

In the Roster Index, you will find important voter status information printed inside the Reisdence of
Voter column.

\ g

8 [0 PalombiGilda e oD | w A
9 | Papoutsis, Stephen E GRN E
10 [d Sandhu, Rameet H : -
11 [ [ Silan, Briana 5 DEM

12 | [0 Tang, Phoebe C Al C
13 ([0 FrenBae v EIZM E NP

14 [0 Wemacek-Aaron E REP

15 | O  Zoland, Jennifer E LB D

Voter status messages help us to correctly process voters. If one of the following messages is marked
next to a voter's name, please review the appropriate information below to process that voter.

A

Vote By Mail

Vote By Mail voters are also noted by a line through their names. Voter has received
full ballot set at home. To vote standard in polling place, voter must

surrender full ballot set. If not, process Provisionally. (See page 54 for more details).

Early Voter
Voter has already voted at the ROV office or an Early Voting Center. If voter insists
on voting again, process Provisionally.

ID Required

All first time federal voters will be required to show an ID to vote a standard ballot. Valid
ID's are listed on the back of the Provisional Ballot Envelope. If voter does not have a valid
ID, process Provisionally.

(Remember: DO NOT ask for I.D. from voters on Election Day. If they offer an I.D.
return it to them saying: "Thank you, but an I.D. is not necessary. ")

State Pending
A State Pending voter has not yet had their California Voter Registration cleared by the
California Secretary of State's Office. State Pending voters always vote Provisionally.

June 7,2016 Presidential Primary Election 4 6
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Voter Status

Inactive Voter/Fail Safe Voting

An "inactive voter" is one who has not cast a ballot in two consecutive federal elections, or
failed to return repeated mailed post cards from election officials seeking to verify the voters'
address. This indicates the voter may have moved. Any registered voter who moves to

a different precinct within the same county must be allowed to vote, even though he/she has
not previously notified the Registrar of Voters office of the move. This provision is

referred to as "Fail- Safe Voting".

Inactive Voter still living in voting precinct

Ask if the voter still lives in the precinct. If yes, process as a standard voter

Inactive Voter that has moved within the same County

If the voter moved within the same County within 15 days of Election Day, they should be
directed to vote at their previous polling place.

If the voter moved within the same County more than 15 days before Election Day and did
not reregister, find and direct them to their new polling place, where they should fill out a
VAREF (Voter Action Request Form), and vote Provisional.

Other Voting Scenarios

Voter that has moved outside of Santa Clara County.
If the voter moved to another County outside of Santa Clara County, they cannot vote in
Santa Clara County. They must vote in their new County. Give them a registration form.

Voter that has moved to Santa Clara County from another County.
If the voter moved to Santa Clara County from another County and did not reregister, they
cannot vote in Santa Clara County. Give them a registration form.

Voter's name is not found in the Roster Index

Always make sure to check the Supplemental Roster pages first. If you do not find it there,
help the voter find their polling place by using the Precinct Cell Phone to call the Voter
Registraton Division at 1 (408) 299-VOTE (8683)

If a voter insists on voting out of their own precinct,
allow them to vote with a Provisional Ballot.

WWW.sccvote.org
June 7, 2016 Presidential Primary Election Santa Clara County, Registrar of Voters




[SSUING PAPER BALLOTS @

For the June 7, 2016 Primary Election, multiple Ballot cards will be printed on pads for English/Spanish,
English/Vietnamese, English/Chinese and English/Tagalog Ballots. There are eight choices for Party
ballot type for this Election: American Independent, Democratic, Green, Libertarian, Peace and
Freedom, Republican, Nonpartisan and Nonpartisan Democratic. One pad of ballots for each language
and Party should be displayed on the voting table. Voters should be given the correct language and party
ballot according to the information contained in the Roster Index.

Always issue ballot cards to Voters starting with ballot card number 000001, found on the top right corner
of the pad. Continue issuing ballot cards by removing the next ballot card number (000002) from the pad.
Do not tear off any extra ballots until the voter has signed the Roster Index and is ready to receive them.

Pad: 1 of 1

Quantity: 10 | Quantity Number (only used for closing)

BT: 1E/S
ol OFFICIAL BALLOT PCT 1401
e | 000001 |Ballot Number (begin with #000001)

Also on the top right hand corner of the Ballot card, you will see that we have

added a new line reading: "Quantity:" followed by a number. The "Quantity"
number has been added to make your closing count of the unused Ballot cards
easier and quicker. We will talk about this more in the Closing procedures.

PROCESSING STANDARD PAPER VOTERS

VOTING

QOTER ASSISTANCE OFFICER )

May demonstrate how to mark

paper ballots using practice pads

or sample ballots.

3 +  After voter is done marking

q{OSTER INDEX OFFICER ™ ballot(s), Vo.ter brings ballot set
to Voter Assistance Officer, who

Voter signs and writes address .

next to name in Roster Index. casts ballots into Orange Ballot

Bag. Issues "I Voted" sticker.

VOTER ENTERS,
Gives name to Roster Index
Officer, NAME FOUND

Mark "X" in box by voter's name. . J
+ Read voter address to Pct. Street 4

Index Officer., and language and
\_ party to Ballot Card Officer. (" BALLOT/VOTER CARD )

* OFFICER
+ Locate correct language and

PCT STREET INDEX OFFICER party ballot set.

Find voter's address in Precinct + Issue lowest ballot number from

Street Index, cross address off - - top of ballot set (unless voter

using blue or black pen & ruler. requests electronic) with secrecy

Mark Voter Tally Sheet \_ sleeve if not voting provisional. )

June 7,2016 Presidential Primary Election 4 8




CROSSOVER VOTING {&¥

Crossover voters are No Party Preference (NP) voters who make a request to cast a vote on a party
specific ballot. Each political party chooses to allow or not allow crossover voting.

For this election, the following parties have chosen to allow crossover voting:

* American Independent
Democratic
e Libertarian

Processing a Crossover Voter (See "Reading the Roster Index" on page 45)

1. A No Party Preference voter will need to request a crossover ballot from the
Roster Index Officer. (Do not offer them a crossover ballot if they do not ask).

2. Verify that the voter is a No Party Preference (NP) registered voter.

3. After the voter signs their name and writes their address in the appropriate row of
the Roster Index, the Roster Index Officer must check the box next to the party the voter
wishes to crossover to in the "CROSSOVER" column.

4. The Roster Index Officer should discreetly inform the Ballot/Vote Card Officer which
crossover ballot to issue the voter.

5. A crossover Democratic voter will receive a specially marked crossover ballot marked
"Nonpartisan Democratic".

6. A crossover American Independent or Libertarian voter will receive a standard
American Independent Party or Libertarian ballot.

| 7. Ballot/Voter Card Officer issues appropriate ballot.

PARTY PREFERENCE CHART G¥

June 7, 2016 Primary Election Party Preference Chart

PARTY PREFERENCE

ROSTER INDEX

OFFICIAL BALLOT TITLE
VOTER RECEIVES

OFFICIAL BALLOT
ABBREVIATION

CARD
ACTIVATOR

American Independent

Al

American Independent Party

Al

Al

Democratic

DEM

Democratic Party

DEM

DEM

Green

GRN

Green Party

GRN

GRN

Libertarian

LIB

Libertarian Party

LB

LIB

Peace and Freedom

PF

Peace and Freedom Party

PF

PF

Republican

REP

Republican Party

REP

REP

No Party Preference

NP

Nonpartisan

NP

NP

No Party Preference Crossover to
American Independent

NPP column with
"X" in Al Box

American Independent Party

Al

Al

No Party Preference Crossover to
Democratic

NPP column with
"X" in DEM Box

Nonpartisan Democratic

NPD

NPD

No Party Preference Crossover to
Libertarian

NPP column with
"X"in LIB Box

Libertarian Party

LIB

LIB

REMINDERS:

Only "No Party Preference" voters may request a Crossover ballot.
No Party Preference Democratic Crossover ballots do not contain County Central Committee contests.
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QUICK GUIDE TO PROCESSING VOTERS  (rsre

Making sure that all voters get the right information and materials needed to correctly cast their vote
1s one of the most difficult yet critical parts of working as an Election Officer. The Quick Guide to
Processing Voters is a great tool added to the Roster Index Officer station that will help all Election
Officers correctly identify and process most voters who arrive with a vatiety of requests and issues.
You will be referencing this voter guide as a part of your training class and on Election Day. This
laminated chart will be found in the Roster Index and will be placed on the voting table at the Roster
Index Officer station as a part of the Team 2 Precinct Board setup.

Quick Guide to Processing Voters

Questions? Call 1-408-299-POLL (7655) for Help.

v Type of |Voter Signs Roster. EO| Mark "PV" Fill out PV | Mark “Crossover” | Line out address in | Activate | Issue Paper | Issue NP | Issue Secrecy ‘When to use the VARF
AT Ballot marks "X" In box Column Envelope Column Pet Street Index | Voter Card | Party Ballot | DEM Ballot Sleeve and Registration Form
1 Standard Voter Paper
v v v v VARF):
2 Vate by Mail w/ballots Form ( )
w| tosumender 1. Voter's name Is
g misspelled
=
= |3 "ID Required” with Electronic
E| vend i v v v ZVaierowad withie
= the County
&[4  Inactive Voter no
5 address change 3. Voter has changed
= their malling address
E|[5 Vote by Mail w/o Paper
5|  ballots to surrender v 3 4. Vater would like to
o
% v v v change their preferred
Z |6 "ID Required” without language
"'E’_ valid ID
% |7 Early Voter that insists [Electronic 5. Voter would fike to
a
Vot v v change Permanant Vote
o o V v v by Mall status
4 Namae pot in Roster Paper
Index V v v V 6. Cancel Voter
({Voter signs on blank  |Electronic
pages) V v 4 v
9 NP Vaterchoosingto  |Paper Voter Registration Form:
Al or LIB
Crossover to Al or Vv v v v v 1. Voter has moved
from outside of the
E Electronic v v v v SPARRY
=
— 2. Voter would like to
g 10 NP Voterchoosing to  |Paper change their Political
) Crossover to DEM Party
=3
g v v v v v
3. Voter had a legal
Electronic name change
v v v v

Note: Election Officers should not encourage or suggest Crossover Voting to o voter. NP voters must initiate the request to Crossover Vate.

VOTING

Reminder: Although the Quick Guide to Processing Voters is a great tool to help you on Election Day, it is

not designed to answer all questions. If you have any questions regarding how to process any voter, please
remember to call 1 (408) 299.POLL (7655) and our office staff will help you.

WWW.sccvote.org
Santa Clara County, Registrar of Voters
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PROVISIONAL VOTING

Provisional voting is used by the ROV office to verify a voter's identity and/or status. Provisional voters
must first complete the pink Provisional envelope (with at least their name, address and signature) -
then place completed ballots inside. The ROV office will review every Provisional Vote to determine the
voter's status after the election.

Here are the primary reasons voters vote Provisionally:

Listed in Roster Index as "Vote by Mail," but has no ballots to surrender.

Name not found in Roster Index or Supplemental Index.

Mail Ballot Precinct voter with no ballots.

Voter presents a State Pending Voter letter (4] State Pending Voters are provisional).

Voter listed as an "Inactive Voter" and they tell you they have moved outside of precinct more than
15 days before Election Day.

A S

Provisional Voting Procedures Checklist
Determining a Provisional voter is primarily the responsibility of
the Precinct Inspector and the Roster Index Officer.

After the Precinct Inspector has determined the voter to be Provisional:

___1. Instruct the voter to sign their name and write their address in the Roster Index. Be sure to mark
an "X" in the PV column next to voter's name.

» If the voter is listed in the Roster Index, have them sign their name and write their
address in the row next to their name.

» If the voter is not listed, have them print their name as well as sign it, then write address
on the Blank Signature page in the back of the Roster Index.

* Regardless, all Provisional voters must sign the Roster Index somewhere.

2. Then take a blank Provisional envelope and in the top section, Voted Ballot Information, write
down the Precinct number, whether the voter is paper or electronic, and the Party Voted
(For Provisional electronic voting, see page 59. However make sure they still complete the envelope).

3. Check off the reason why you made that voter Provisional in the section "Reason for Provisional
Ballot," directly on the envelope. If the reason is not listed, tell us the reason in the bottom section,
"Other/Comments."

4. Issue Provisional envelope and receipt to the voter. Instruct them to complete the section, "Voter's
Declaration," (The more information they provide the easier it is to verify their ballot). Instruct the voter
to return to the Voter Processing Table to receive ballots upon completing the envelope.

5. After voter completes envelope, the Ballot/Voter Card Officer should issue the correct language
and party ballot to the voter and instruct them to place the ballot inside envelope upon completion.
Instruct voter to seal the envelope and bring to Voter Assistance Officer waiting behind the Blue
Ballot Bag. Do not issue a Secrecy Sleeve.

6. Once returned, Voter Assistance Officer should ask to see each Provisional envelope to ensure that
all sections have been completed. Tear off the stub, or "Provisional Voter Receipt," from the back
of the Provisional envelope.

7. Issue "I Voted" sticker.

WWW.sccvote.org
5 1 June 7, 2016 Presidential Primary Election Santa Clara County, Registrar of Voters




COMPLETING A PROVISIONAL BALLOT ENVELOPE

A. Voted Ballot Information: To be completed by an Election Officer. In this section record the
precinct # and whether the voter is voting paper or electronic. If electronic, record the Electronic-
Card Activator I.D. #. Also, write the name of the Party Voted.

VOTED BALLOT INFORMATION  (ELECTION OFFICER MUST COMPLETE) FEor ROV Office Use Only

ENVELOPE 1D # E000001 precincT# T4 9 G 01 Count 71 Partial Count: PTY or PCT/BT #
’>_{Psp~ar 0 Electronic-Card Activator ID # [ Do Not Count/Reason:

Party Voted (Presidential Primary Elections ONLY): 'P 'F A Verifier:
B REASON FOR PROVISIONAL VOTER INSTRUCTIONS: C

BALLOT: 1. Read the Provisional Voter Information on the reverse side of this envelope.
{ELECTION OFFICER COMPLETES) 2. Read, complete, and SIGN the declaration below. This informalion is confidential.
3. Sign the Roster Index: If your name is shown in the Roster Index. sign by your name. If not, sign the blank
1. O Voter is not listed in Roster page at the back of the Roster Index.

PRI [l | YOUR BALLOT WILL NOT BE GOUNTED UNLESS THIS SECTION IS COMPLETED AND SIGNED. __ |
and insists on voting here. YOUR BALLOT WILL NOT BE COUNTED UNLESS THIS SECTION IS COMPLETED AND SIGNED.

VOTER'’S DECLARATION (REQUIRED INFORMATION)

2}/\'0!0 by Mail Voter with no £ ,Q .
hallol to surrender. Marked “Vole by (PLEASE PRINT} l, L O Q E' L & D R 18 \/é declare:
Mail” in Roster Index. & To the best of my knowledge, | am a registered voter in Santa Clara County and eligible to vote in this election.
| reside at the address listed below. | have not previously voted in this election either by Viote by Mail Ballot or at any other
3. 0 Mail Ballot Precinet Voter with polling place. | declare under penalty of perjury that the foregoing is true and correct to the best of my knowledge.

no ballot to vole.

VOTING MORE THAN ONCE IN ANY ELECTION IS A FELONY.
4.0 "ID Required" in Roster Index

i i 31— : =
~ Voter doosn't have required ID & 2 Tow ST APT # 37 SanJose 75000
LS L CURRENT RESIDENCE ADDRESS (Where | Live Now) u City/Zip C;:
5. 0O State Pending Voter — must —ﬁmﬂ—é ‘2‘ D R ﬂ 03? 50 co
vote Provisione! Baliof PRIOR RESIDENCE ADDRESS -~ CityiZip
- Birth Date: ? / 8 96.} Birthplace: m ‘I: DAYTIME PHONE ﬂ:@g ) 2 i i 5 Qés
6. O Presidential Primary Elections
ONLY: Voter requested Ian:rma party Driver's License, 1D # or last 4 digits of 5 C [ 2 5 +~56 ‘?
ballot different from party shown in
Roster Index, unless qualified for SIGNATURE REQUIRED: X 46’///? //)Lé/dé{ /

Cross-Over Voling.

[ Other/Comments:

B. Reason for Provisional Ballot: To be completed by an Election Officer. Determine the reason the
voter must vote Provisionally, and "X" the box that applies. If you do not find the reason, tell us why
you made the voter Provisional in the "Other/Comments" section below.

C. Voter's Declaration: To be completed by the voter. Voter must provide printed name, signature
and address. However, the more information provided, the better likelihood that vote is validated.

D. Provisional Voter's Receipt: The one
D letter and six digit envelope ID # on the
’ . INFORMATION ABOUT YOUR PROVISIONAL BALLOT & REGEIPT back flap provides a language preference
S t”iﬁ”:"f'"m B e p e CRPRSREEERESTE L and reference number for the voter. Tear off
Slesn s aiaae S | the flap and give it to the voter. Instruct the
S e e s . || voter that they can contact our office 28 days
TR s mnesmmnmenmnmes. || after Election Day to find out if their Provi-
: sional Ballot was counted.

E E. Voter Registration or VARF Pocket:
If a Provisional voter fills out a Voter Reg-
v istration Form or a Voter Action Request
Use this pocket for: form (VARF), you should place them in the
Completed Voter Registration Form pocket on the back of the Provisional enve-

o lope.
Voter’s Action Request Form

R WwWWw.sccvote.org
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VOTE BY MAIL & MAIL BALLOT DROP-OFF

Vote by Mail/Mail Ballot Drop-Off: In Santa Clara County there are two kinds of voters that
vote through mail. The most common are Vote by Mail (VBM) voters. These voters have opted to vote
through the mail.

The other are Mail Ballot Precinct (MB) voters. These are voters who live in a precinct with under 250
registered voters, and therefore have no polling place. They must vote through the mail.

Each type of voter, VBM and MB, receive a sample ballot and a ballot by mail. The only difference
is the color of the envelope. Vote by Mail receive blue envelopes and Mail Ballot receive green. Both
of these voters may drop off their ballots, sealed in their envelope, at any polling place in the County.
VBM and MB envelopes are now postage paid and will be accepted as long as they are postmarked
by 8:00 p.m. on Election Day and received in our office within three days after the Election. If the
voter has not, or thinks they have not signed their envelope, give them an Unsigned Ballot Statement
found in the Precinct Inspector Briefcase. (See page 62 for full details.)

DI'Op-Off: If a voter just wants to drop off, have them go directly to the
Blue Ballot Bag. Make sure "Drop-Off" voters don't wait in line,

they can go directly to the Voter Assistance Officer.

They do not sign the Roster Index.

Vote by Mail - Blue

Ask the voter for the envelope:

__ 1. Voter Assistance Officer inspects the back of S
the envelope to ensure the voter has signed, .
printed their address and written the date, X Koty O Lone
see image at right. If not completed, hand the _ 3633
envelope back to the voter and instruct them to S
complete the information.

2. Ensure the envelope is sealed.

3. Election Officer or voter drops sealed envelope into Blue Ballot Bag.

4. Hand Voter "I Voted" sticker if they would like.

(REQUIRED) / 1A (REQUERIDA) l

.-Su.c.;r.f,, _Qr.—u( Ez‘:Z_

Dropping off for another voter: A voter may drop-off another voter's
mail ballot. If a voter states they are dropping off a ballot that is not their own,
or if someone comes in with multiple green or blue envelopes:

1. Check that the voter (not carrier) has signed their name and written their address and date
on the back of the envelope, as in the image above.

2. Then make sure the authorization box on the right of the envelope is completed by both the
voter and carrier, see image below.

3. If the authorization box cannot be completed, write "No authorized signature" on the back
of the envelope and cast into the Blue Ballot Bag.

Mail Ballot - Green

VOTER AUTHORIZATION:
Camplete box ONLY if this ballot is hand
SO W L

. te.org
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VBM/MB IN-PRECINCT VOTING SCENARIOS

If Vote by Mail or Mail Ballot Precinct voters want to vote at a polling place, you must process
them accordingly. Review the chart below to familiarize yourself with these procedures.

sty AT il ol
RECISTRAR OF VOTERS

COUNTY OF SANTA CLARA

PO BOX 49003

SAN JCRE CA 95 161-9068

RETURN ENVELOPE
OFFICIAL MAIL BALLOT

In-Precinct Voting Scenarios for VBM/MB Voters

Vote by Mail (Blue envelope)

Mail Ballot Precinct (Green envelope)

Voter would like to vote at their own precinct.

* Voter must Surrender all ballots.

* Election Officer writes "surrendered" on all
ballots, places ballots into blue envelope, then
writes "surrendered" on blue envelope. Places
blue envelope in envelope #4.

* Process voter normally, page 48.

Voter would like to vote at a polling place.

» Regardless if this voter surrenders their ballots,
a Mail Ballot Precinct Voter must either vote
through the mail, Provisionally at any polling
or regularly at the ROV.

* There is no polling place that contains a Roster
Index with these voters' names.

Voter would like to vote at their own precinct
without surrendering.
* Process voter Provisionally, page 51 & 52.

Voter made a mistake or misplaced their ballots.
» Surrenders all ballots and envelope, if possible.
» Votes Provisionally.

Voter would like to vote out of precinct.

» Since voter is out of precinct, their name will
not be found in Roster Index. First offer to help
the voter find their polling place.

» If voter insists on voting in precinct, process
Provisionally. (Note. Even if a Vote by Mail
surrenders their ballots, they must still vote
Provisionally if their name is not listed in the
Roster Index).

Voter would like to vote an electronic ballot.

» Surrenders all ballots and envelope, if possible.

» Votes Provisionally on the Electronic Voting
Machine.

Voter Requests an Unsigned Ballot Statement, (see page 62), believes they forgot to sign their
VBM or MB Envelope, or needs a postage paid envelope for their Statement or Ballot.
Blank Unsigned Ballot Statements in all supported languages are located in the Precinct Inspector's
Briefcase. Postage paid blue and green envelopes are available if needed for Unsigned Ballot Statement
(small blue envelope), VBM ballots (large blue envelope) and MB ballots (large green envelopes).

WWW.sccvote.org
Santa Clara County, Registrar of Voters
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SPOILED BALLOTS PROCEDURES  (poared

If a voter made a mistake on a ballot card, or requests another ballot card for any reason, we can "Spoil"
the old ballot card, and issue them a new card. A voter can spoil up to three voter cards. If a voter should
spoil a ballot twice and ask for a third ballot, you should inform them that this is the last ballot card you
can issue to them, and also ask them if they should need any assistance. Ballots for this Election will
contain multiple (possibly A, B and C) ballot cards. The cards will be part of one full ballot set.

- = 5 T T
led Ball h i i

poic allots €CKIl1S o

_________ OFFICIAL BALLOT /| BOLETA OFICIAL Quantity: 10

. SPECIAL ELECTION / ELECCION ESPECIAL BT: 1 E/S

SANTA CLARA COUNTY, APRIL 7, 2015 PCT 1401

- : Fig e R e S R G0d351

1. If the voter was originally issued B e e & o Y

A, B and C ballot cards, and made a mistake
on only one of the ballot cards, ask the voter
to return to you the one ballot card with the
mistake.

2. Ask them to keep the other two ballot cards.
Never replace the entire set unless the voter has
made a mistake on all ballot cards.

3. Write "Spoiled" across the returned card, make
a note of whether it was the A, B or C ballot
card, and place into Envelope 4.

OFFICIAL BALLOT
BOLETA OFICIAL

SPECIAL ELECTION / ELECCION ESPECIAL
SANTA CLARA COUNTY / CONDADO DE SANTA CLARA
APRIL 7, 2015/ 7 DE ABRIL DE 2015

INSTRUCTIONS TO VOTER

3ing one thin lipe ‘..“-\:\..I\, BLUE or BL

___ 4. Tear off a new complete A, B and C ballot set -
and give the voter the same ballot card that was :
spoiled. i

___ 5. Take the other two ballot cards and write -
"Spoiled" across them and place them into -
Envelope 4. :

___6. The voter may now fill out the new ballot card il
again. -

Reminder: When you replace a voter's spoiled card, TS ' i

you should always have a full set of ballot cards that are —

"Spoiled" and placed into Envelope 4. e -~

SPOILED
VERSUS
SURRENDERED
BALLOTS

1 Surrendered ballots Spoiled ballots are SR

1 are always supplied always supplied | | ) e—:4

| through the mail to by the Polling | —=———==—"1
[ =) i voters Place tovoters [~ 2 S
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EILECTRONIC
VOTING
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ELECTRONIC VOTING (roated

Federal law requires all polling places come equipped
with at least one accessible Voting Machine. Any voter
may choose to cast an electronic ballot, however please

remember, we only provide one Voting Machine per

€5,

precinct - so assume voters would like paper ballots. C
SEQUOIA

If they ask to vote electronically, process them
accordingly.

There are three methods of Electronic Voting:

1. Standard electronic voting. Someone who is simply voting a standard electronic ballot.
2. Provisional electronic voting. Be sure to complete a pink Provisional envelope before issuing a

Voter Card to these voters.
3. Audio electronic voting. These are voters who

. . . . Audio
require the use of the Audio Voting Unit to make Voting
selections. Unit

General Rules for Electronic Voting:

» All Electronic Voters must sign the Roster Index

» If a voter is not listed in the Roster Index, have them fill out the Blank Signature Page in the
back of the Roster Index. Voters not found in the Roster Index will be voting Provisional.

» Before signing, be sure to mark the small box next to each voter's name with an "X".

» For Provisional voters, mark the "PV" Column with an "X" next to the voter's name as well.
Activating Party Ballots for Electronic Voting

When a voter chooses to vote an Electronic ballot, it is important that we activate their ballot with
the correct party name. For this Election, there are eight choices for ballots located on the front of
the Card Activator. They are: American Independent, Democratic, Green, Libertarian, Peace and

Freedom, Nonpartisan, and Nonpartisan Democratic.

Each particular electronic voter must be processed in their own way. Please review the next few pages

to familiarize yourself with the procedures for processing each type of voter.

WWW.sccvote.org
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Electronic Voting

Standard Electronic Voting Instructions

__1. Insert a Voter Card into the Card Activator, arrow down, until it clicks and locks.

___2. Card Activator will read: "Enter Ballot Code' Press the number next to the voter's
party type as indicated by the Roster Index (See graphic below).

3. After party selection is made, screen will display the Party selected. If correct, press the
"YES" button.

Screen will then read: "Activate this card?"” Press the "YES" button again.

4
5. Card Activator will finalize settings to Voter Card and eject.
6. Hand Voter Card to voter.
7. Voter will insert Voter Card into yellow card slot of voting machine, located directly below the
screen to the left. The electronic ballot will appear automatically.
8. Ask the voter to return the Voter Card to the Voter Assistance
Officer upon completion of electronic ballot.

9. Give the voter an "I Voted" sticker.

Card Activator

Please Insert Voter Card

Democratic (DEM) Peace and Freedom (PF)

Republican (REP) Nonpartisan (NP)

American Independent (AI) Nonpartisan Democratic
(NPD)

Green (GRN)

Libertarian (LIB) PROVISIONAL

WWW.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 5 8




Electronic Voting

Provisional Electronic Voting Instructions

1. The Roster Index Officer records the Precinct Number
and Party Voted on the Provisional Envelope.
2. The Roster Index Officer records the Reason for
Provisional Ballot on left hand side of the form

3. The Roster Index Officer hands Provisional envelope to voter and instructs them to fill out
section marked, Voter's Declaration. Instruct voter to return to Ballot/Voter Card Officer to
receive Voter Card after marking envelope.

4. Ballot/Voter Card Officer should insert a Voter Card into the Card Activator, arrow down, until
it clicks and locks.

5. Card Activator will read: "Enter Ballot Code' Press the number next to the voter's party type
as indicated by the Roster Index (See Card Activator graphic on page 58).

6. After party selection is made, screen will display the name of the Party selected. If correct,
press the "YES" button.

7. Screen will then read: "Activate this card?"

8. Press button marked "0", PROVISIONAL.

9. New screen message will read: ""Provisional Voter?'" Press "YES".

10. New screen message will read: "Copy 1.D. and Press Enter..."” The 1.D. given will begin
with one letter and then a series of numbers. Example: A01001-004.

11. Record this number onto the pink Provisional envelope at the top next to "Electronic-Card
Activator ID #". Mark the box as well indicating an electronic voter on the PV envelope.

12. Press "ENTER". Card ejects.

13. Hand Voter Card back to voter and instruct them to insert card into the machine in the yellow
slot just below the screen. Voting menu will appear automatically.

14. When voter is done, have them remove and keep the Provisional receipt and return Voter Card
and Provisional envelope to Voter Assistance Officer.

15. Voter Assistance Officer should remind voter that they can use the information on the receipt
to contact our office 28 days after Election Day to determine whether their Provisional Ballot
counted.

15. Voter Assistance Officer will place Provisional envelope into Blue Ballot Bag, and hand out
an "I Voted" sticker.

WWW.sccvote.org
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AUDIO VOTING/LARGE TEXT

If you need assistance to help process an Audio Voter, please call 1-408-299-POLL
(7655) immediately, and we will provide support and guidance.

Anyone may ask to vote using the Audio feature of the Voting Machine. Audio Voting can take
several minutes to complete, please be patient when waiting for the voter to finish.

Processing an Audio Voter

1. Insert a Voter Card into the Card Activator.

2. Card Activator will read: "Enter Ballot Code" Enter the voter's party type.

3. After party selection is made, screen will display the Party selected. If correct, press the
"YES" button.

4. After party selection is made, screen will read, "Activate this card?"

5. Press "Menu" followed by "4" for Audio.

6. Once Voter Card ejects, hand to the voter.

7. Inspect the Audio Unit and headphones to ensure unit is plugged in properly to Voting Machine.

8. Confirm volume is set to medium, and green light is lit at the bottom of the unit.

9. Offer Audio voter a chair.

__10. Place Audio Unit and headphones in voter's right hand facing in the correct direction.

___11. Voter inserts Voter Card into the Voting Machine and begins voting.

___12. Voter returns Voter Card when finished voting.

Processing a Provisional Audio Voter

___1. If you have a Provisional voter who requests an Audio ballot, please call
1-408-299-POLL (7655) immediately for assistance.

Enabling Large Text on Touchscreen

1. Insert Voter Card into the voting machine.
2. Select language. A voter may also use the

3. On the bottom center of the screen press: magnifying sheet found in the
ABC™ AB C Voter Assistance Kit.

4. Use the scroll bars on the right and bottom of the T IR I [ ,’- _
screen to navigate through the voting process. L “AGN“- “ ]NG :

JELUXE

5. To revert back to the standard font size,

navigate to the bottom of the screen and press:
ABC_)ABC once again or finish voting.

June 7,2016 Presidential Primary Election 6 O



ELECTRONIC VOTING TROUBLESHOOTING

Correcting a Voter Card Activation:

» If a mistake i1s made when activating a Voter Card, simply press the "Eject" button on the Card
Activator, the Voter Card will automatically eject.
» Insert the Voter Card back into the Card Activator to re-start the activation process. Using a

new Voter Card is not necessary.

Verifying Voter Card Status
You may go back and check the status of a Voter Card after it has been activated.

Doing so will allow you to:

*  Check the time the card was activated.
* Determine the Party Ballot Code activation.
» Determine if it was activated as a standard or Provisional ballot.

* Retrieve the Electronic Card Activator ID # (for Provisional only).

Simply follow these steps:

1. Insert card into Card Activator, arrow down.

2. The screen message will read, "Enter Ballot Code?” DO NOT enter code.
3. Press the button marked "Status" on the Card Activator.

One of two messages will then appear:

"Voted 10:23 SN: 12345 BC-1" (Time, Voting Machine Serial Number and Party Ballot Code)
OR...
"Activated 10:15 SN: 8472 BC-1" (Time, Voting Machine Serial Number and Party Ballot Code)

"Voted" implies the card has been used to cast a vote. If a voter claims the card did not work,
yet it shows "Voted" as the status, that voter may not vote again regularly. Their only option is

Provisional. Voter must also sign the Roster Index again because they have received two ballots.

"Activated" implies the card was activated properly but has not been used to cast a vote. You may

activate this voter a new card, or re-activate the old card.

: te.org
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UNSIGNED BALLOT STATEMENT &%

The Unsigned Ballot Statement is a new form, sent by mail, in a postage paid, return blue envelope, to
any voter who did not sign their Vote by Mail or Mail Ballot, before returning it to the Registrar of Voters
Offices. Those voters are asked to fill out, sign and return the Statement to our office, within 8 days after
Election Day (June 15, 2016). The completed Statement, with a valid signature, will be matched with the
unsigned VBM or MB, and allow the ballot to be counted.

The Unsigned Ballot Statement may also be requested by anyone who thinks they or someone they know
may have turned in a VBM ot MB without a signature. On Election Day, you may encounter voters who
request a Statement, or perhaps bring a Statement with them to your voting precinct.

Unsigned Ballot Statement Guidelines

___1. If a voter shows up with an Unsigned Ballot
Statement, with or without a blue postage paid
envelope, take the form and place it into
the Blue Ballot Bag.

2. The voting precinct has a supply of five
Unsigned Ballot Statements for each of the
supported languages (English/Spanish,
English/Chinese, English/Vietnamese
and English/Tagalog). They are located in
the Precinct Inspector's Briefcase.

READ THESE INSTRUCTIONS CAREFULLY BEFORE COMPLETING
THE STATEMENT. FAILURE TO FOLLOW THESE INSTRUCTIONS
MAY CAUSE YOUR BEALLOT NOT TO BE COUNTED.

In order for your Viole by Mail Baliot to be counted, i out the statement below and sign on the ine above
“Voter's Signature’, and choose one of the following retum options:

. Drop off your signed statement at a polling place within Santa Clara County on Electicn Day.
You may drop off your Unsigned Baliot Statement at any polling location in Santa Clara County before
the polls close at 8:00 p.m. on Election Day. You may also retumn your Unsigned Ballot Statement at
a drop-off site. Piease visil www.scevete.org for a complate fist and schedule of drop-off sites.

r

Come to the Reglstrar of Voters' Office in person. You may come 1o our office al the address balow,
Monday through Friday 8:00 a.m. to 5:00 p.m. to SIGN your oniginal Vate by Mad ballot envelope or
return the Unsigned Ballot Statement. This must be done by 5:00 p.m. on the eighth day after the
election.

ot

Mail your signed statement 1o our office in the enclosed postage-paid envelope. The Unsigned
Ballot Statement must be received by our office at the address below by 5:00 p.m. on the elghth day
after the election. . Pestrmarks will not be accepted,

Always provide an Unsigned Ballot Statement
to any individual who requests one.

Five postage paid blue envelopes will also be
located in the Precinct Inspector's Briefcase

for use in the case that anyone requesting a
Statement cannot complete the form and turn it
in at the voting precinct.

Remind anyone taking the Statement with them
that they have until June 15 to get the form
back to our office.

Contact your Field Inspector for additional
Unsigned Ballot Statements and postage paid
envelopes if needed.

4. Fax the signed statoment to our office. Your faxed statement must be received by our office by
5:00 p.m. on the eighth day after the election. The Vola by Mail fax number is 1-408-293-6002,

UNSIGNED BALLOT STATEMENT

1 am a registered voler of Santa Clara County,
State

D o v}

of California. | do solemnly swear (or affirm) that | requested and retumed a vote by mall ballot and that | have not and
will not vote more than oné balol in this alection. | understand that if | commi or atlempt any fraud in connection with
woling, of # | aid or abed fraud o attemnpt 10 aid o abed fraud in conmection with voting, | may be convicled of a fekany
purizhabla by Imprizonment for 16 manihs or two or threa years. | understand that my failure Lo 2ign this slatemen
mieans at my vibe by mad baliot wil be invalicatod.

{Signed)
Vater's Signature  (power of aficrney cannet be accepted)
(Witneas)
I votar ihle o sign. he or sh &g & mark be witnessad by one person.
Datod this day of 2016,
Residanca addrass:
Sty Address City Zip Code
Mailing address:
Stroot Addrass Cay Zp Code

Santa Clara County Registrar of Voters
1555 Berger Drive, Building 2, San Jose, CA 95112
1-866-430-VOTE (Toll Free) - Fax 1-408-203-6002 - www.scevole.org

Revised 212090

Unsigned Ballot Statement

WWW.sccvote.org
Santa Clara County, Registrar of Voters

June 7,2016 Presidential Primary Election
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PROVIDING ASSISTANCE TO SPECIAL NEEDS VOTERS 5§

Providing assistance to voters with special needs is a
necessary requirement to being an Election Officer. If
a voter is unable to vote unassisted, either because of a DISABILITY SENSITIVITY AT THE POLLS
disability or language barrier, Federal la\fv allows Votgrs CALIEGRNIA SECRETARY OF STATE

to be accompanied by another person into the voting

: : : The rules of etiquette and good manners apply when working with every voter who
bOOth’ 1nc1ud1ng an EICCUOH Ofﬁcer. enters a polling place. In addition, the following guidance may be helpful when

working with people with disabilities.

If a voter is assisted in casting a ballot, please record the Meeting a Person Wit a Disability
o o . . o . + Greet one with ile, eye contact, and a spoken greeting. So eople are
information in the Assisted Voter List, located in the back uncortoratla wih handshaking o physicalcontact. B fespactl ofpersonal bocndaras

Likewise, if offers you a feel free to accept it.

of the Roster Index binder.

Speak directly to a person with a disability, not just to others accompanying a person.

= Offer assistance, but do not insist on providing it. It is best to ask al| voters if they need
assistance or would like to use an accessible voting system, instead of assuming who may
or may not have a disability. Always ask how you may best assist before acting, wait until
the offer is accepted, and then listen or ask for instructions. For example, it may be unsafe

to grab a walker, white cane, or other aid used by a person who is disabled.
DISABII‘ITY SENSITIVITY AT THE P OLLS Don't ask about or mention a person's disability unless he or she talks about it or it is
relevant to the conversation. Don't praise someone with a disability for having “overcome” the

Please refer to the Disability Sensitivity at the Polls _ f('::":zu’:“c‘:’:n’f;':::::; :"n':;‘:az‘;zr’; :'ﬂ’;ia‘"g": :“:"’:ﬂfy“fh‘:::;zf*’:':’mn
form developed by the California Secretary of State, lo- o Ml s b g e e g sy ksl
cated in your training class workbook (and also located onglibiesommmciis hubeiladin] e e
in the Precinct Procedures Binder) for further informa- Interacting With a Person Who Uses a Mobility Device (e.g., Wheelchair, Scooter, Cane, etc.)
tion regarding engaging people with disabilities. i omeloplonetmnbpian o el bbb by

+ Clear the path. Make sure that the path of travel to the check-in tables and voting booths are
clear before the polls cpen and remain clear throughout the day.

= When giving direction to using a mobility device, consider the distance, weather,
and physical obstacles such as curbs and stairs the person will encounter. Know where the

Here are a few guidelines for Communicating accessible pathways, restrooms, and water fountains are both in and outside of the building.

aSs With a Disability That Affects Speech
. o g . .
politely and providing appropriate assistance: - Pay attention, b paten, and waitfr th person 0 completea thought and o iy {0
finish it for them. Ask the person to repeat the thought if you do not understand what they are
trying to say.
* Understand a person may use
computer lo communicate,

* Keep your communication simple.

logy such as an alphabet board or

» Speak directly to a voter with a disability rather than
to the person who may have accompanied the voter.

» If a voter has trouble standing for extended periods of time, offer them a chair.

* Before touching or moving a wheelchair, walker, cane or any other assistance device, ask first if you
may do so, and how you should proceed.

*  Greet a person who is visually impaired by identifying yourself as an Election Officer and staying where
you are. Provide a giding device such as a ruler or card for signing forms. When offering walking assis-
tance, allow the voter to take hold of your elbow and tell them when you are approaching steps, inclines
of obstacles. Move slowly and be sure to avoid objects in the room such as tables, chairs or wires.

» Service animals are allowed to enter any polling place with their owner.

» Speak calmly, slowly and directly to a voter with a hearing impairment. Your facial expressions, ges-
tures, and body movements can aid the voter's understanding. Do not shout or speak in the person's
ear. If you are uncertain about whether a voter with a hearing impairment understands what you say,
you may communicate through writing.

» Give your undivided attention to a person who has difficulty speaking. Be patient and wait for the other
person to finish speaking.

* Be considerate of the extra time it may take voters who do not speak English as their first language.
» Voters with mental disabilities may require extra patience and diligence to process.

» Ask a yes or no question restating what you understood to clarify a voter's statement.

: te.org
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Providing Assistance to Special Needs Voters

Here are a few of the tools provided for Voter assistance:

\ ___--"___"._'...—-"-r._._.‘-'-""""
Pen and Paper \ Braille Information

Audio Unit Chairs

Magnifying Sheet TTY Assistance

Pen Grip / Sip/Puff Voting

Voter Unable to Leave Car?
Performing a "Curbside Vote"

Voters who are unable to physically enter the polling place can be processed by "Curbside Voting." If
this occurs, the Precinct Inspector and one clerk take the Roster Index, a full ballot set, a Secrecy Sleeve
and one pen outside to the voter. Process the voter according to the Roster Index.

1. Once the voter has signed the Roster Index, hand voter their ballot set and Secrecy Sleeve,
or Provisional Envelope.

2. Wait for the voter to finish, then instruct the voter to place all ballots inside Secrecy Sleeve or
Provisional Envelope upon completion.

3. Take ballots from voter, and hand them the "I Voted" sticker if they would like.

4. Take ballots into polling place and cast in Orange Ballot Bag.

Curbside Voters can locate the Precinct Cell Phone number on the Curbside Stand in front of the Precinct.

WWWw.sccvote.org 6 4
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POLLING PLACE SECURITY

1.

10.

Polling Place Security Checklist

Every hour the Voter Assistance Officer must:

Check the condition of RED and BLUE tamper-proof seals. If the word “VOID”
appears call 1-408-299-POLL (7655) and your Field Inspector immediately.

Verify that the Ballot Bag seals are in place and unbroken.

Keep Ballot Delivery Boxes secured.

Check the blue tamper-proof seal on the Polls Open/Closed door.

Check that the cartridge door on the Voting Machine is sealed with a blue tamper-
proof seal.

Check that the Voting Machine printer connections are secure.

Check that the blue tamper proof seal on the Voting Machine printer has not been
voided.

Keep Voter Cards secure.

Check Voting Booths and Voting Machine for materials voters may have left behind.
Do not allow any cell phones or electronic devices to be used in the Polling Place other

than the precinct cell phone issued with your supplies.

11. Allow disabled voters to use their own electronic devices as necessary.

___12. Ensure that no one interferes with and/or disrupts the voting process.

65
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MIDDAY
Barrot Pickup

(2:00 PM - 4:00 PM)

/ o
LB
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MIDDAY BALLOT PICKUP {&¥

The Registrar of Voters Office will be testing a Midday Ballot Pickup pilot program designed to pickup
voted ballots from approximately 200 voting precincts on Election Day, and return them to our offices for
processing. The Midday Ballot Pickup will be conducted by 100 two person courier teams, with each team
visiting two voting precincts. The ballot pickup will occur between the hours of 2:00 pm and 4:00 pm.
Courier teams will contact the Precinct Inspector by phone to let you know they are on the way to your
polling place. Contact information for your Midday Ballot Pickup courier team is contained inside your
phone pouch. Once inside the Polling Place, Courier teams will work with the Precinct Inspectors at each
location to seal, document, remove and replace the Orange and Blue Ballot Bags from the voting precinct,
with no interruption of the voting process.

Midday Ballot Pickups will take place in the following locations:

Los Altos Los Altos Hills Los Gatos Monte Sereno Mountain View
Palo Alto Sunnyvale ...and a few precincts near our main office in San Jose

Midday Ballot Pickup Checklist

| 1. Courier team will arrive at the polling place with ROV-issued ID badges, a set of
replacement Orange and Blue Ballot Bags, and all of the paperwork needed for the procedure.

2. Courier team will ask to speak with the Precinct Inspector, and wait until the Precinct Inspector is
available to proceed.

3. Courier team will hand the replacement Orange and Blue Ballot Bags to the Precinct Inspector
and remove the "Midday Pickup Chain of Ballot Custody Log" (see next page) from their
materials to document the process.

4. Precinct Inspector should retrieve four white seals from the Results Cartridge Bag.

4. Precinct Inspector should verify that no voters are approaching to return their ballots before
proceeding to #5 below.

5. Open and show the empty Orange and Blue Ballot Bags to anyone in the voting precinct.

6. Zip up the sides of the Orange and Blue Ballot Bags, leaving the ballot slot zippers open to
accept ballots.

7. Seal both replacement Ballot Bags as you did when you opened the polling place. Do not seal
the ballot slot.

8. At a time when no voters are approaching or inserting ballots into the original Orange Ballot
Bag, replace the original Orange Ballot Bag with the replacement Orange Ballot Bag.

| 9. Close the ballot slot zipper on the original Orange Ballot Bag.

| 10. Place the original Orange Ballot Bag in a location that is still visible to everyone in the polling place

(Continued next page)
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MIDDAY BALLOT PICKUP

removing the existing seals.

14. Courier team will record the white seal
numbers on the Custody Log, and sign
the form to acknowledge they are taking
custody of the original Orange and Blue
Ballot Bags.

15. Precinct Inspector should verify the seal
numbers recorded on the Custody Log
match the seals on the original Ballot
Bags.

16 If Precinct Inspector is aware that one or
both Ballot Bags contain no Ballots, they
should mark the "Bag contains no
ballots" box on the Custody Log.

17. Sign the line on the Custody Log
acknowledging release of the original
Ballot Bags, and record the time.

18. Remove the pink (bottom) copy of the
Custody Log and place it in the front
pocket of the Roster Index Binder.

19. Return the other (white and yellow)

the polling place.

Midday Ballot Pickup Checklist (continued)

| 11. Repeat this process (#8 - #10) for the replacement of the original Blue Ballot Bag.
| 12. Give the other two white seals to the Courier team members.

| 13. Courier team will seal the two original Ballot Bags so that they cannot be opened, without

June 7, 2016, Presidential Primary Election
MIDDAY PICKUP CHAIN OF BALLOT CUSTODY LOG

9999
Precinct Number

ROV Staff Use On
rier Team nl Precinct In r ROV Berger Drive
Use Only Amval Time

ROV Receiver Initials

Original Orange ROV Unload Time
Ballct Bag contains

no ballols.

Orange Ballot Bag
(Bright Orange Bag)

Seal Senal Number

Check box fo confirm
seal is intact on Orange
Baliot Bag af time of
ROV unload.

O

Check box to confirm
seal is intact on

Criginal Blue Ballat
Bag contains
no ballots.

Blue Ballot Bag

~lpa (Bright Blue Bag) Biue Ballot Bag at

Seal Serial Number time of ROV unload.

| | I O

The undersigned hereby verify that the ballot containers contain the seal serial numbers listed above at the time
of pickup by election officials at the polling place, and that the sealed ballot containers will be delivered to the
office of the County of Santa Clara Registrar of Voters (ROV).

Courier Team Member #1 Signature

Courier Team Member #2 Signature

Precinct Inspector Signature

Time of Ballot Bag Exchange

The undersigned hereby verifies that the ballot containers contain the seal serial numbers listed above af the
time of pickup by election officials at the polling place, and hereby releases the criginal ballot containers to the
alection officials o be delivered to the office of the ROV, the designated counting center for the above alection.

WHITE COPY - ROV YELLOW COPY — COURIER TEAM PINK COPY — ROSTER INDEX

Midday Ballot Pickup
Chain of Custody Receipt

copies of the Custody Log to the Courier team.

| 20. Make sure the Courier team has both original Ballot Bags and the paperwork when they depart

MIDDAY

PICKUP

REMEMBER: The Midday Ballot Pickup should only occur when it does not disturb or interfere with
voters, voting, or an of the other Precinct Inspector duties related to assisting the public. The Courier team
has been instructed to wait until the Precinct Inspector is able to initiate the Ballot Pickup procedures.

WWW.sccvote.org
Santa Clara County, Registrar of Voters
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CLOSING THE PoLLS
(8:00 PM OR AFTER THE
LAsT VOTER VOTES)
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CLOSING THE POLLS: CHECKLIST (e {5

o

Closing the Polls Official Checklist (8:00 PM or after last Voter votes)

Team 1

___1. Follow Closing Audit Form, found in Roster Index, to close polls and shutdown Voting Machine.

___ 2. Fill out and have all Election Officers sign the Certificate of Performance. Post bottom copy outside the
polling place and return the top copy to the Roster Index binder. Attach printed copies of the Results
Reports only if you had ten or more votes on any Voting Machine.

___ 3. Transfer Qualified, Provisional and total Electronic Votes from Closing Audit Form to the Official
Ballot Statement.

4. Place Results Cartridge Bag (containing Results Cartridge) inside front pouch of the Orange Ballot Bag
with Results Cartridge visible. (Coordinate this with Team 2)

___ 5. After completing Closing Audit Form, pack up Voting Machine and place into blue Voting Machine
Bag. Put Card Activator and Audio Voting Unit into their individual black bags, then place into blue
Voting Machine Bag as well. This is a STORAGE item.

___6. Breakdown and pack Voting Booths and Voting Machine Table. These are STORAGE items.

___ 7. Pack and seal Voting Machine Printers into blue Printer Bag. Place by door as a RETURN item.

___ 8. Pack miscellaneous election supplies (flag, small signs, forms, etc) into White Supply Box,

Precinct Inspector's Briefcase (Voter reg. forms, VARF), and Precinct Supply Case.

Team 2

__ 9. Check off the box at the top of the Official Ballot Statement if a Midday Ballot Pickup occured.

___10. Count unused ballots using Unused Optical Scan Ballots Closing Worksheet, found in the Roster
Index. Once completed, transfer total to Box 2 of the Official Ballot Statement. Seal unused ballots
in their boxes with white copy of worksheet using the Ballot Box Seal. Return yellow copy to Roster Index.

___11. Count Spoiled/Damaged ballots in envelope 4, and record total in Box 3 of the Official Ballot Statement.

___12. Open Orange Ballot Bag, count paper ballot "A" cards, record to Box 4 of the Official Ballot Statement. Place
all live paper ballots back into Orange Ballot Bag w/Header Card on top, rubber band together. Seal ballot
bag with a white plastic seal (make sure Results Cartridge is visible in front pouch before sealing).

___13. Open Blue Ballot Bag, separate Vote by Mail (blue), Mail Ballot Precinct (green), Provisional
envelopes (pink) and Unsigned Ballot Statements (with or without envelopes - smaller blue)

___14. Count total paper Provisional (not electronic) envelopes, record in Box 5 of the Official Ballot
Statement. Place all Provisionals in Envelope 2.

___15. Count blue and green envelopes from Blue Ballot Bag. Count all Unsinged Ballot Statements. Record
totals on the paper in the front of the Blue Ballot Bag. Place all VBM, MB and Unsigned Ballot Statements
into red trays. Place trays into the Blue Ballot Bag and seal with a white seal.

___16. Count all signatures in Roster Index, including Supplemental Roster Index and Blank Roster Pages. Record
total in Box 6 of the Official Ballot Statement.

___17. Copy the Electronic Ballot totals from the Voting Machine Closinig Audit Form onto Box 7 of the Official
Ballot Statement.

All Election Officers

____18. Initial the Official Ballot Statement

___19. Fill out and sign the Roster Certificate, found at the bottom of the Election Officer Declarations Form.

__20. Organize and pack correct items into the 4 envelopes. Seal. Place envelopes 1 & 2 in the red
Precinct Inspector's Bag. Place envelopes 3 & 4 in the black Precinct Supply Case.

___21. Set aside all 7 RETURN items. Give all RETURN items to your Courier Team, or load RETURN
items into your vehicle and select a clerk to follow you to the Return Center. Never turn off the cell phone.

__22. Return all STORAGE items to the storage area.

___23. Call your Field Inspector and let them know you are done and leaving.

___ 24, Make sure room is returned to original condition and is cleaned up. Turn off all lights, and lock up
all rooms possible (polling place room, storage room, bathrooms, etc.).

CLOSING

INTRO
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CLOSING THE POLLS: INTRODUCTION

Closing at 8:00 PM: All precincts must be closed at 8:00 PM. Accurate time can be
determined from the Precinct cell phone only.

Allow any voter(s) in line before or at 8:00 PM to vote. If necessary, have the Voter
Assistance Officer go to the back of the voter line to inform late arriving voters that voting hours
have ended.

If all voting booths are occupied, voters may complete
ballots at tables off to the side, if they wish.

Coy yyere

When dealing with late-arriving voters, be patient and
speak in a calm manner. Politely inform them that the
polls have closed. If necessary, instruct the person to
call 1-408-299-VOTE (8683) so that someone from
the ROV office may speak with them. If the person
becomes upset and you feel threatened, get assistance.

Once all voters are gone, you will need to break into two teams to go through the closing process.
Follow the duties as laid out in this manual and check off each duty as you complete them on the
"Closing of the Polls Checklist." Please stay in contact with your Field Inspector and 1-408-299-
POLL (7655) if you have any issues.

Items for Return vs. Items for Storage: Throughout closing, at the end of each task,
you will see one of two things written: "Set aside for Return," which means the item MUST
COME BACK to the Registrar of Voters office on Election Night. These items are given to a
Courier Team on Election Night for transport to our office, or will be driven to the Return Center.

Or you will see "Set aside for Storage," which means the item DOES NOT come back Election
Night. These items are to be put back into the storage room, where you found items during the
Monday E-1 Setup.

If an item designated as "Set aside for Return" is left at the polling place, we may have to
perform a "Search and Rescue," which would involve the ROV calling the Precinct Inspector and
asking them to go back to the polling place to retrieve the missing item(s). Our goal is to avoid all
"Search and Rescues."

Make Two Different Piles: Throughout the closing process, place items in their respective
group, "Return" items and "Storage" items. Do not leave "Storage Items" in the polling place
room. Place these items in the original location used for storage during the Monday E-1 Setup.

WWW.sccvote.org
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Introduction to Closing the Polls

Closing Packet
The Closing Packet contains items needed
for closing the polling place.:

* C(Clear plastic envelopes 1, 2, 3 and 4
* Red Precinct Inspector's Bag
» Results Cartridge Bag (small clear bag
with red trim) containing:
a. White plastic seals
b.51/2 by 8 1/2 Index Card
c. Rubber bands Closing Packet

It is located in the Orange Ballot Bag, but should have been removed while opening the
polls and stored behind the voter processing table. Find these items as you will need them
to close down the precinct.

Courier Teams versus Return Centers

All precincts located outside of San Jose, and those precincts picking up their Election Sup-
plies at the Registrar of Voters main offices at Berger Drive, will be assigned Courier Teams
to transport the seven items to our office at the end of Election Night. All other precincts
in San Jose, will be returning their seven items to a centrally located Return Center at the
end of Election Night. For more information on the seven return items, see pages 87 & 88.
For more information on Courier Teams and Return Centers, see pages 89 & 90.

How to Seal the Return Items @? M

You will be sealing the 1.
return items to secure

their contents before

handing them off to the

Courier Team for trans-

port to our office.

1. & 2. Make sure to

line up zipper eyeholes

together. 3. Place seal 3.
through all three zipper
eyeholes and the metal
grommet tab. 4. Insert
plastic end into wide
part of seal with serial

CLOSING
INTRO

number, and pull until
secure.
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CLOSING THE POLLS: TEAM 1

Team 1 is tasked with closing the polls, shutting down and putting away the voting
machine using two forms found in the Roster Index:

1. Voting Machine Closing Audit Form (Green) UPDATED
2. Certificate of Performance (Top and Bottom Copy) @3

To complete the Voting Machine Closing procedures, remove the green Voting Machine Closing Audit
Form from the Roster Index Binder where you placed it in the morning. This document is two sided
and folded in half, so make sure you use the side that says "Closing" at the top. Follow the directions on
this form to close the voting machine and transfer Electronic Ballot information to the Official Ballot
Statement.

Also remove the Certificate of Performance from the Roster Index Binder. Follow the directions to fill
out this form and have all Election Officers sign. Make sure to note the white plastic seal # when closing
the Voting Machine Bag. Post the bottom copy outside the polling place and return the top copy to the
Roster Index. Attach printed copies of the Results Reports to both copies of the Certificate of Performance
only if you had more than ten votes on any Voting Machine.

CERTIFICATE OF PERFORMANCE
i i 3 5 11T = R e This Centificate of Performance is for Precinct _______ for the
Voting Machine Closing Audit Form =2 o Primary Election, held on June 7, 2016
2 12 Tape foe second sigred Rests Aepcn 12 e oo (whte} of the Cerficate of Ferfom form.
T e e L W e e fe ) ::M 13 the Rioster Iader Dinder, il it - WE HEREBY CERTIFY ONE of the following: (Pleass check only the one I sppbes |
K, Rl pridad cover, BECung conee wih Phe kach
STEP A - CLOSING THE POLLS “uw e sova it . henpie o
% “ A
- il o POLLS PN - I N -
CLOGELT cover, o TEN (10} OR MORE BALLOTS WERE CAST ON THE VOTING MACHINE, AND THEREFORE THE
—3. LA the oower and tem e ‘Ql.n.S mﬁED it 40 the H.CBED’DW - from ko] . RESULTS OF VOTES CAST ON THAT VOTING MACHINE ARE PDSTED QUTSIDE THE POLLING
—i 2 ntete g macre cpen aove. i
ek, 2 o *found o the bk of R e Edakod o R it it Inatructions: Rust tuo copies of the sy rapoel. Allsch o copy 1 each Eopy of s Cansicaty of
& Mer P mnwmm.ww" “Cunifles Voley', Frovsons! Yotes', and Teta T seven (leleg) Pariomance “'wel'*wmr M"cwm wl"v'\'!w Py Quiside e poling p
Vited” fosem T Susct Rt e 1 the chart besw :: gt ey i foen o
[ Tewvees —7 Deen “mmthm RESULTS OF VOTES CAST ARE NOT POSTED FOR VOTING MACHMES THAT RECORDED
_‘9 FEWER THAN TEN {10) BALLOTS, HOWEVER, RESULTS OF VOTES CAST OM ALL
10, SEAL e resuls carirags 5ag wih o whte pAashic ssal l?' IER VOTING MACHINES THAT RECEIVED TEN (10} 0! MORE DALLOTS ARE POSTED,
—_11.PY Instructions: Run bwo coples of the resulls report for the voling maching. with ten (10) or mare baliots
—3? " - rificate of Poric ace the 1op copy in the Roster index.
13 Swp At e o
- — g P
_a e Rrss Fiopot Ertar T 1081 numbes of volis o the voting maching wilh less Ban sen {13) ballots hers:
=) 5.l Bk by STEP E-ALL ELECTION OFFICERS SIGN BELOW C
ooy 3 Ly EUL\‘S OF VOTES CAST ARE NOT POSTED FOR ANY WOTING MACHINES BECAUSE FEWER
CLERK: THAN TEN (18) BALLOTS WERE CAST IN THE PRECINCT.
STEP B - CERTIFICATE OF PERFORMANCE Insiructiens: Er the 1ol number o voles on 9 voting maching bere
— RN Nk iy CLERK: CLERK: i o0 Roster Indies. Prs i Do copy ouesids he poing place
Fyou uwmmn.nw .umﬁm.rh.gmmm e A PLEASE FILL OUT THE INFORMATION BELOW FOR ALL VOTING MACHINES
_: n e Fzalas inden B Opening (see Opening Audit Form) Closing
5 Sy o a1 e ek STEP F - CONTINUE TEAM 1 DUTIES
1 pou i TEN £10) O MORE balles et e any votig schin, poceed o Sp € = - s | G s ot | it | ronnies | s | Punke | pocoeie
meﬂim Machre and compiele e renaining tasks for Team 1. Sarial 8 |I unter Countar Closing Bag | Counter Counter
7 = i o e d 3 Total Bead 8 Total Total
T etk veeng machen, e 0w STEPG - o1 Form)
i e e o e iy s | RETURN THIS FORM TO
=% onereons e e e s THE ROSTER INDEX BINDER S—
_G- Remmmw -proof seal from the back of he printer, place used biue tamper-proof seal onm
- fhe e cand in e ety cariridge bag All Board Members Sign Below and acknowledge Voting Machines are closed and sealed
—= Inspacior Clirk
8 YMMNWMPMFMMNW
=X, # Clark Clerk
[emrmronmtrs 3 | ok Y _
PLACE THIS COPY IN THE ROSTER INDEX BINDER
. ) o ;. % Official Ballot &mt
Transfer Qualified, Provisional and total Electronic Ballots, from Step A of the Closing |2 " S——
Audit Form, onto section 7 of the Official Ballot Statement, found in the Roster Index. |[[Jimmawmsmiims zsams

7. Electronic Ballots
Copy the information below from the Voting Machine Closing Audit Form

Voting Machine # Qualified Votes  Provisional Votes Total Votes
+ = <+ T Y e P
o o= |
WWW.sccvote.org
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CLOSING THE POLLS: Team 1

Disassemble/Pack-Up

Voting Machine and Voting Booths UPDfT,ED

Voting Machine

After completing the Closing Audit form, begin to disassemble the Voting Machine to get it back into
the condition you found it on Tuesday morning.

1. Close Voting Machine screen cover doors.

2. Remove Tamper Warning Poster and Field Inspector/Precinct Inspector Review Checklist from
front and back of the Voting Machine table and place in front pocket of Roster Index.

3. Lower Voting Machine screen.

4. If you haven't already, remove printer and return Voting Machine power cord to underside of
Voting Machine cover.

5. Attach Voting Machine lid to top of Voting Machine.

6. Using two Election Officers to lift, place Voting Machine in blue Voting Machine bag

After packing up the voting machine:

___7. Place Card Activator in its small black bag (along with power cord and voting cards), place Card
Activator into blue Voting Machine bag.

__ 8. Place Audio Unit in its small black bag, then place into blue Voting Machine bag.

__ 9. Use the white plastic seal set aside from the Certificate of Performance form to seal zippers on
Voting Machine bag.

__10. Reattach sealed Voting Machine to hand truck.

___11. Set aside Voting Machine for polling place storage location. It does not return on Election Night.

Voting Booths/Machine Table

Disassemble and pack up Voting Booths/Voting Machine Table.

___12. Remove Voting Booth lights from privacy guards and return to White Supply Box

___13. Remove the privacy guards from the Voting Booths (Voting Machine table has no privacy guard).
___14. Remove each of the four legs from booths/table.

___15. Place each leg into underside of booth/table.

___16. Place plastic privacy guard on top of booth legs.

___17. Place orange extension cord(s) and power strip(s) inside of Voting Machine Table box.

__18. Slide assembled booths/table back into storage box(es).

Return Voting Machine bag, Voting Machine table and voting booths to STORAGE location.

: te.org
7 5 WWW.SCCVO
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CLOSING THE POLLS: Team 1

Return Printers to
Blue Printer Bag

1. Make sure the 3 provided printers are in their
individual black bags. Then place all printers into the
blue printer bag.

2. Seal with white plastic seal.

Set blue Printer Bag aside for RETURN.

Blue Printer Bag.

Clear Polling Place UpD;TED

Typically Team 1 duties take less time than Team 2.
If this occurs, Team 1 should begin to clear the polling place.

-y

Remove American Flag.

Remove outdoor signs, sort and stack.

Take down, organize any ROV provided tables or chairs. (Set aside for STORAGE)
Return non-ROV furniture/items to original locations.

Return Secrecy Sleeves to POSTER/FORMS KIT (in the Black

Precinct Supply Case).

Place in the WHITE SUPPLY BOX:

___ Flag ___ Sample Ballots ___ FElectronic Voting Instructions
___Signs ___Unused Forms ___ Paper Ballot voting instructions
___Unused Provisional Envelopes

b

0 5 9

o

Black Precinct Supply Case White Supply Box

Place Gray Poster/Forms Kit in
black Precinct Supply Case (black
bag with wheels) and Set aside for
RETURN.

The White Supply Box and Large
items such as tables, chairs,
ramps, signs, DO NOT come back
on Election night, set aside for
STORAGE.

June 7,2016 Presidential Primary Election 7 6



CLOSING THE Po11s
TEAM 2
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CLOSING THE POLLS: TEAM 2

Counting of the Unused Ballots (ROV must receive Election night) ‘ﬁPDATEﬁ

The first duty of Team 2 is to get a count of the Unused Ballots. To do this, take out the Unused Optical
Scan (Paper) Ballots Closing Worksheet, found inside the Roster Index Binder.

*

This form and the process of counting the unused Ballots has been changed to make

. . . . . . . Pad: 1 of 1
the closing process easier.  We will be using the "Quantity” number in the upper right - i w o
hand corner of the Ballot card to count the number of unused Ballots. This form only - [Quantity: 10
works if you started with the lowest ballot # of each language set and removed ballots in
ascending order throughout the day. If ballots are out of order, count each unused Ballot ETT 11 453 ?
manually, add all unused ballots, transfer total to Box 2 of the Official Ballot Statement COO 0001
and make a note in the Procedural Exception Log.
Unused Optical Scan (Paper) Ballots Closing Worksheet
PRECINCT # I Unused Optical Scan (Paper) Ballots Worksheet | PRECINGT # Unused Optical Scan (Paper) Ballots Worksheet
| June 7, 2016 Presidential Primary Elsdmn June 7, 2016 Presidential Primary Election
Instructions e bekow for ROV Ot ust Orly] | lnstructions s below for SV Office use Ok
__1. Remove afl Ballot Pads from all Ballot Delivery Boxes. | _ 1. Remove al Ballot Pads from all Baliot Delivery Boxes
_ 2 Separale pads by Language and Party __2. Separale pads by Language and Party
3. Stack each language numesically; __3. Stack each language numerically;
Highest “Quantity” # on top Highest “Quantity” # on top
__ 4 Fillin each box below with Highest "Quantity” # 4. Fill in each box below with Highest “Quantity” #
slack each stack
__5. Add the 4 numbers for each Party across 1o get __ 5. Add the 4 numbers for each Party across 1o get
3 “Subtotal” a "Subtotal*
__6. Add the subtolals downward to get the Total Unused __ 6. Add the sublotals downward to get the Total Unused
iy ?zr'guw Total # of Unused Ballots to Box #2 of the = ?r:r'::f:; Total # of Unused Ballots to Box #2 of the
Official Ballot Statement {OBS) Official Ballot Statement (OBS)
__B. Place all unused Ballot Pads inside the Ballot Delivery __ 8. Place all unused Ballot Pads inside the Ballot Delivery
Boxes wilh Top White Copy of this form Boxes with Top White Copy of this form
9. Seal each box with the Unused Ballot Box Seal stored | 9. Seal each box with the Unusad Ballot Box Seal stored
ingide each box inside each box
__10. Return Bottom Yellow Copy of the form to the Roster __10. Retum Bottom Yellow Copy of the form (o the Roster
Index Binder Index Binder
EfC s ET v Subtotal
American -N_l+|—‘—|+| + 1= ] 1 mw...m-g|:|+|:|+l____l+|__*| I_—_] 1
“""W"‘WL__H'I_I‘H_H'L_I ] ' Democratic [ 1+( I'I'I._H'I_I == l
s g BV Subtotal  + 5 subtotal ¥
RN e Y s i 3 s = B - -»r___|+z e e e
Efc 65 ET B Subtotal  # ' s BT B Subtotal 4 '
e [+ I+ [+ =[] i M4+ =]
Ejc (7 T EV Subtotal ¥ l Eic B ur ow subtotal  * ‘
Wbllun-i 1+ ]+ + | ]=( Suhm-']*l, Aepublican EEp [+| |+| |+|:| :l"
"""“"’""‘—""l—l"'l——'“—l —1 wm-bl_!+[__i+l_l+l___—_l — 1
S EfT Sebtotsl ¥ E 5
Demecratic TP [ ]+ [ ]+ [ 1+ ( =[ I_ | - 1+ e 1+ 1+ 1=( s
TOTAL
i ek St o B Lt Lo o e
TOR.CORY (WHITE}-= PLACE INBALLOT DELIVERY BOXES BOTTOM COPY (YELLOW) — RETURN TO ROSTER INDEX BINDER
Completing the Unused Optical Scan (Paper) Ballots Closing Worksheet -
1. Follow all instructions on the Unused Optical Scan (Paper) Ballots UPDATED

Closing Worksheet. N
2. Make sure to transfer the Total Unused Ballots to Box 2 on the Official Ballot Statement.
(See next page).

Place white Ballot Delivery Boxes containing unused ballots aside for RETURN.

WWW.sccvote.org
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e

Precinct:

Official Ballot Statement

9999

Keep in the Roster Index. L0

June 7, 2016 Primary Election

Please check this box if Ballots were picked up
from your Polling Place during Election Day.

Please enter the following totals

1. Ballots Issued ‘ E

Filled in by ROV

4. Unused Ballots Total
Capy from the Unused Optical Scan (Paper) * D
Ballots Workshest

3. Spoiled Paper Ballots
include damaged and spolled <A Carg ‘ D

Batlats from Envelope 4

4. Voted Paper Ballots »
Count all "A” cards from Grange Ballot Bag
5. Voted Provisional Ballots
Provisional Envelopes containing Voted Balots - |:|
Jfram Blue Ballot Bag
6. Roster Index Voter Signat
Count Vioter Signatures from the Rester Index, -l I

Supplemental List and Blonk Signature Poges
7. Electronic Ballots

Capy the infermation below frem the Voting Machine Closing Avdit Form
Veding Machine # Qualified Votes  Provisional Viotes Total Votes

| | 3 | | = | |

Must Initial

Precinct Board Precnct inspector Clark Clark,

Clerk, Clerk_ Clerk,

Official Ballot Statement (OBS)

CLOSING THE POLLS: Team 2

« Remember to check this box if you S
had a Midday Ballot Pickup @

Enter the Total Unused Ballots from the (-
+ Unused Ballots Worksheet into Box 2 UPDfTED
2. Unused Ballots Total
Copy from the Unused Optical Scan (Paper) -
Ballots Worksheet

Take out all Spoiled Ballots from Envelope 4.
Count total Spoiled "A" Card Ballots.
Record total Spoiled Ballots into Box 3 of the Official Ballot

Counting Spoiled/Damaged Ballots
(ROV must receive Election Night)

Statement. (See below)

Once finished, place all Spoiled Ballots back into Envelope 4.
Place all three Street Indexes into Envelope 4 and seal. T e

Put Envelope 4 containing Spoiled Ballots Surrendered Ballots and Street © S
Indexes into the Black Precinct Supply Case for RETURN, : =

79
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Record total Spoiled Paper Ballots to number 3 on Official Ballot Statement

Include damaged and spoiled “A” Card

3. Spoiled Paper Ballots »

Ballots from Envelope #4

WWW.sccvote.org




CLOSING THE POLLS: Team 2
Counting Voted Paper Ballots (ROV must receive Election night)

1. Open the Orange Ballot Bag containing all voted Optical Scan paper ballots.

2. Remove any stubs from the top of paper ballots, do not throw away, keep with voted ballots.

3. Count all "A" Ballots and record total in Box 4 of the Official Ballot Statement. (See below:.)

4. Find Header Card from under instruction label on top of the ORANGE BALLOT BAG.

5. Stack all voted paper ballots together, place header card on top of ballots. Rubber-band all
ballots together with the Header Card on top. Place ballots/Header Card back into the green
tray inside the Orange Ballot Bag.

___ 6. Zip up Orange Ballot Bag. Seal all three zippers with white plastic seal. (Remember, before sealing,

make sure Team 1 has placed the Results Cartridge in the front of the Orange Ballot Bag as well).

Set Orange Ballot Bag containing voted paper ballots and Results Cartridge aside for RETURN.

Header Card

=== PCT - 2026

e BT-3

Ezz = F
e June 7, 2016

i IE

Record total Voted Paper Ballots Cards as well as total Provisional Paper
Ballots to numbers 4 and 5 on Official Ballot Statement.

4. Voted Paper Ballots

Count all “A” cards from Orange Ballot Bag

tTretteteetteee
AEAlllLBRRRIRRR

Provisional Envelopes containing Voted Ballots
from Blue Ballot Bag

5. Voted Provisional Ballots '

ety

1
i

Opening the Blue Ballot Bag, Counting Drop Off \

Mail Votes, Provisionals and Unsigned Ballot Statements V@

1. Break the white plastic seal on the Blue Ballot Bag and remove the contents.

2. Separate Vote by Mail (blue), Mail Ballot (green), Provisional (pink) and
Unsigned Ballot Statements (small blue).

3. Count the total number of Provisional paper ballots and record in Box 5 of the Official Ballot
Statement. (See image above) (DO NOT count Provisional electronic here, that will be recorded by
Team 1 while they go through the Closing Audit form).

4. Place all completed Provisional envelopes (paper and electronic) into Envelope 2 and seal.

Record the total (paper and electronic) number of pink envelopes on the Envelope 2 label.
5. Place Envelope 2 into the Red Precinct Inspector's Bag.

(Continued next page)

WWWw.sccvote.org 8 O
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CLOSING THE POLLS: Team 2

_ 9
____10. Slide the tray into the Blue Ballot Bag.
___11. Seal the Blue Ballot Bag zippers with a white plastic seal.

Count all Vote by Mail and Mail Ballot envelopes together. Record total onto

front ballot bag label next to VBM & MB. (See below:.)
Count all Unsigned Ballot Statements, both forms and envelopes. Record total onto

front ballot label next to Unsigned Ballot Statements. (See below.)
Find the red trays that were originally placed in the Blue Ballot Bag at the beginning

of the day.
Place all Vote by Mail, Mail Ballot and Unsigned Statements together in the red trays.

Set Blue Ballot Bag and Envelope 2 containing Provisional ballots aside for RETURN.

o

&

Record totals for Vote by Mail and Mail Ballots
along with the Unsigned Ballot Statements on the
front bottom left part of the Blue Ballot Box.

VOTE BY MAIL BAL{ 0T BOX
URNA PARA VOTOS poR CORREQ
LE S B

BAG PARA 5A BALOTA NG PAGEDTD
SA BAMAMAGITAN NG KOREQ

VBM & MB
Total

THUNG PHIED BAU RANG TH'
TN EART F B A

Unsigned Ballot |
Statements Total

1.

Count all Signatures in the Roster Index

Using the signature count worksheet at the back of the Roster Index, count
each individual signature from the Roster Index. (Including all signatures

in the Supplemental Roster Index or Blank Signature Pages.)

Count the number of signatures on each Roster Index page and write the total
number in the box at the top right of the page. (See image on next page.)

Enter the number for each page into the Roster Index Signature Count Worksheet,
(See image on next page.) then add all the numbers together to determine the

Total Signatures.

Enter the Total Signatures into Box 6 of the Official Ballot Statement. (See below.)
Record any unusual closing information on the Procedural Exception Log.

31

Record total Voter Signatures to number 6 of the Official Ballot Statement.

6. Roster Index Voter Signatures '

Count Voter Signatures from the Roster Index,
Supplemental List and Blank Signature Pages

WWW.sccvote.org
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CLOSING THE POLLS: Team 2

Election Date: June 7, 2016 Roster Index Ballot Type: 001
Soms p B . # M‘h‘::“m lkﬂ.ht—;.i e lmw WD RGO B 1]
s R plyle s o - | F B U oo e spruotmdi of ihuege 10 9 € sppuotied
et e ey ews Wy B B3 “”“i“m A T L B i i 4 Ve 400 U Bt —
ot L e : H8 s s 0 s ey 3 s omrorey ‘_ L}
ol A R b hedy e LI iy Tl T TS0 e e o B eeieaiay N R (B H pesuoute 4g geusnd Suas €6 8 ONINSYM N
num Nawe ol I ol i e T e E
1 |0 sobidesies v |28 w Place total number of ® E
2 Csntisiihe it E DEM H
= signatures on the page g w
3 |0 bayee Robert E REP N . h
(O varw A , - in this box. 0
s |O  Keefe, Joshua E e
6 |O MNguyen Cindy v A
7 |O Owen, Arthur E NP
s (O Patarnis-Gilda E NP o
2 |0  Papoutsis, Stephen E GRN |Il!ll”l!“l__liilll
10 [0  Sandhu, Rameet H oF ||. T IHIIII
1 | O Silan, Briana -} DEM
12 | 0 Tang, Phoebe c A
13 |0 Tran-Bae v | § NP
1 [0 Weomaek-faron £ REP
15 | O Zoland, Jennifer E s
Page 1 of 134)
Printed: 2016 Vuting Precinct: 0009999 Balil] -

GRAND TOTAL SECTION:
ROSTER INDEX SIGNATURE COUNT WORKSHEET 9999 5. Transter the totals of
h column to the bo:
1 ‘Count and write the number of signatures on each page of the Roster Indax. ::it l?t:a'?réu‘r’umn in *
2 Transfer the number of signatures on each page to the box next to the page number on this sheet the Grand Total box.
3 Total each column. &, Total these numbers,
4. Goto lrlle Grand Total Section. . - ) ) - , 7. Write the total of all the
Column A || Column B || ColumnC || Column D || ColumnE | ColumnF | Column G Column H Column | Column J |, ;:ahl.mm ‘:!‘ ':‘;oﬂl:'w:.
. | | | d 1t . | | " 1l ’ ) nt in "
Po# | sgs || Poe | sos || Pow | soe || Pos | sgs || Pos | s w~|aoﬁ Po.# | Sgs || Pas | sis | Foe | sgs || Por s |! indox. o
1 * 3 46 | || &1 76 ! 01 108 121 126 i GRAND TOTAL |
f f t - F = ¢ F—t T COLUMN | TOTAL
2 17 3z lar | | e il JI 92 [| 107 122 137 H 1 | Tfan.Sfer nun’IbefS on
| LM b | =l | - Sl | Wie | ] L I {i
3 18 | 33 a8 63 | 8 93 108 123 138 B
! e Roster pages to the
4 19 | 34 49 [ 7™ | a4 108 124 139 D
} | 1 1 | | ) ! ) I .
5 20 3 0| e 0| |l 110 125 o | € Roster Index Signature
| ! 1 1 4 | ! | i
& |2 |3 &1 | | &8 81 | 96 m 126 141 P G
7 22 | ar 52 I e 82 | a7 1z 127 142 : T Count orkSheet and
! 1 — | ! 1 ! ! {i
. I T s S | T I = wl J add them up to get the
| 1 | i
9 24 39 | 54 ] B4 9 14 129 144
! e ] N i L g
0 I Y I N Total Signatures.
| } I ! i N
1 26 4 56 7 | 101 16 131 146 i o
12 27 | a2 57 72 a7 102 17 132 147 ! ;
13 28 43 8 | |- 7s 88 103 18 123 148 ! R
14 k2 44 59 | 74 &8 104 18 134 149 ] 3
15 30 45 | &0 | |78 0 105 120 138 150 ! u
TOTAL: TOTAL: TOTAL: TOTAL: TOTAL: TOTAL ToTaL: ToTAL: TOTAL: TOTAL: ' Blank Pages |
June 7, 2016 Primary Election Additional Signature Count Worksheet on the reverse side: TOTAL:

Make sure that Electronic Ballot Results from Team 1,
are recorded on section 7 of the Official Ballot Statement.

Copy electronic results to number 7 of the Official Ballot Statement.

7. Electronic Ballots

Copy the information below from the Voting Machine Closing Audit Form
Voting Machine #

Qualified Votes

L

Provisional Votes

Total Votes

R WWW.sccvote.org
‘ Santa Clara County, Registrar of Voters
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CLOSING THE Po11s
A11 ErLEcTION OFFICERS

8 3 June 7,2016 Presidential Primary Election



CLOSING THE POLLS: ALL ELECTION OFFICERS

Initial the Bottom of the
Official Ballot Statement

Once both teams have completed their duties, come together to finish the closing process.

Go to the Official Ballot Statement.

___1. All present Election Officers initial at the bottom where it says, "Precinct Board Must Initial".
__ 2. DO NOT remove Official Ballot Statement, KEEP INSIDE ROSTER INDEX.

Precinct Board Precinct Inspector Clerk Clerk
Must Initial Clerk Clerk Clerk

Complete Roster Certificate

The Roster Certificate can be found at the bottom of the Declarations Form,

which is the form all Election Officers filled out at the beginning of the day.

This form can be found in the Roster Index.

1. Write the names of all voters who signed the Roster and failed to vote or were
challenged and denied the right to vote in section #1 shown below.

2. Then write down, in words and numerically, the total number of voters in section #2 below.
(this does not include mail drop off voters).

3. At the bottom of the Certificate, all Election Officers sign the Roster Certificate.

4. Leave Roster Certificate in Roster Index.

WUINHE * eLecTion oFFiceR DECLARATIONS
BEFORE ENTERING UPON THEIR DUTIES, the Inspector and Clerks must sign the following
declarations: (Required by Section 12321, a. and b.) 2015 Special Elections

STATE OF CALIFORNIA
County of Santa Clara }ss.  (use official one)

| do solemnly declare that | will support the Constitution of the United States and the Constitution of
the State of California, and that | will to the best of my ability faithfully discharge the duties of precinct
board member for the election designated on the cover of this Roster Index.

Signed on Date

All Board Members Sign Below Inspector and one Clerk Sign As Witnesses Below
_Inspector

Clerk Inspector

Clerk Clerk

Clerk

Clerk

ROSTER CERTIFICATE (Complete at end of closing process.)

WE HEREBY CERTIFY that all voters whose signatures appear hereinafter in this Roster voted this day excepting* the
following who, after signing the Roster, failed to vote or were challenged and denied the right to vote:

*NOTE: Election Officer must complete and sign this certificate below regardless of whether there are exceptions.

NO. | NAME NO. | NAME
/ 2 5
3 6

m WE FURTHER CERTIFY that the number of voters who voted in this precinct at this election is**
ﬁ ( )
(Write out in words in full length) (Figures)

and that the above list of voters, less those who did not vote as enumerated, constitutes the Roster of this precinct for this election.

WE FURTHER CERTIFY that the total number of official ballots received, voted, rejected, spoiled, and canceled found in the ballot
container and the number accounted for is as indicated on the Official Ballot Statement.

WE FURTHER CERTIFY that the Assisted Voters List and Challenge List show a complete list of all voters assisted or

challenged.

**NOTE TO ELECTION OFFICERS: (Section 14108, California Elections Code.) The figure to be entered here is determined as
follows, for example, 100 persons have signed the Roster during the day of election and 10 of these have been challenged. Of the 10
challenged, 8 have been allowed to vote and 2 were not allowed to vote; then the total number actually voting would be 98.

All Board Members Sign Below

Inspector Clerk
ﬁ Clerk Clerk
Clerk Clerk

R WWW.sccvote.org
‘ Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election
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CLOSING T 'HE POLLS: All Election Officers
ORGANIZE ENVELOPES 1,2, 3 & 4 (poaten

Do not seal the envelopes until you are sure all items have been placed inside. If you do seal the envelope
and realize you forgot something, make a slight tear in the envelope using scissors, place the item inside,
then seal the item securely using the provided tape. After you have placed all items in their appropriate
envelope, seal the envelopes by removing the adhesive cover at the top, and folding over.

Put in Envelope 1

1. Roster Index Binder

__ 2. Certificate of Performance (white copy) Envelopes 1 and 2 go into
__ 3. Official Ballot Statement the Red Precinct Inspector's Bag
___ 4. Unused Ballot Worksheet (yellow copy) : —

Supplemental Roster Index
Inspector's Vote by Mail List
Voter Turnout Tally Sheet
Election Officer Payroll Form (neon green)
Voting Machine Opening/Closing Audit Form
. Field Inspector/Precinct Inspector Review
Checklist
___11. Technical and Procedural Exception Logs

= 2 22 = e 2

(e}

Put in Envelope 2
___1. Provisional Ballot Envelopes (pink)

After ensuring all items are inside, seal Envelopes 1 and 2
and place them into the Red Precinct Inspector's Bag.

Set aside for RETURN.
Put in Envelope 3, (if filled out): Envelopes 3 and 4 go into

1. Election Officer Feedback Forms the Black Precinct Supply Case
2. Election Officer Recruitment Forms -

3. Vote by Mail applications

4. Voter's Action Request Forms
5. Voter Registration Cards

Put in Envelope 4

__ 1. Precinct Street Indexes

___2. Spoiled Optical Scan Ballots
___3. Surrendered Vote by Mail Ballots

After ensuring all items are inside, seal Envelopes 3 and 4
and place them into the Black Precinct Supply Case.
Set aside for RETURN.

WWW.sccvote.org
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CLOSING THE POLLS: All Election Officers

RETURN ALL 7 ITEMS

The night is almost done. All we must do now is designate which items are to be returned on
election night, and which items stay at the polling place. The following items must come back
on election night. Please give these items to the Courier Team.

Item #1: Orange Ballot Bag
With the following items inside:

—

___1. All voted paper ballots, rubber banded
___2. Header Card placed on top of ballots

Results Cartridge in see-through pouch
Green Tray

\S]

~w

Make sure the Orange Ballot Bag is sealed with
one white plastic seal

Make sure the Results Cartridge is
clearly visible from the outside

of the bag, here. —

— -_—

| PRECINCT BALLOTS
i

| 2 @  Center#6
" .
I PCT 4344 s..;i"nﬁﬁ.'..:’.' 25 Box Qty: 110 ?é <
EnglishTagsiog 0 Pet Total: 410 7 =%
BTJ iﬂ x30l3 EE'\
Sae m.-cln unty Registrar of Vioters - 1555 Borger Dr.. Buldng 2- San Joss. CA 85112 wm ED
R s
T enter # 6
{ PRECINCTBALLOTS %) G C Lpabin g%
nglishiSpanish : x=2k
4344 s o e ZEE
pCT et 28
- 55

Item #2:

White Ballot Delivery Boxes
With the following items inside:

1. All unused paper ballots

2. Completed Ballot Receipt and top copy
of Unused Optical Scan Ballots
Closing Worksheet

Make sure each white Ballot Delivery box is sealed
with the ""Unused Optical Scan Ballot Box seal,

Jfound inside each individual Ballot Delivery Box.

Item #3: Blue Printer Bag
With the following items inside:

___1. All three Voting Machine
Printers, each stored in their own small

black bag

Make sure the blue printer bag is sealed with a

white plastic seal, found inside the Closing Packet.

June 7,2016 Presidential Primary Election
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CLOSING THE POLLS: All Election Officers

Item #4: Red Precinct Inspector's
Bag With the following items inside:

___1. Envelopes #1 & #2 (sealed)

INSPECTOR’S BAG

San_ta Clara County
Seal the Red Precinct Inspector's Bag with a St L D

(408) 299-POLL [7655]

white plastic seal, found inside Closing Packet.

Item #5: Black Precinct Supply Case

With the following items inside:

. Envelopes #3, and #4 (sealed)

1

2. Poster/Forms Kit

3. Accessories Kit

4. \oter Assistance Tool Kit

5. Precinct Procedures Binder

6. Precinct Inspector’s Briefcase

7. Polling place key(s), place in the zippered side
pocket (if you were given access keys)

Seal the zippers of the top of the black Precinct Supply
Bag with a white plastic seal, found inside the Closing
Packet.

Item #6: Blue Ballot Bag S il |
With the following items inside:

___1. Vote by Mail Ballots (blue envelopes)

___2. Mail Ballot Precinct Ballots (green envelopes)
___ 3. Unsigned Ballot Statements (blue)

__ 4. Red Trays

Place all items into the red trays. Then slide the red trays
into the Blue Ballot Bag. Make sure the Blue Ballot Bag
is sealed with a white plastic seal, found inside the Closing
Packet.

UIRAS Y

BaALLOT B

AN, R T FLAL
HoAMON NG BALDTA
RAE = PR

Item #7: Precinct Cell Phone

NEVER TURN IT OFF!

WWW.sccvote.org
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CLOSING THE POLLS: All Election Officers

Storage Items

The following items DO NOT come back on Election Night.

Return these items to the polling place storage location.

This is the location where you originally found many of the items, such as the voting machine,
during the Monday E-1 Setup.

___1. Blue voting machine bag with Voting Machine, Card Activator, and
Audio Voting Unit inside and attached to the provided hand truck

2. Voting Machine table inside storage box

3. Accessibility ramp (if delivered)

4. Cardboard Voter Information Display

5. Voting Booth lights

6. Extension cord and power strip

7. Extra chairs, tables, etc. (If delivered)

8. Voting Booths inside their individual black boxes

9. Extra emergency lights (if delivered)

10. White “A” Frame sign

11. White Supply Box(es)

12. Curbside Stand

13. Any large items delivered by the ROV

WWW.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election
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COURIER TEAMS

Those precincts located outside of San Jose, and those precincts that pickup their
supplies from the Registrar of Voters Office, on Saturday pickup day, are assigned
Courier Teams for this Election. Courier Teams are composed of two members, and
they service two polling places.

Courier Teams First Contact

At 7:00 PM, the Courier Team assigned for your Precinct will contact you and provide a phone
number where they can be reached. The Courier Team will also let you know if you will be the
first or second pickup. If you are chosen first, the Courier Team will arrive at your polling place
at 8:00 PM. If you are chosen second, the Courier Team will arrive after picking up supplies
from the first polling place.

Courier Teams are able to help with organizing and loading materials that are returning to the
Registrar of Voters Office, however, they are not trained in closing the polls, and cannot help
with that process. If you are having problems or need help, please contact your Field Inspector
and our office at 1-408-299-POLL (7655).

COURIER TEAM SUPPLIES CLISTOD\' LoG CHECK-OFF RECE[P‘T Courier Team CuStO dy Log CheCk-Off Receipt

0 |!!‘“M!m T — Once the materials are all ready to go, the Courier Team will fill
=w=— | out and issue a "Courier Team Custody Log Check-Off Receipt"

- B g st to verify all materials are packed into the Courier Team vehicle
prior to leaving polling place.

Ballot Bag mdw' Orange Bag)
mmmmmm

Inspector's Bag
ing

Enmvoiops #1 - Foster binder. and
Ermviope 7 - Compitried Privaicnal Eneskopas Puk)

g g Vobe by Ml Bag
= conttining Vosed Vobe by Mad Bssots (Bus ardice Gevan)

Searek &
D Rescue?

The Courier Team will make a notation of where all election
materials and Voting Machines are stored on the check-off
receipt. They will collect the polling place key (if any) and make
additional notations on the check-off receipt of how to get access

D ’ Pracinct Supply Bag (Large Bleck Bag)

0 A== % a-mnum;ac
o
O ey (it any, 1o be retumed to Fegistar of Volen” Ofice)

back into the polling place in case of search and rescue operation.

Once the check-off receipt is filled out, a signed copy will be
provided to the Precinct Inspector, and the Courier Team will
continue on to the next polling place or proceed to the Registrar
of Voters Office.

Before You Leave...

restrooms, etc.).

cleaned up.

1. Confirm that all RETURN and STORAGE items are in their
appropriate locations
2. Confirm that all rooms are locked and lights are off (storage, polling place,

3. Non-ROV items have been placed back to their original setting and the room is

4. Call your Field Inspector and let them know that you have handed materials to the
Courier Team and you are leaving the polling place.
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RETURN CENTERS

Those precincts located in San Jose, with the exception of those that pickup their
supplies from the Registrar of Voters Office, on Saturday pickup day, will be driving
their return supplies to a Return Center for this Election.

Before You Leave...

Make sure you have all of the return items outside and packed:

1. Orange Ballot Bag with Results Cartridge

2. White Ballot Delivery Boxes

3. Blue Printer Bag

4. Red Precinct Inspector's Bag

5. Black Precinct Supply Case

6. Blue Ballot Bag

7. Precinct Cell Phone (keep it turned on and available for use)

Make sure:

| 1. AIlRETURN and STORAGE items are in their appropriate locations.

| 2. The polling place room is cleaned up and everything is returned to original condition.
| 3. You have all personal items with you.

| 4. All rooms are locked and lights are off (storage, polling place, restrooms, etc.).

Proceeding To The Return Center

Your Return Center location may have changed. Confirm that you are returning the return
supplies to the correct Return Center. The Return Center name and address is printed on the
Precinct Supply Case label. It is also listed on the Precinct Inspector's Notice of Appointment.

Driving In Separate Vehicles

The Precinct Inspector and one appointed clerk will drive in separate vehicles to the Return
Center. Once the Precinct Inspector enters the Return Center drop off lane, the clerk can go
home without waiting in line unless the vehicle has precinct supplies.

‘When You Arrive At The Return Center:

1. Pull over to the unloading area as directed by the Return Center personnel.
| 2. Turn off car engine, inform attendant of your precinct number.
| 3. Indicate where the supplies are stored: trunk, back seat, or both.
4. Step outside of the car to unlock/open trunk/doors if needed.
5. The attendants will unload and confirm whether all supplies have been returned to the
Return Center.
6. Hand the ROV provided cell phone and Accessories Bag to the attendant; you will
receive a receipt confirming items have been returned.
7. After the attendants confirm they have received all items from you, they will give you
the green light to drive away.

( @% WwWw.sccvote.org
— Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 9 O




IMPORTANT DOCUMENTS

In the top right corner you will see one of the following
markings for each Important Document.

P Indicates a form used during PRE-ELECTION

O Indicates a form used to OPEN the polling place
V  Indicates a form used by VOTERS.
EO indicates a form used by ELECTION OFFICERS.

C  Indicates a form used to CLOSE the polling place.

WWWw.sccvote.org 5
9 1 June 7,2016 Presidential Primary Election Santa Clara County, Registrar of Voters af2




PRECINCT INSPECTOR'S INVENTORY CHECKLIST

Precinct Inspector's
Inventory Checklist

 Complete this multi-
page inventory checklist
to make sure that you
have all the supplies
needed for FElection
Day.

* The inventory will also
help to familiarize you
with the locations of all
the materials.

« If you are missing
anything from your
supplies, please call the
Warehouse  Supplies
Hotline immediately at
1-408-282-3063.

o Found in the top inside
part of the Precinct
Supply Case when you
pick up the supplies.

WWW.sccvote.org

Precinct Inspector’s Inventory Check List

TOLNM

June 7, 2016, Primary Election

IMPORTANT
YOU MUST INVENTORY YOUR SUPPLIES.

Become familiar with supplies prior to Election Day. Use this list to verify
that you have received all necessary items as soon as possible after
picking up the supplies. Check the appropriate line next to each item that
is verified. Call 1-408-282-3063 for any shortage in supplies.

Verify that the 4-digit Precinct Number on the Precinct Supply Case is
the same Precinct Number to which you were assigned.

Items Received at the Distribution Center

<<< Ballot Bag - Bright Orange

(Closing packet inside)

Vote by Mail Bag - Blue >>>

;-IB‘E"‘I:W4344 gw.?-_“: | ;né':::e.a
Br:7e R

Unused Ballot Delivery Boxes
The following items are inside:
» Official Optical Scan Ballots
» Box Seal for returning Unused Optical
Scan Ballots

<<< Rolling Precinct Supply Case
(Containing precinct supplies)

' Small Red or Yellow Vote Sign >>>

06-2016 Precinct Supply List Page | 2/17/16 V1.0

Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election
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DECLARATIONS FORM & PAYROLL FORM

Election Officer Declarations Form

» Precinct Inspector leads clerks in reading of
Election Officer Oath, found at the top of
this form.

» All election officers sign.

» Atthebottom is the Roster Certificate, which
you complete during the closing process.

»  Found in the
Roster Index binder.

ELECTION OFFICER PAYROLL
PRIMARY ELECTION
JUNE 7, 2016
Dofling Plage:  Registrar of Vaters (4fice Precinet 9999
1588 Berger Drive
San Jose, CA 95112 IF VO WISH TO DONATE YOUR PAY,
WS[C\A'EI\FIIH!WB!GA—\‘J?A“O-\
Name  Addeess A v Set-up? ? BELOW, of Veters does mt
(Please Clrele One) In-rhvhl ,!lllk-lﬂq-l.nnwn-ﬂ:ln.l
1. Inspector Yeu ! N Yea ! No
Phone ¥ Signaters:
2 Clerk Yeu! No Yo/ No
Phone # Signavere: e e e —
3. Clerk Yes/ No Yes/ No
Phoned . S Signatere: . = — —
4 Clerk Yes ! Ko Yes ! No
Thone # Signasare:
5 p Yex ! No Yes! No
Phime # Signaturc: = =
&, Yeu !/ Ko Yes [ Na
Phone # = Signasune: = =
7 : You i Mo Yeu ! Mo
Phone ¥ Signature:
8 Yeu f Ne Wi/ M - =S =
Phong 8 __ = Signature: e — =
Alternate Ebection Officer Yeu !/ Na Yes ! No
Name:
Addr: City: Fap
Phonc ¥ _ Signature: — - -
Alvernate Election Officer Yes'No Yes'No
Address: Cite: Eip
Phoasc # Sigrature:
PAYROLL WILL BE SENT OUT APPROXIMATELY THREE WEEKS AFTER THE ELECTION DATE
PLACE THIS FORM IN THE ENVELOPE #1

-llllmm ELECTION OFFICER DECLARATIONS

BEFORE ENTERING UPON THEIR DUTIES, the Inspector and Clerks must sign the following
declarations: (Required by Section 12321, 8. andb.)  June 7, 2016 Primary Election

STATE OF CALIFORMNIA
County of Santa Clara

}ss. (use official one)

| do solemnly declare that | will support the Constitution of the United States and the Constitution of
the State of California, and that | will to the best of my ability faithfully discharge the duties of precinct
board member for the election designated on the cover of this Roster Index

Signed on Date

All Board Members Sign Below Inspector and one Clerk Sign As Witnesses Below

Inspector
_Clerk Inspector —
Clerk Clerk
Clerk
Clerk

ROSTER CERTIFICATE (Complete at end of closing process.)

WE HEREBY CERTIFY that all volers whose signatures appear hereinafter in this Roster voted this day excepting® the
following who, after signing the Roster, falled fo vole or were challanged and denied the right to vobe:

*NOTE: Election Officer must complete and sign this cortificate below regardless of whether there are exceptions.

NO. | NAME L NO. | NAME
1 4
2 5
|3 5

WE FURTHER CERTIFY that the number of voters who veled in this precinct al this election is™
(

{Write out in words In full length)

and that the above list of voters. less those wha did not vote as enumerated, consSitutes the Roster of this precinct for this election

{Figures)

WE FURTHER CERTIFY that the iolal number of official ballols received, voled. rejected, spoded. and canceled found in the baliol
containar and the number accounted for is as indicated on the Cfficial Ballot Statemeant

WE FURTHER CERTIEY that the Assisted Voters List and Challenge List show a complete kist of all vaters assisted or
challanged
“"NOTE TO ELECTION OFFICERS. (Section 14108, Cabornia Elections Code.) The Sgure 1o be enfered here is delemmined as

follows, for example, 100 persans have signed the Raster durng the day of election and 10 of thesa have bean chalenged. Of the 10
challenged, 8 have been allowed to vate and 2 were nat allowed to vate; then the total number actually voting would be 98,

All Board Members Sign Below

Inspector _Clerk
Clerk Clerk
Clerk Clerk

Payroll Form (Bright Green)

To be signed and completed on Election
morning by all present Election Officers,
ensuring they are entitled to their full
stipend.

* Please mark Yes/No if you attended the
Monday E-1 setup.

» If you would like to donate your stipend,
please circle Yes and write the name of
your chosen organization and contact
information on the right hand side of this
form.

» Have replacement Election Officers sign
form as they arrive to ensure they receive
their payment as well.

o Found in the Roster Index binder.

ter |lI(!|.\
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VOTING MACHINE OPENING/CLOSING

AUDIT FORM (GREEN) iwDATEn

Voting Machine Opening Audit Form
(D ot folknw this checklist or setup the Votfung Mackine wsiil Election Day)
Precinct #:

WARNING: DO NOT REMOVE RED TAMPER-PROOF SEALS.
IF THE BLUE TAMPER-PROCF SEALS ARE NOT INTACT
ON THE RESULTS CARTRIDGE DOOR, POLLS OPEN/CLOSED DOOR,
AND ALL PRINTERS, STOP AND CALL {408} 288-POLL (7655).

) ‘strip and tabie from large: WVedlng Maching Table. Aspoertie takle.

— . Open th Grean e chosing packed.

=i mmmamomwmmmmummm1mmmmum
Machine Table. Give resmaining lems in green tray 1o Team 2.

— 4 Confim that the i

=) st 1 naide B riridge Bag

P W‘MMMINIWMMWMIDT&“?N‘W Riemene the Audio Unit and keep
nembyvouvo

—_ m d place on voting machine table with Edge logo facing up,
Wi pawer scckels facing the back.

8, Undo the 4 lathes on the sides of the vating machies carmying case and remove top cover

— B Inside the voling machine cover, remove the AC Powor Card.

—h ﬁawﬂwmwmnﬂdlhmrwdmwwmumwmammm

—_1. Flug stripinto . phug the i e povmer sirip.
DO HOT TURN ON fhe votiog racis yet

1 mmoﬂhemmmmmrmumumm indicating the maching has power

13 Remove the Tamper o tap: .rm.mnp-xngnm
of the

14 FRemove the Field Inspector/Procinet Inspector Review Checkdist that 5 aped 1o the votng screen
and 1ape 1o th back of the 1abia.

15, Break whee MMMHMPNMMMMRMMWM&

18, Remove and attach cne of the printers to the left side of the voting machine screen, hold the glass-
mnednupowmrds and gently siide the printer onto the rall from the back to the frent

18. MWW“WWMWWWW&NWWMMMMNW
maching's printer port and power sockel (labaled). T

8 OwumwuﬂﬂmRamvouoPmnyCumﬁwmmmmduwmﬁ
realtach in the outside covering the

30, Locats and inspect 2 biue and 5 red famp they are
tampered wih, |r,-mrmd-nyhmmwmnmmmamv:ummmm
{408) 200-POLL [7685),

STEP B - POWER VOTING MACHINE ON

S O’!N back of the voting maching, it the POWER ONIOFF cover, turn dial to ON posdtion then ciose the

i wme- Ready to Open Officisl

appear on e fonk of e voling
Tmma,n\aa i

1. On the back of the voting machine, reme the b tamper-proof seal on the POLLS OPENICLOSED
caver, Placa the used seal antothe Large Index Card fourd in the Results Cartridge Bag, and returm
1o the Results. Cartridge Bag for kater ysa.

POLLS OPENICLO:

2 Liftthe cover o the SED and take out the new blue tamp around
um;mmnmw = & will bo used shorty,

oLk Cffcial Polls Mods.

=i mmmwlamuwmmwmwwmmm

5 M e printer doss nol print, make sure powar and printar cabies ans properly connected, |1 printer sl
mmmmwnns-mg«rmwmmwunmnrmwmmu.

__6. Clsaihe POLLS and seal it with  saal you're holding.

7

Remove Audio Unit from mmmmmmmdwm
B cmmma ammmmmmow located behind the louch-screen panel The P‘.qwd
Frop antine unit

nmmmm
__6  Rotum tho Results Cartridge Bag to the gren tray for usa at the end of Election By,
STEP D ~ VOTING MACHINE VERIFICATION

1. WITHOUT REMOVING szm_mqmm Results Cartridge Door on the back of the touch-screen
panel i sealed with 2 blue lamper.

2 WMWW[FMMMWWWWWMWWWWW
Touch-screen’s lower feft comen.
Wating Rewults Was Pols | s Resiits R Polls Printer Public Proteesive
Mackine | Cartidge Door | Dpea/Closed | Cartadge deor | OpenClosed | Seald | Couster Countes
Serial # Seal# door sealed? saaled? Door Seal ¥ Toul Total
YeaMo YeaNo

WVerily that any numbers preprinted above
match the numbers on your machine (Cich ans). YESIND

Al present Ebection Officers must verify the infarmation on this form, read the cath and sign this form.
We, the duly appointed Election Officers of this Voting Precinct, do hereby certify that
the numbers listed above are true and accurate, and that the Public Counter reads 0.

NEPECTOR: CLERK:
CLERK: CLERK:
CLERK: CLERK:

RETURN THIS FORM TO THE ROSTER INDEX
FOR USE DURING CLOSING

Voting Machine Closing Audit Form

(Fellow these sieps afier §:00 M, after the last voter bas woird)

1. (Get ire resuls carirkige bag {smal ciear bag with red trim, found in closing packet),

2. Anthe back of the voling machine, remove biue tamper-prool seal on the POLLS OPENS
CLOSED cover, place used seal ono the large index card from inside the results carindge bag

3. Lift the cover and tum the "POLLS OPENICLOSED" switch [o the "CLOSED"

4 Thglvn.ﬂ:mpollbeﬂn:mmmﬂ w&mnmmwwmm\mmmwmmlm
ouch-screen. ~found cn the back of

Foflow 'Pr
ihe voing machine wwul{tmmu (7855} for assislance.
5. AMer the Resuls Report has prinled, COPY the “Ousified Votes®, *Provisional Voles', and “Total
Wotes” from the touch-screen to the chart below:

Voting Machine Serial # Qualified Votes Provisional Votes. Total Vetes

npleting s form b bave chart duformarios fo the Official Ballor Ststewent,
_5 Do ot turn o the voting machine. Keep the first Resuts Repon” sealed inside prnier

) memmnu.nmwmmm printar % seall printer bag, then place in blue printer bag.

TEP B — CERTIFICATE OF PERF! Ci
__1, Gaotothe Rostar indax Einder of foem.
2. Folkwih il cut e form. Mesk y Eaction Officer siges the form,

If you had LESS THAN TEN (10) ballots cast on all voting machines, follow the next three steps:

3. Piace the bottom w;mﬂthW:mw the caitside cf the Poling Place.
Cartifical Inder binder.

5 MSWCJM mm WDM\M nexd page.
Afyou had TEN (10) O MORE ballots cast an auy voting machine, proceed to Step Cr
STEP C - PRINTING, POSTING, RETURNING OF VOTE RESULTS

— 1. Lift louch-screen back ko #s upright position. Obitain an urwused prnter from the printer bag. Rest pinter on
the back of vesing machine,

L
?
g
:
§.
i
g

Onea the printing is complet, peoss e i 80 print a third copy of the
Results Roport

printer cakles from FaMmowY printer, bring 3
Remve the blue tamper-peoo! seal from the back of the printer, piace used blue tamper-prood seal crta
the index caed in the results cartridge

Logsen and remcve printer cover knob on i sido of the prister. Remove printer cover

Gently urpocd the paper roll Lebl you find both Resuks Reports coples.
Continue to Next Page

LG BL LU

Tear off and remove bolh Resuks Reports from the printer.
Officers sig Reperts.

L

11, Tape ona sigeed Results Repeet copy Lombom‘m copy of the Certiicats of Performance form and
Fermove tape from back and place outeide of the

42 Tape the secend wkuuummmumwulm copy of the Cortficate of Perfrmance form
and retum o the Rosier Indgx Bindar.

13, Replace printer cover, secure cover wilh i knob.

14, Ramove and return printer o the emal prister bag, then place it i Bhe blue printer bag.

R i IS i ls i for ater use.
open POWER DNOFF" cover,

Ramaove blug WWW(MM Results Canridge Door, locsted on he back of the tuch
streen (labeled)

Bisca sandl bi e cowd i fha. TesikE cackihnn b
Hnmhdnmdmmemumhag

Opan the Reaults Carlridge door

P rtridge in the visigle.
mse.atmmammmmwepmmm

11, Plac rosults cartridge

12 Ensure results cartridge is visible from the cutside of the Orange Baliot Bag.

13 Transfer from Step A 10 the anction of the Official
o,

J...L.LL LLIL

F

INSPECTOR: CLERK:

CLERK: CLERK:

CLERK: CLERK:

1. Goto pags 65 In the Election Officer manual for instructions on how to disassembile the Voting
Mkachine and complete the remaining tasks for Team 1,

STEPG-

RETURN THIS FORM TO
THE ROSTER INDEX BINDER

WWW.sccvote.org

Santa Clara County, Registrar of Voters
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Opening/Closing
Audit Form

« Use the two page
Audit

Form on Election

Opening

morning to open
the polls on the
voting machine.
* A copy of the
Audit

Form is found in

Opening

this manual on
page 29.
e On the inside of

the document is the
two page Closing
Audit Form, which
you will use at the
end of the night
to close down the
Voting Machine.

« A copy of the

Audit

Form can be found

Closing

in this manual on

page 74.
o Found in the Roster
Index binder.

Roster Tndex
elbgtocing |

June 7,2016 Presidential Primary Election 9 4



PRACTICE PADS & SAMPLE BALLOTS

Ballot Voting Instructions
and Practice Pads

Ballot Practice Pads may be used
by voters to practice marking

the paper ballots; or by Election
Officers to demonstrate how to
mark the paper ballots.

Found in the Poster/Forms Kit.

PAPER BALLOT VOTING INSTRUCTIONS
AND PRACTICE SHEET

HOW TO MARK YOUR PAPER BALLOT:

+ Use one thin line to complete the arrow next to your
choice.

English

« USE BLACK OR BLUE color ink only and
do not use permanent markers.

o1

+ Do not use circles or Xs.

« Do not sign or initial your official ballot. ¢
« Do not vote for more candidates that the number to be
elected for each contest.
Vote for One

Write-in Voting:

GEORGE WASHINGTON — -
« Print the name of the qualified write-in

candidate in the BLANK SPACE. bt = =a
. . BENJAMCN FRANKLUN - -

« COMPLETE the arrow next to the writ
name Jafin Semith ——ll

Vate for no more than Two

Need a New Ballot? JOHNC FREUONT - -.

If a mistake is made and a new ballot is needed, B WELLER ———

tell the Election Officer and a replacement ballot WAL M GWN - =a

will be issued. ——
— -

DO NOT
— - —t—= —@—-
e S = oo mam

Practice connecting the head and the tail of the arrow:

001

SAMPLE BALLOT
& Voter Information Pamphlet

JUNE 7, 2016

PRESIDENTIAL PRIMARY ELECTION

W Your polling place may have changed. Please see the back cover
for your current location.

W Polls are open from 7:00 a.m. to 8:00 p.m.

% VOTE in one of three convenient ways: By Mail, Early, or at the
Polis on Election Day. Check inside for more information.

AR

Santa Clara County

2016 Primarz Election

Registrar of Voters
1555 Berger Drive, Building 2
San Jose, CA 85112

1-408-299-VOTE (8683) or
Toll Free 1-866-430-VOTE (8683)

al www.sccvote.org

95
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Sample Ballots

* Sample Ballots contain general
voting information on all the
measures and candidates of the
election.

» If voters are unfamiliar with some

of the candidates or measures, i1ssue

one to them so they may familiarize
themselves more with the election.

Found in the White Supply Box.

WWW.sccvote.org
Santa Clara County, Registrar of Voters




PRECINCT LOCATOR MAP

Precinct Locator Map

All precincts receive Precinct Locator Maps, which show surrounding precincts.

Use this to help voters find their polling place if they enter yours by mistake.
Call 1-408-299-VOTE (8683) if a voter's precinct cannot be found on the map.

Polling Place Locator

With Consolidated Precinct(s)

ELECTION: June 7, 2016

Found in the
Roster Index binder.

VOTE CONOLIDATED WITH
POLING PLACE POLLING PLACE ADDRESS
PREC PRECINCT(S)
PCT
1530 Most Holy Trinity Church - Lobby 2040 Nassau Dr 1531, 1534, 1535, 1891
PCT
1536 Hubbard School - Portable E-1 1745 June Ave 1537, 1538, 1539, 1541
PCT
1536 Mt Pleasant School - Theater Lobby 1750 South White Rd 1504, 1806, 1807, 1810
PCT
1553 San Jose Moose Lodge 1825 Mount Pleasant Rd 1606, 1811, 1814, 1816, 1892
PCT
1584 Yerba Buena High School 1825 Lucretia Ave 1712, 1714, 1750
PCT
1590 Country Hills Apartments Front Office 124 Rancho Dr 1597, 1508, 1725
PCT
1599 First Baptist Church of San Jose 500 Sands Drive 1745, 1757, 1774

-
\  County of Santa Clara
o] Registrar of Voters

| 2 losoatosaumotn

| ke HSEER
1]

[iE Legend
s
g8 | || A avuers /i

] voting ue
L prein L e

Precinct

CaneRAN VEW ) §{_§i | v

o | —  —§ coeoagn
" BLOSSOMIHILL RD

1001

Lt
0
waiow |
2
—Z

Pesing WWW.SCcvote.org

=
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VOTER'S ACTION REQUEST FORM (VAREF) \Y

A form used by voters to make changes or modifications to their voter file. Be sure to have them visible to
voters, in all provided languages. Issue one for the following reasons:

1. The ROV has misspelled voter's name. 4. Request \ote by Mail.
2. Moved within the County. 5. Request change in preferred language.
3. V(;\ters rga(\!llngta(édretss has 6. Cancel registration.
changed (i.e. students,
. g . 7. Declare voter deceased.
military service, etc).
County of Santa Clara [ ::: ?:F'CE LEEOIRY
Registrar of Voters E Found in the
VOTER’S ACTION REQUEST FORM il e RO | ) )
Acton by Precinct Inspector's
Instructions to the Voter. _ , Briefcase.
1. You must be a registered voter in Santa Clara County o use this form.
2. Please print clearly.
3. If requesting a name or party change, you must re-register.
4.  If requesting an action for another voter, provide thelr information in the VOTER INFORMATION box.
| VOTER INFORMATION - All i ion must be provided fo lete your request.
]Name: BithDate: _ _/_ _[__ _ _
lﬁegls!eredndwm:
|SI9M11.|re: Date:

Sample Ballot & Voter Information Pamphlet (Opt-In/Out):
O 1 want to use the on-line Sample Ballot & Voter Information Pamphlet. | no longer want to receive it by mail.

After a voter has

Q Email: filled this out, place

O | want my sample ballot pamphlet by mail. | previously opted out of receiving it by mail. inSide the Cleal’
Correct or update voter registration: Envelope # 3

O My name is misspelled. The correct spelling is in the VOTER INFORMATION box. The i spelling is:

O I moved to a new residence address within Santa Clara County tslreel.addrws & city): . .
If the voter is voting

provisional, place

O My residence is the same, but my mail goes to a different address. My MAILING address is:

O Preferred Language: | want my voting materials in this additional language (Voters ing a preferred | 0 will receive voling the reg iStI’ati on Cal’d
matenals in English and their preferred languags): . . .
0 Chinese O Spanish Ol Tagalog : O Vietnamese Wlth the prOV|S|0na|
O 1 would like to receive the State Voter Information Guide in the following language: enve | Ope.
O Hindi 0O Japanese O Khmer O Korean

Permanent Vote by Mail:
O | want to be a Permanent Vote by Mail Voter.
0 | do not want to be a Permanent Vote by Mail Voter.

Cancel voter registration:

O Please cancel my registration. Reason:
0O Voter named above is i ion may be provided by family or caretaker.
Mame of person reporting death: Phone:
Signature of person reporting death:

To return to the Registrar of Voters
Fax: 1-408-998-7314 Scan/Emalil: registrar@rov.sccgov.org
Mail: Registrar of Voters, PO Box 611300, San Jose, CA 95161-1300

VARF E 051813
Mo043-E REV N3
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REGISTRATION FORMS \Y%

CALIFORNIA VOTER REGISTRATION FORM/FORMULARIO DE INSCRIPCIGN DEL VOTANTE DE CALIFORNIA
SANTA CLARA COUNTY

Fili 0wt this ferm il you ate o new voler, have moved of chamged your name, of want bo change your pelitical party peedeseace. You must be a U.S, cititen and at heast 1B years eld by the next elsction ls
use this feem. Use Blue oc black ink. Prind clearly. — Liene eshe formulania si: es auevo velanle, se mudd o cambid de nombre o 51 desea cambiar sy preferencia de partido poiitic.
Para wsar este formulacta, tieoe que ser civdadano de EE UL y fener af menos 18 ados de edad en lp prévima sipecidn, Use tinta an @ negra, Escriba oo fefra de molds y de manera claca

Your legal name: First name - Nombre legal: Frimer nombre Middie name ~ Sepunds nembre

Voter Registration R i’ i

O M=% O M-S

O Ms.-5a [ Miss- S
Forms Home: address - mof @ B0 Bor or Dusiness address ~ [Rumber, Streed, Ave, Orive, efe. include N 5, £ W) Agt o unit £
Dowmicilio - no apartado postal mi direccidn de frabajo — (Numero, calls, avenida, camino, afc. Incluir N, S, E. 0 ¥ de Departementy ¢ wigad
e Issue to voters to rengter Cily - Cindad State - Eslade 2ip - Cédigo postal  Califomia counly — Condad de Califrnia
_ CA
If you do not have a street address, describe where you live (Cross streets, Roule, N, 5, E. W)
Wlth Santa Clara County- Sl'ﬂn fieng diteccidn con cafle, describa dinde wive lerlr qué calies, ruta, N. 5, E 0}
° A].SO, Voters must Complete Maileng address - (f different from above, or PO Sax — Domicilio pastal - si es distinta del que figera amiba o apariado pastal
: Eity - Cruodad State ~ Fstado Zip - Coipo postal Fareign country — Pais exfranjony
this form to change party
. . . Date of birth - Facha de nacimignts US. state or faeeign country of birlh — Fsfade de £E U o pais exlranjers en que nacid
affiliation, or notify the ROV 5 19
CA drover's focense or GA 1D car

W de licencia de manefar 1100 0 v 3 €4 vy e ot D e ot
g de Califormia S

{ cilras)

e Califormia o tarela de ident

of a name change.

o

. . Emad joptinal] - Direecidn de corres electrdnico (opcionsl) Fhone numbet (eptional) - Mimerg de fekifono fopeinal)
« If the voter 1is voting 2
.. 14 Do you want 1o disclose a political party preference? — ;Desea revelar preferencia de partida politico?

pr ov1510na1, place the Yes, my politcal party preference is (check one): — S, mi prefereacia de partido poliic es (margue uno) o acen gl sty e

[} American Indepesdent Party {1 Ameri [ Demecratic Party 1 Gresen Party oo _""
. . . Farbio Amesicans ngependisaly P Partido Damderata Patide Werde

[ Libertarian Party [ Peate and Fresdom Party [ Rp;mhlll:an Party ] Other [specify):

registration card with the Msethes oy o o i

To receive a vote-by-mail ballot in all elections, initial here: .~ Pira recibir owa balota de wodacidn por comeo e fodss fas elecriones, ponga sus inicfales agué

If you were registered to vote before, fill out below: — 57 se inscribid para votar antes, llene a continuaciin:
Middle initial

provisional envelope.

. First pame — Primer nomive il ' et sty Lt mame ~ Apeilido
+ After a voter has filled this
Previous address where you were registered — Dineccidn an iz que estaba inscrife anferormente City - Chudad
out, place it into the clear
Slate Iip Presious county Previgws political party preference (if any)
Estad Cidige postal Condado anterior Frefarencia de partido politico aaterior {5i carespande)
Envelope # 3. bl L
7) Ase you @ UG, citizen? A “No" answer to either question means you CANNOT register to vole.
¢Es usted ciudadano de EE 007, Ctessi DN"Y 51 respande “No"2 cualquiera de estas praguntas, N0 PUEDE inscribirse para volar,

° Found in the Precinct Wil you be 18 or older by the next election? : Oltes-s: Co g Gptional — Opcional

;Tendrd 18 afios de edad o mds en I priima eleceidn? ..

i& Read and sign below. - Leay firme a continuacidn. - Check et 1 s cal b 4. okl mubae

Ins ector 's Bfieﬁ/‘ase Fam 2 U5 citinen and will be at least 18 years old on election day. § am not in prisan o o parohe ?fmﬂ: Jzu'l,srl;rb;ge;f;'ﬁ”; ARG EADAAORr aelara
p . for @ fedomy. | understand that it is a crime to inbentionally provide mcorrect infarmation on this S as ﬁﬁ,‘.‘, 'he m:-‘q ique e"fdmis |
form. | deciare under penalty of perpary wnder the laws of the Stale of Cabfornia ket the information " e ———
on this foam s true and coerect, - fyefm:m de EE ) y tendre af menos 18 afios de edad [ Check here if you can provide a pelling place on election day.
&l iz de |3 eleccim, No estay en prisidn i en berfad rMn{an’M haber cometiddo um detily farque aqui si puede brindar una mesa electoral of dia de fa f-\ﬂ‘f'll'
grme. Entienda que bindar mipmacin incomecta de maneea miencional en este fomulano eswn B, Your ethnicityfrace: — Se
delita, Declan bajo pena de perurie spur Las leyes del Eslade de Califormia que la informacido d¢ ©. Check your language preference [IEnglish [ Spanish
esie formuiano es verdsders y comects, Marque su rareiawe."ru.. de idigma- Espafiol
OcChinese OlVietnamese Clkorean CTagakg  Dllapanese
2bd Vit ngit mof  Tagalg HAW
Ol Hinds Dgu.mr Dithai
frf ] e
otes Signatute — Firma del Velane Vorth-Mes  Duy-Ois  feardne  Did someone help you fill out or deliver this Ialm? — jAlguien fa
aywdo a llenar o a entregar aste farmulario?
430 559311 160002 e, e e e Sl e st 8t s bt prts o 8 e b~ 51 5, s

que Iy ayodd debe tenar y hemar ambas pavies de ests caida verde

Important! Tovole in the pid dection, you mest mal or debver this cand at least 15 days before the red
ection, New voters who register by mal mary have B show their 1D at e poling place the first time they wiie Signature — Firma
lmportamte! Fiara volar en [z prdnima elkcciin, debe emviar por comeo o entregar estn lrela O MEASS  Nime sddvny asd e, -~ Momsen, doercion § namer o IniTone
15 dias anfes de g poduima eleccin. Lo volantes nusves que 52 fnsciban por oveo quud fengan que
presantar s fadata de identificackin an & mesa sectoral cuandy vota par primes yer Org. came and |80 (if soph — Meevdre y ndmern de feldtong de l arpanizacida (of comesponds):

Tear hare and lold. Moisten edge fo seal. Do nol staple or tape
Corte agui y doble. Homederca o borde para selfar. Mo use engrapadosa i cinta adhesiva
The bottom part is your receipl.
Hse it wntil you recerve a Voter Notification Card in the mail
La parte fafenor &5 5u fetibo.
Gudrdely hasta que reciba una Taseta de Notificacido de Votanle por corves.

(This part is Hhe voler’s receipl. — Esta parte o3 o tecibo del volante )

Signature - Firma

Rame. e

Asa rq,islcn.d voler, you may vote for any candidate for state or
| office, regardless of the party preference or lack of party o same aed el (8 ant
|m.l'crcm.c disclosed by you or the candidate.

Conta votante inscrito, wsted prede votar por cualyiier NI —
cargos estatales o del congreso, sin importar lo preferencia, o falia de,
partide politico gue hava revelade usted o el candidato.

For Elections Information Contact: The law protects your voter registration information against
Para obtener informacidn sobre commercial use, Report any problems to the Secretary of State’s
las elecciones, comuniquese con: Voter Hotline: (800) 345-8683.

La ley protege su informacion de inscripcion como votante del
uso rnmermal Informe cualqmer problema a la linea directa para

bantac ol o i i bogda ol JONAL 990 UNTA (D000

Registrar of Voters

IR WWWw.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 9 8



15 DAY REGISTRATION LETTER & \4
STATE PENDING LETTER

DaYs BEFORE
ELECTION DAY: June 7, 2016, T:00 a.m. to 8:00 p.m.

VOTEHERE: £ 17118 M: VOTE AQUI: BUMOTO DITO: BAU TAlI BAY:

. . Sandose Casetiz County of Santa Clara
15 Day Registration Letter et tne

1588 Drive.
* ROV sends this letter to voters whose 553'5%‘?1; i

Tell Free. 1-866-30-VOTE Wl
Blection Céficers 1408
TOD 1-408-288- 0820

names we were unable to print in the Ve st

Roster Index. If a voter presents this

Unless you live in a Mail Ballot Only Precinct, your assigned palling place is focated at the top of this leffor. You s registered
and eigible 1 vote n the due t your recent regisiration of Lpdated address.  you have any questions, piease call

letter to you, carefully read the letter and S Srs County Reghsof Ve ol 7 o 1086430 VOTE 003

Mail Ballot Precinct: Your residental precinct has 250 of less voters, thersfors you do nod have 8 poling place assigned fo you. You
mus! vole your baliot and retum it by cne of the methods listed in the instructions in your Mail Balio! Packet. If you prefer 1o vole at o

fOllOW the dlrectlons_ m placs, you wil be required 10 vole a Provisional Ballot, I you do net receive your Mail Balot Packet, ¢l the number shown

+ Voters with this letter may vote regularly o0 e o s i o e i O 50 1o 0
. . Election Information: Due lo time constraints, vobers registersd or updaled after 29 days prior fo the election wil not be sant a

only at the precinct listed on the letter. S reA s o e i e 1o o8 vy Sample Sabo & Yoto omaton Panphit

% |F THES LETTER CONTAINS A POLLING PLACE LOCATION, YOU MAY REPORT TO THAT LOCATION AND VOTE A REGULAR BALLOT.
IF ¥OUR MAME 13 MOT LISTED IN THE ROSTER INDEX, PLEASE 3G AT THE BACK OF THE BOOK.

If the preCIHCt does n0t matCh’ process * ELECTION OFFICERS: Twes vOTER DOES NOT VOTE PROVISIONALLY IF THE POLLING PLACE LISTED ON THIS LETTER

MATCHES YOUR PRECINCT NUMBER.

Provisionally.

EHAT
% Sanfy Clara "ﬂj

%A TES @i RHCARTFEARRENE
Sﬂll*lliﬁ’llﬁh‘!ll!*ﬂlﬁ'ﬂﬁfﬁ&!ﬂ!ﬂ?&!ﬁ%lﬁ D . seevote.org

* BREABARRSHE STMERSMENENRRER - FENEFAVERRBRLRD - HES

R H RS -
* MEHA  SEMATRSRNGERENEERRAT - AL ERFLL MR -

VOTER NOTIFICATION: STATE PENDING VOTER
ELECTION DAY: June 7, 2016, 7:00 a.m. to 8:00 p.m.

VOTE HERE: fk4 /M #2185 VOTE AQUi: BUMOTO DITO: BAU TAI BAY:

See next page for ESPANOL, TAGALOG, and TIENG VIET

County of SantaClara

Registrar of Voters Office
1555 Berger Drive, Building #2
San Jose, CA 95112

The Office of the
Registrar of Voters

1555 Berger Drive
P.0. Box 611360
I&a'n Jose, CA; g.gl
i i . nformation ministration

Regarding State Pending Voter: L A

Election Oﬂ‘lcers 1-408-299-POLL
i TDD 1-408-288-9820
Kyoko Lin . Website: scovoteorg
1306 Columbia Ave Secretary of Sate: www.sscagov

.
San Jose CA 35112 State Pending Letter
You are a State Pending voter or late registrant and are eligible to vote a provisional ballot in the upcoming election. Bring this letter
to the voting location shown above (VOTE HERE) on Election Day and request a Provisional Ballot. This letter is notification that ° Sent by the ROV Ofﬁce tO Voters

you recently registered but need to provide identiication

Because you are a State Pending voter or late registrant, you will not be sent a sample ballot or state pamphlet for this election only. WhO h ave nOt b een C Onﬁrme d by th e

You can view your Sample Ballot & Voter Information Pamphlet and your polling place on our website: www.sccvote.org

If you have already voted in the upcoming election either by a Viote By Mail ballot or at an early voting site, you are not eligible to vote

again based on this new registration. Voting twice constitutes a crime. Secretary Of State,

> POLLING PLACES OPEN AT 7:00 A.M. AND CLOSE AT 8:00 P.M.
> YOUR NAME MAY NOT BE LISTED ON THE ROSTER INDEX, PLEASE SIGN AT THE BACK OF THE ROSTER INDEX AND VOTE A PROVISIONAL BALLOT.

. G i * Read the letter carefully and follow
the directions.

+ State Pending voters must vote

s Provisionally at all polling places in

&

o 0 i O e O
3 BhRERTEEMTL

P OGREMERMAR LTRSS L 05) - S CI C

P EMEETEENERRBEARD - BEBCARNBN ERESRLRRENEN -

» EEERA- EXAEERARGENOERS - TEARFEE - anta Clara County.

Usted es un votante Pendiente Estatal o se registrd tarde y es elegible para votar en una boleta provisional en la préxima eleccion.
Traiga esta carta al lugar de votacion indicado anteriormente (VOTE AQUI) el Dia de la Eleccion (3 de junio de 2014) y pida
una Boleta Provisional (Provisional Ballot). Esta carta es una notificacion de que usted recientemente se registrg pero necesita
proveer identificacion.

Debido a que usted es un votante Pendiente Estatal o se registré tarde, no se le enviara una boleta de muestra ni el folleto estatal
solamente por esta eleccion. Usted puede ver su Boleta de Muestra y el Folleto de Informacién del Votante y su puesto de
votacion en nuestro sitio web en: www.sccvote.org

Si usted ya emiti6 su voto para la eleccién que se avecina, ya sea con una boleta para Votar por Correo o en un puesto de votacion

temprana, este nuevo regisiro no lo hace elegible para votar otra vez. Votar dos veces es un delito

»  LOS PUESTOS DE VOTACION ABREN A LAS 7:00 A.M. Y CIERRAN A LAS 8:00 P.M.

»  ESPOSIBLE QUE SUNOMBRE NO ESTE INCLUIDO EN LA LISTA ELECTORAL (ROSTER INDEX), POR FAVOR PONGA SU FIRMA AL REVERSO DE DICHA
LISTA Y EMITA SU VOTO CON UNA BOLETA PROVISIONAL.

> USTED DEBE VOLVER A REGISTRARSE CADA VEZ QUE CAMBIE DE DIRECCION, NOMBRE O AFILIACION POLITICA.

WWW.sccvote.org
9 9 June 7,2016 Presidential Primary Election Santa Clara County, Registrar of Voters




UNSIGNED BALLOT STATEMENT &¥

Unsigned Ballot Statement
ROV sends the Unsigned Ballot
Statement to all Vote by Mail and Mail
Ballot voters who failed to sign their
ballot envelope. Voters are instructed
to fill out and sign the Statement, and
return it to our office, a polliing place
or an early voter center before 8 days
after Election Day (June 15, 2016). If
returned completed by that date, their
ballot will be counted.

If a voter drops off an Unsigned
Ballot Statement in the polling place,
with or without the postage paid blue
envelope, we will accept the form and
place it into the Blue Ballot Bag.

Five copies of the form, in each
supported language, are available in
the Precinct Inspector's Briefcase. Five
blue postage paid envelopes are also
available in the Precinct Inspector's
Briefcase to meet the voters requests.

Placed Unsigned Ballot Statements
in the Blue Ballot Bag

AR WWW.sccvote.org

=

Santa Clara County, Registrar of Voters

READ THESE INSTRUCTIONS CAREFULLY BEFORE COMPLETING
THE STATEMENT. FAILURE TO FOLLOW THESE INSTRUCTIONS
MAY CAUSE YOUR BALLOT NOT TO BE COUNTED.

In order for your Vote by Mall Ballot to be counted, fill out the statement below and sign on the line above
“Voler's Signature”, and choose one of the following return options:

1. Drop off your signed statement at a polling place within Santa Clara County on Election Day.
You may drop off your Unsigned Ballot Statement at any polling location in Santa Clara County before
the polls close at 8:00 p.m. on Election Day. You may also retumn your Unsigned Ballot Statement at
a drop-off site. Please visit www.sccvote.org for a complete list and schedule of drop-off sites.

2, Come to the Registrar of Voters' Office in person. You may come to our office at the address below,
Monday through Friday 8:00 am. to 5:00 p.m. to SIGN your original Vote by Mail ballot envelope or
return the Unsigned Ballot Statement. This must be done by 5:00 p.m. on the eighth day after the
election.

3. Mail your signed statement to our office in the enclosed postage-paid envelope. The Unsigned
Ballot Statement must be received by our office at the address below by 5:00 p.m. on the eighth day
after the election. . P ks will not be

4, Fax the signed statement to cur office. Your faxed statement must be received by our office by
5:00 p.m. on the eighth day after the election. The Vote by Mail fax number is 1-408-2923-6002.

UNSIGNED BALLOT STATEMENT

I, am a registered voter of Santa Clara County,
State

(Marme of Violer)

of California. | do solemnly swear (or aifim) that | requested and retumed a vole by mail baliot and that | have not and
‘will not vote more than one ballot in this election. | understand that if | commit or attempt any fraud in connection with
woling, or if | ad or abel fraud or attempt to aid or abet fraud in connection with voting, | may be convicted of a felony
punishable by imprisonment foe 16 months or two or three years. | understand that my failure to sign this statement
means that my vote by mail ballot will be invalidated,

(Signed)
Voter's Signature  (power of altornay cannot be accepled)
If voter is unable o sign, he or she may make a mark which shall be witnessed by one person.
Dated this day of 2016,
address:
Street Address City Zip Code
Mailing address:
Street Address City Zip Code
Santa Clara County Registrar of Voters
1555 Berger Drive, Building 2, San Jose, CA 95112
1-866-430-VOTE (Toll Free) - Fax 1-408-293-6002 - www.sccvote.org
Revised 2182018

Additional Statements found in the
Precinct Inspector's Briefcase.

June 7,2016 Presidential Primary Election
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FIELD INSPECTOR/PRECINCT INSPECTOR EO
CHECKLIST (SALMON)

Field Inspector/Precinct Inspector
Review Checklist

* Must be reviewed by Field Inspectors and
Precinct Inspectors throughout Election
Day.

* Contains a series of duties that are to be
completed by each precinct.

* Form is found inside the front cover of the
Voting Machine once you remove the cover.
Remove and tape to the back of voting
machine.

* Place in front pocket of Roster Index at
closing.

Warning: Pursuant to Elections Code sections 18564,
18565, 18566, 18567, 18568 and 18569, tampering
with voting equipment or altering vote results
constitutes a felony, punishable by imprisonment.

UM PR B AR L ME 7 18564 - 18565 + 18566 -
18567 - 18568 J 18569 fii » Ml ¥ & & Wi i #
FRMRERRESR K - HE R
] 57 3R RKRE R AV g F - o

Tamper Warning Poster

Warning poster for public that tampering

Aviso: Conforme a las secciones del Cddigo Electoral
18564, 18565, 18566, 18567, 18568 y 18569,
manipular el equipo de votacion o alterar los resultados
electorales es un crimen que se castiga con
encarcelamiento.

Babala: Alinsunod sa mga Seksiyon 18564, 18565,
18566, 18567, 18568 at 18569 ng Kodigo ng mga
Halalan, ang pakikialam sa kagamitan sa pagboto o
pagbabago sa mga resulta ng pagboto ay isang
krimen, na may kaparusahan ng pagkabilanggo.

Luu y: Chiéu theo Bo Luéat Bau Cli clia Doan 18564,
18565, 18566, 18567, 18568 va 18569, pha rdi may
méc bau cli hodc siia déi két qua bau cli 1a mot
trong toi, c6 thé bi phat tu.

101

June 7, 2016 Presidential Primary Election

with a Voting Machine is a felony punishable
by imprisonment.

Form is found inside the front cover of the
Voting Machine once you remove the cover.
Remove and tape to the front of voting
machine.

Place in front pocket of Roster Index at
closing.

WWW.sccvote.org
Santa Clara County, Registrar of Voters




CHALLENGE LIST EO

CHALLENGE LIST

(California Elections Code, Section 14252) Challenge List
(1) ROV/Board Determination: . . .
“allowsd or demied® + This form is to be used if you, the
(2) Written Evidence Pertaining to 1 1
Person Grounds for Challenge Challenger's Challenge: written and/or verbal EleCtlon Ofﬁcer’ belleVe a person
Challenged (check one) Information statement from another voter in : . : L
recinet ato attempting to vote is ineligible.
Name: — notperson listed in Roster |51, Review the listed reasons on the
__ not a precinct resident (1)
. form.
\Address: —hota LS. cliizan |Address:
__ already voted today 2 « Call 1-408-299-POLL (7655) before
— on parole o felony conviction challenging a voter and explain the
Name: __not person listed in Roster Name: Situation to us.
__ not a precinct resident (1)
Address: —nota .S, citizen Address:
— already voted today & Found at the back of the Roster
__on parole for felony conviction
Index.
Name: __not person listed in Roster Name-
__not a precinet resident (1)
|Address: — nota U.s. citizen Address:
__ already voted today (2)
__on parole for felony conviction

ASSISTED VOTERS LIST

(California Elections Code, Section 14283)

The precinct officers shall keep a list of the voters who have been assisted in marking their ballots. The list of assisted voters
shall be retumed to the elections official and preserved with other election materials and records.

Assistance Codes: V =Visual impairment  H = Help with Language P = Physical limitation
L = Literacy 0 = Other

Name of Voter Assistance Name of Person Election Officer?

Assisted Code Assisting the Voter (circle) ASSiSted Voters List
Yes + Complete this form any time

Yes a voter is assisted at the voting

Yes booth or voting machine.

2016 MF

‘ R WwWWw.sccvote.org 1 O 2
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EXCEPTION LOGS (GOLDENROD)

g_& PROCEDURAL EXCEPTION LOG

June 7, 2016 Primary Election
Precinct __ 9999

Instructions: Describe any voting imegularities as they eccur throughout the day,
include voter's name and the issue. Examples may include: voter did not sign Roster,
voter walked out with voter activation card, voter off voted ABS
baliot but signed roster in error, accident at polling place (include person's name, time
of the incident), etc.

(For Technical Issues Please Use Other Side)

Voter's Name Clerk's

Initials

Voting Exception

Found in the Roster Index binder.

EO

Procedural Exception Log

1. Report any missing or duplicate voter
signatures, include a brief explanation.

2. Note any unusual events or circumstances
including names of those involved.

3. Report any voter related issues that are not
applicable to other forms.

4. Write any possible resolutions to the issues
reported on this form.

5. If during closing your Official Ballot
Statement does not balance, write down any
possible explanations.

Technical Exception Log

TECHNICAL EXCEPTION LOG

June 7, 2016 Primary Election

Precinct 9999

| issues as they occur throughout the day, include machine number, name of the

Vaoter, a description of the issue and the name of the person the issue was rescl\red by. Examples may include:
machine # 12345, Voter save error, 12:43pm lved by FI #, {

of the issue, time of the

{For Procedural Issues Please Use Other Side)

Resolved
(by who)

Issue Time

Oikaiba Ay
+ Document any issues raceir £ 13 Yo s ¥
involving the \oting Machine Vofer Name
Machine, Card Activator or

Audio Unit.

103
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FEEDBACK FORM AND RECRUITMENT EO
FORM

Election Officer Feedback Form

7. The Registrar of Voter's staff st 299-poll were knawledgeable and helpful

Election Officer Feedback Form __Z;:Z,.mii; —
* New form can be filled out online or ey fivih
use the paper copy. [
«  Use this form to give us feedback ) E:{ :::;Erlm'“""m""m”m"
about how things went. What went L 'wmmr : = e M_‘
wrong? What did you like? e
»  Found inside the Roster Index front ,,,lp,m,,,m T N M
Pocket. l;n‘;:alem:::d J
DT S oA T i et

Other (please specify)
[ |

13. Please let us know any other issues or comments you would like to provide.,

14, Would you lke a call from a ROV Staff Member?
I Yes ™ Ne

Phone Number

b 1

Thank you for taking the time to complete this survey!

The Santa Clara County Registrar of Voters
invites you to participate in the democratic process as an
ELECTION OFFICER

NAME EMAIL
L]
Recruitment Forms
HOME ADDRESS
mobile [0
oavpronet () AT PHONEH ) evenngD) * Issue these forms to voters
/ \ Can you refer someone? . . .
QUALIFICATIONS: Please check applicable boxes MY REFERRALS lnterested m becomlng
Name:

00 L ot et a0 v, or 1 am bilingual .
[ 1amau.s. legal permanent reswdem in Engé\Lsh and Phonet#: Electlon Ofﬁcers_ The person
O | can work on Election Day: () Chinese Address:

Tuesday from 6:00 AM to 9:30 PM § ;;"“d' .

R japanese g
O3 ave et accessathome {600 may fill the form out in the
() Korean Name:

HIGH SCHOOL STUDENT: ( )?panl\sh Phones: . . .
[ 1ama igh shool sudent (oo : polling place and leave it with
B I 'am over 16 years of age () Address:

I'have a GPA of 2.5 or better |

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, (Please detach along the e and keep the ower porion for your reference. Thankyou) _ _ _ you .

W : We are Election Officers on Election Day . . .
/?’ a4 Proudly serving our community! &(408} 299-POLL ° Fou nd InSIde the Pl’eCI nCt
=3 (408) 299-7655 . R

‘v‘ul! I If you are bilingual, please call: I nSpeCtOr S B rlefCaSe.

(408) 282-3086 Chinese
(408) 282-3095 Spanish
(408) 282-3089 Tagalog
(408) 282-3082 Vietnamese
Mailing:

PO Box 612350
San Jose, CA 912350

Iaspestor's riatcaen

Faxing:

(408) 282-3115

Signing up online:
http://www.sccvote.org

- ] L ] 1553 B Dr., Bldg. #1
Election Officer Training provided San 3[)95‘;’ c;-\ 951‘52

WWW.sccvote.org
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CERTIFICATE OF PERFORMANCE (& C

» Use this two part form with the Closing Audit Form as part of closing the Electronic
Voting Machine.

» All Election Officers must sign the Certificate of Performance.

» Bottom pink copy of the form is always attached to the outside of the polling place.

» Top white copy of the form is returned to the Roster Index binder.

» If 10 or more ballots have been cast on any Voting Machine in the polling place, print
two copies of the Results Report and attach one copy to the form outside the polling
place, and the other to the copy in the Roster Index binder.

»  Found inside Roster Index binder.

CERTIFICATE OF PERFORMANCE TRAINING RESULTS REPORT
This Certificate of Performance is for Precinct , for the Date 02/03/2015 Time 2:13 PM
Primary Election, held on June 7, 2016. Serial Nusber 204156
WE HEREBY CERTIFY ONE of the following: (Please check only the one that applies.) Protective Counter 791
Public Counter 4
—A Pall Site
TEN (10) OR MORE BALLOTS WERE CAST ON THE VOTING MACHINE, AND THEREFORE THE PCT 1302
RESULTS OF VOTES CAST ON THAT VOTING MACHINE ARE POSTED OUTSIDE THE POLLING Polling Place ID
PLACE. 1302
Instructions: Run two copies of the results report. Attach one copy to each copy of this Certificate of Ballot Version 0
Performance. Place the top copy in the Roster Index. Post the bottom copy outside the polling place. Report Seurce Internal Memory
B CONSOL IDATED ELECTION
— SANTA CLARA COLNTY
RESULTS OF VOTES CAST ARE NOT POSTED FOR VOTING MACHINES THAT RECORDED NOVEMBER 5, 2013
FEWER THAN TEN (10) BALLOTS, HOWEVER, RESULTS OF VOTES CAST ON ALL Candid Total
OTHER VOTING MACHINES THAT RECEIVED TEN (10) OR MORE BALLOTS ARE POSTED. condidate  _onordate Totals Total
Instructions: Run two copies of the results report for the voting machine with ten (10) or more ballots.
Attach one copy to each copy of this Certificate of Performance. Place the top copy in the Roster Index. e hisial xx
Post the bottom copy outside the polling place. MBR.. ORCHARD SD &)
Enter the total number of votes on the voting machine with less than ten (10) ballots here: glgzi{gg'll% HILL I1J
C BAMBI FLEMING 0
- HELEN LEUNG-YUEN 0
RESULTS OF VOTES CAST ARE NOT POSTED FOR ANY VOTING MACHINES BECAUSE FEWER KARL JACOBSON !
THAN TEN (10) BALLOTS WERE CAST IN THE PRECINCT. WRITE-IN o
Instructions: Enter the total number of votes on the voting machine here: WRITE-IN 0
Place the top copy in the Roster Index. Post the bottom copy outside the polling place. Undervotes 4
Write In Uotes
PLEASE FILL OUT THE INFORMATION BELOW FOR ALL VOTING MACHINES No Write In Uotes In Memory
. - X . Election Officers
Opening (see Opening Audit Form) Closing Please Complete After Closing The Polls-
We the undersigned Election Officers do
Voting Voting Machine | Opening | Opening Voting Closing Closing hereby certify that on the wrmmasmmum
Machi oo, A i Protecti Machi oubli Protecti day of wwmmnnuunu 20umann this board
ac_ ine pening Bag Seal ublic rotective ap ine ublic rotective under the serutiny of eath MEM‘?EF.
Serial # | # (found on Step A | Counter Counter Closing Bag | Counter Counter c%osed Ehe Rolls fr'og further :otlng.
. - obtained this printed record of votes
line 4 qf Opening Total Total Seal # Total Total cast on this machine and that after the
Audit Form) polls closed. the Protective Counter
read 791,  the Public Counter
read 2 and the machine has
been sealed with seal # swwnoinns,
Signed:
All Board Members Sign Below and acknowledge Voting Machines are closed and sealed:
Inspector Clerk
Clerk Clerk
Clerk Clerk
PLACE THIS COPY IN THE ROSTER INDEX BINDER [ S/N 24156 5.0.24 02/03/15 2:13 PM

WWW.sccvote.org
1 O S June 7,2016 Presidential Primary Election Santa Clara County, Registrar of Voters




UNUSED OPTICAL SCAN (PAPER) BALLOTS

CLOSING WORKSHEET (roaten

Use this form at the end of the night to count all of the Unused Ballots.

When you are done, place the top white copy of this form into one of the boxes
containing the Unused Ballots and seal Unused Ballot Delivery Boxes with the
Unused Ballot Delivery Box Seal (found inside the box). Return the bottom yellow

copy of this form to the Roster Index.
Found inside Roster Index binder.

n.r,!m!n.n . Iy

PRECINCT # Unused Optical Scan (Paper) Ballots Worksheet
June 7, 2016 Preskdential Primary Election
Instructions (v e for ROV Office use Onbyh

1. Remove all Ballot Pads from all Ballot Delivery Boxes

2. Separate pads by Language and Party

3. Stack each language numerically;
Highest “Quantity” # on top

__4. Fillin each box below with Highest “Quantity” #
of each stack

5. Add the 4 numbers for each Party across to get
a "Subtotal”

6, Add the sublotals downward to get the Total Unused
Ballots

7. Transfer Total # of Unused Ballots to Box #2 of the
Official Ballot Statement (OBS)

8. Place all unused Ballot Pads inside the Ballot Delivery
Boxes with Top White Copy of this form

9. Seal each box with the Unused Ballot Box Seal stored
inside each box

__10. Retum Bottom Yellow Copy of the form o the Roster

Index Binder

e s o W Subtotal

dl ]+ |+ +—1=__1
e EfS L7 v Subtatal tl

Democratc [ |+ |+ 1+ ]=[ ]
ge Es EIT £V Subtotal 'l.

CERX % Y — Y — Y I_—
Eft EjS EfT Efv Subtatal tl

wweran mp |+ J+ [+ =[]

T BV subtotal ¥ l

EjC E/S
Peace and Freedam D [ |+| |+| 1+ |=1 |

Subtotsl  #
Republican -N |+| |+| |+| | | | l

= ]

ET
ﬂi J+I |+I 1+ |=| |

E/S subtotal  * l

TOTAL UNUSED BALLOTS TOTAL J
{Tranafier to Box £2 of the Official Ballot Statement]

TOP COPY (WHITE) - PLACE IN BALLOT DELIVERY BOXES

PRECINCT # Unused Optical Scan (Paper) Ballots Worksheet
June 7, 2016 Presidential Primary Election
Instructions farea below for ROV Ofice use Ony|

__1. Remove all Ballot Pads from al Ballot Defivery Boxes

. Separale pads by Language and Party

. Stack each language numerically;

Highest “Quantity” # on top

. Fillin each box below with Highest “Quantity” #

of each stack

Add the 4 numbers for each Party across to get

a “Subtotal”

. Add the subtotals downward to get the Total Unused

Ballots

. Transfer Total # of Unused Ballots o Box #2 of the

Official Ballot Statement (OBS)

. Place all unused Ballot Pads inside the Ballot Delivery

Boxes with Top White Copy of this form

. Seal each box with the Unused Ballot Box Seal stored

inside each box

__10. Return Bottom Yellow Copy of the form to the Roster

Index Binder

Efs

_ -Nm|+| T " | ||_|l
->|—|+|—“'1+r—|+|—'—1 1

m-bl*____|+I:I+I::I+1:I = :

-N__]+I_I+I_'_I+i_i £

Efc i EfT Subtotsl *l
peace = J+[ 1+ 1+ 1=
EfC EfS ET Subtotal Ol
- | & — |+|::] [—
EjC S ET Subtotal Ol

Nonpartisan mE [ 1+[ 1+ I+L._l | ——
e EfC EfS BV Subtotal
| J+[ J+ [ [+ 1= ]

TOTAL UNUSED BALLOTS TOTAL ]J

=
=

{Transder to Box 82 of she Official Ballot Statesment)

BOTTOM COPY (YELLOW) - RETURN TO ROSTER INDEX BINDER

WWW.sccvote.org
Santa Clara County, Registrar of Voters

June 7,2016 Presidential Primary Election 1 O 6




OFFICIAL BALLOT STATEMENT ipoares C

» Use this form during the Closing Process to record the number of Unused Ballots, Spoiled Ballots,
voted paper ballots cards, Provisional ballot votes, electronic votes and total signatures.

» Failure to complete this form may result in a reduction of pay.

o Found in the Roster Index binder, DO NOT remove.

. Keep in the Roster Index.
&  Official Ballot Statement

Precinct: 9999 June 7, 2016 Primary Election

Please check this box if Ballots were picked up
from your Polling Place during Election Day.

Please enter the following totals

1. Ballots Issued
Filled in by ROV

2. Unused Ballots Total
Copy from the Unused Optical Scan (Paper)
Ballots Worksheet

3. Spoiled Paper Ballots
Include damaged and spoiled “A” Card
Ballots from Envelope #4

4. Voted Paper Ballots

Count all “A” cards from Orange Ballot Bag

5. Voted Provisional Ballots
Provisional Envelopes containing Voted Ballots
from Blue Ballot Bag

6. Roster Index Voter Signatures
Count Voter Signatures from the Roster Index,
Supplemental List and Blank Signature Pages

§3433%3

7. Electronic Ballots
Copy the information below from the Voting Machine Closing Audit Form

VVoting Machine # Qualified Votes  Provisional Votes Total Votes
+ =
Precinct Board Precinct Inspector Clerk Clerk
Must Initial Clerk Clerk Clerk

WWW.sccvote.org
1 O 7 June 7,2016 Presidential Primary Election Santa Clara County, Registrar of Voters



SIGNATURE COUNT WORKSHEET C

* Use this form during the Closing Process to count the total number of signatures on each page of
the Roster Index and then total all signatures.
»  Found in the Roster Index binder, DO NOT remove.

ROSTER INDEX SIGNATURE COUNT WORKSHEET GRAND TOTAL
SECTION:
1. Count and write the number of signatures on each page of the Roster Index.
2. Transfer the number of signatures on each page to the box next to the page number on this sheet. 5. Transfer the totals of
3. Total each column. each column to the
4. Go to the Grand Total Section. box next to that
! column in the Grand
Column A Column B Column C Column D Column E Column F |i Total box.
Pg # |Signatures Pg # |Signatures Pg # |Signatures Pg # |Signatures Pg # |Signatures Pg # |Signatures l 6. Total these numbers.
i
1 16 31 46 61 76 i 7. Write the total of all
the columns on the
2 17 32 47 62 77 ! Ballot Statement in
! the Roster Index.
3 18 33 48 63 78 !
1 GRAND TOTAL
4 19 34 49 64 & I [ COLUMN [ TOTAL
5 20 35 50 65 80 ! A
i
6 21 36 51 66 81 i B
; C
7 22 37 52 67 82 | D
8 23 38 53 68 83 i E
I
9 24 39 54 69 84 i (I_:;
10 25 40 55 70 85 ! H
i
11 26 41 56 71 86 i |
i
12 27 42 57 72 87 i I‘i
13 28 43 58 73 88 ! L
i
14 29 44 59 74 89 i M
i Blank/
15 30 45 60 75 90 ;. |Supplemental
| Pages
TOTAL: TOTAL: TOTAL: TOTAL: TOTAL: TOTAL: ! TOTAL:
i
Additional Signature Count Worksheet on the reverse side:
1. Count and write the number of signatures on each page of the Roster Index.
2. Transfer the number of signatures on each page to the box next to the page number on this sheet.
3. Total each column.
4. Go to the Grand Total Section.
5. Transfer the totals of each column to the box next to that column in the Grand Total box on the Front side of this sheet.
Blank/
Column G Column H Column | Column J Column K Column L Column M || Supplemental
Pages
Pg # | Signatures Pg # |Signatures Pg # | Signatures Pg # |Signatures Pg # | Signatures Pg # |Signatures Pg # |Signatures Pg # | Signatures
91 106 121 136 151 166 181 Blank
92 107 122 137 152 167 182 Blank
93 108 123 138 153 168 183 Blank
94 109 124 139 154 169 184 Blank
95 110 125 140 155 170 185 Blank
96 111 126 141 156 171 186 Blank
97 112 127 142 157 172 187 Blank
98 113 128 143 158 173 188
99 114 129 144 159 174 189 Supimd
100 115 130 145 160 175 190 Supimt
101 116 131 146 161 176 191 Supimt
102 117 132 147 162 177 192 Supim
103 118 133 148 163 178 193 Supim
104 119 134 149 164 179 194 Supimd
105 120 135 150 165 180 195 Supimd
TOTAL: [TOTAL: TOTAL: TOTAL: ITOTAL: TOTAL: TOTAL: TOTAL:

WWW.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 1 O 8




ROSTER CERTIFICATE C

* Found at the bottom of the Election Officer Declarations Form, be sure to complete
the Roster Certificate at the end of the closing process.

* You will record the number of voters that cast ballots at your precinct; then all Election
Officers sign.

* Failure to complete this form may result in a reduction of pay.

o Found in the Roster Index binder, DO NOT remove.

Tndex
e ey L

"III"”I”I””“I ELECTION OFFICER DECLARATIONS

BEFORE ENTERING UPON THEIR DUTIES, the Inspector and Clerks must sign the following
declarations: (Required by Section 12321, a. and b.) June 7, 2016 Primary Election

STATE OF CALIFORNIA
County of Santa Clara }ss.  (use official one)

| do solemnly declare that | will support the Constitution of the United States and the Constitution of
the State of California, and that | will to the best of my ability faithfully discharge the duties of precinct
board member for the election designated on the cover of this Roster Index.

Signed on Date

All Board Members Sign Below Inspector and one Clerk Sign As Witnesses Below
Inspector

Clerk Inspector

Clerk Clerk

Clerk

Clerk

ROSTER CERTIFICATE (Complete at end of closing process.)

WE HEREBY CERTIFY that all voters whose signatures appear hereinafter in this Roster voted this day excepting*® the
following who, after signing the Roster, failed to vote or were challenged and denied the right to vote:

*NOTE: Election Officer must complete and sign this certificate below regardiess of whether there are exceptions.

NO. | NAME NO. | NAME
1 4
2 5
3 6
WE FURTHER CERTIFY that the number of voters who voted in this precinct at this election is**
( )
(Write out in words in full length) (Figures)

and that the above list of voters, less those who did not vote as enumerated, constitutes the Roster of this precinct for this election.

WE FURTHER CERTIFY that the total number of official ballots received, voted, rejected, spoiled, and canceled found in the ballot
container and the number accounted for is as indicated on the Official Ballot Statement.

WE FURTHER CERTIFY that the Assisted Voters List and Challenge List show a complete list of all voters assisted or
challenged.

**NOTE TO ELECTION OFFICERS: (Section 14108, California Elections Code.) The figure to be entered here is determined as

follows, for example, 100 persons have signed the Roster during the day of election and 10 of these have been challenged. Of the 10
challenged, 8 have been allowed to vote and 2 were not allowed to vote; then the total number actually voting would be 98.

All Board Members Sign Below

Inspector Clerk
Clerk Clerk
s ' g{k (‘ﬁk

WWW.sccvote.org
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HEADER CARD (RED) C

* Tucked into the top pouch
of the Orange Ballot Bag.

* Do not take the Header
Card out until the closing
process.

*  When instructed, place the
Header Card directly on
top of the voted ballots.
Use a rubber band to
keep the Header Card and
ballots together.

 Then place the ballots
and Header Card into the
Orange Ballot Bag and seal
with a white plastic seal.

WWW.sccvote.org
Santa Clara County, Registrar of Voters June 7,2016 Presidential Primary Election 1 1 O




COURIER TEAM RECEIPT C

» This receipt will be handed to you by the Courier Team that picks up your 7 items that
return to the Registar of Voters Office on Election night.

* The Courier Team will check off all of the boxes on this form to make sure they have
all of the items needed.

COURIER TEAM SUPPLIES CUSTODY LOG CHECK-OFF RECEIPT
H ||]|||||||||||||| ||| m June 7, 2016 Presidential Primary Election

9999 c229
Precinct Number Inspector Signature
Courier team member #1 Signature Courier team member #2 Signature
Ballot Bag (Bright Orange Bag) D
containing voted Optical Scan Ballots Search &
and Results Cartridge bag D Rescue?
in front pocket

Inspector’s Bag

containing

Envelope #1 - Roster binder, and

Envelope #2 - Completed Provisional Envelopes (Pink)

Vote by Mail Bag
containing Voted Vote by Mail Ballots (Blue and/or Green)

VeriVote Printers (Dark Blue bag) D Search &
containing 3 printers inside Rescue?

Precinct Supply Bag (Large Black Bag)

Ballot Delivery Box(es):
containing Unused Optical Scan Ballots (White)

Cell Phone

1  Key (if any, to be returned to Registrar of Voters' Office)

Location where Supplies and Voting Machine are stored:

Access back to Polling Place:

Precinct departure time

WWW.sccvote.org
1 1 1 June 7,2016 Presidential Primary Election Santa Clara County, Registrar of Voters




Index

3 Prong Adaptor 18

7 Return Items 70, 72, 86

15 Day Registration Letter 99

Accesories Kit 12, 26, 31, 32, 87

Accessibility Ramp 88

AC Power Cord 18, 29, 74, 75

ADA Compliant Voting Booth 17, 19, 20

ADA Parking Spot 39, 40

Alpha Dividers/Tabs 13

Alternative Entrance 40

American Flag 26, 33, 70, 76

Assisted Voters List 102

Audio Voting 29, 70, 88

Audio Voting Unit 28, 29, 30, 31, 52, 60, 65, 74, 77
Ballot Practice Pads 31, 38, 95

Ballot Receipt 86

Ballot Stub 42, 80

Ballot/Voter Card Officer 22, 26, 34, 37, 42, 48,
49, 51, 59

Bilingual Election Officers 26-28, 43

Bilingual Voter Support 43, Back Page

Black Precinct Supply Case 13, 16-18, 25, 26, 31,
70, 76, 79, 85, 87, 90, 92

Blank Signature Page 50, 57, 81

Blue Ballot Bag 12, 17, 26, 27, 38, 42, 53, 59, 67,
68, 70, 80, 81, 87, 90, 100

Blue Seals 30, 65, 74

Blue Tape 32, 38

Braille Signage 26, 40, 64

Break Schedule 4, 14, 16, 23

Ca. Elections Code Voter Provisions 16, 31, 38
Card Activator 29, 33, 37, 42, 52, 57-61, 70, 75,

WWW.sccvote.org
Santa Clara County, Registrar of Voters

Card Activator ID #/Status 61

Certificate of Performance 70, 74, 75, 105
Chain of Custody Receipt 68

Challenge List 102

Clerks 3, 4, 11, 14, 17, 25, 28, 64, 70, 90, 93
Closing Packet 12, 26, 29, 72, 86, 87
Closing The Polls 69-90

Communication Tools 5

Courier Team Receipt 89, 111

Courier Teams 4, 67, 68, 70, 71, 72, 86, 89
Crossover Voting 44, 45, 49, 50

Curbside Stand/Voting 39, 40, 64
Declarations Form 26, 28, 70, 84, 93, 109
Disassemble Voting Booths 75

Disability Sensitivity at the Polls 63
Diversity Oath 3

Double Boarded Polling Places 22
Dress/Demeanor 5

E-1 Setup 4, 11, 15-23

Early Voter 46, 100

Early Voting 10, 46

Electioneering 8

Election Observers 7

Election Officer Contact 11

Election Officer Feedback/Recruitment 85, 104
Election Officer Oath 3, 28

Election Officer Stations 34-38

Election Specialist 3, 11, 12, 17, 22, 117
Election Supplies Inventory 13, 92

Election Supplies Pickup 12

Election Supplies Stored 11, 16

Elections in California form 33, 38
Electronic Ballots 49, 54, 57, 58, 70, 74, 82

Electronic Voting 56-61

June 7,2016 Presidential Primary Election
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Electronic Voting Cards 17, 33, 37, 42, 57-61, 65
Electronic Voting Instructions 36

Electronic Voting Machine 11, 16, 18, 19, 28-30,
42, 54, 57, 58, 60, 61, 65, 70, 74, 75, 88, 89, 94,
101, 105

Electronic Voting Machine Bag 16, 17, 29, 70, 74,
75, 88

Electronic Voting Machine Closing Audit Form
29, 70, 74, 75, 80, 85, 94, 105

Electronic Voting Machine Instructions 33, 38
Electronic Voting Machine Opening Audit Form
26, 29, 94

Electronic Voting Machine Printers 16, 17, 29,
65, 70, 74-76, 86

Electronic Voting Machine Privacy Curtain 29, 74
Electronic Voting Machine Seals 29

Electronic Voting Machine Setup 29

Electronic Voting Machine Table 16, 17, 19, 29,
30, 70, 74, 75, 88

Emergency Call: 911

Enabling Large Text on Voting Machine 60
Envelope #1 (Plastic) 12, 70, 85, 87

Envelope #2 (Plastic) 12, 70, 80, 85, 87
Envelope #3 (Plastic) 12, 70, 85, 87, 97, 98
Envelope #4 (Plastic) 12, 54, 55, 70, 79, 85, 87
Extension Cords 29, 75, 88

Fail Safe Voting 47

Field Inspectors (FI's) 4, 8, 16, 27,44, 62, 65, 70,
71, 75, 85, 89, 101, 117

Field Inspector/Precinct Inspector Checklist 75,
85, 101

Flashlight 33

Green Tray 12, 86

113
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Hand Truck (Voting Machine) 17, 75, 88

Header Card 12, 70, 80, 86, 110

Important Documents 91

Inactive Voters 47, 51

Index Cards 12, 72

Inspector's Vote by Mail List 13, 85

Inventory (Supplies) 13, 92

"I Voted" Stickers 32, 38, 48, 51, 53, 58, 64
Language Assistance 6, 34, 43, 63

Magnifying Sheet 60, 64

Mail Ballot Voters 42, 51, 53, 54, 62, 70, 80, 81,
85, 87, 100

Media 8

Midday Ballot Pickup 66-68

Name Badges 4, 26, 27, 28, 43

Name Change 98

Notice of Appointment (NOA) Letter 11, 22, 90
No Authorized Signature (VBM) 53

Official Ballot Statement (OBS) 70, 74, 78-82, 84,
103, 107

Opening The Polls 24-40

Orange Ballot Bag 12, 26, 38, 48, 64, 70, 72, 80,
86, 90, 110

Outdoor Setup 11, 39, 40, 76

Paper (Optical Scan) Ballot Count 80

Paper (Optical Scan) Ballots 12, 16, 42, 70, 78,
80, 85, 86, 106

Paper (Optical Scan) Voting Instructions 31, 38
Party Preference Chart 49

Payroll Form 4, 26, 28, 85, 93

Path of Travel 18, 19, 39, 40

Pen & Paper 64

WWW.sccvote.org
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Pens 35, 36, 38

Permanent VBM Application 33, 36, 85
Personal Cell Phones/Electronic Devices 5
Poll Watchers 7

Polling Place Contact/ Visit 11

Polling Place Keys 11, 16, 87

Polling Place Layout 20

Polling Place Lighting 11, 18

Polling Place Noise 18

Polling Place Security 65

Polling Place Safety 5

Polling Place Setup 15-23

Polls Open/Closed Cover/Switch 29, 65, 74
Poster/Forms Kit 12, 31, 76, 87, 95

Power On/Off Cover/Switch 29, 74
Power QOutlets 11, 18, 29

Power Strip 29, 75, 88

Precinct Cell Phone 5, 13, 14, 16, 17, 27, 64, 65,
70, 71, 87, 90

Precinct Inspector Pre-Election Duties 11
Precinct Inspectors (PI's) 3, 4, 11, 12, 14, 16, 17,
22,23, 25-28, 42, 51, 64, 67, 68, 71, 89, 90, 93
Precinct Inspectors Bag (red) 12, 72, 80, 85
Precinct Inspectors Briefcase 16, 35, 43, 54, 62,
70, 87, 97, 98, 100, 104

Precinct Locator Map 31, 96

Precinct Procedures Binder 12, 16, 27, 31, 35, 63,
87

Precinct Storage Location 17

Precinct Street Indexes 7, 8, 13, 26, 31, 36, 42,
48, 85

Precinct Street Index Officer 26, 34, 36, 42
Pre-Election Duties 9

WWW.sccvote.org
Santa Clara County, Registrar of Voters

Preferred Language Voters 43, 97

Presidential Primary Voting 44

Procedural Exception Log 5, 25, 78, 81, 85, 103
Procedure Cards 27

Processing Voters 48, 50

Provisional Ballots 33, 57, 81

Provisional Envelopes 31, 33, 35, 42, 52, 70, 76,
80, 85

Provisional Voters Receipt 51, 52, 59
Provisional Voting 45, 51, 52, 57, 59, 60

Public Counter Total 29, 74

Qualified Ballots 29, 74

Quick Guide to Processing Voters 31, 35, 42, 50
Reading the Roster Index 43

Red Seals 30,

Red Trays 12, 26, 70, 81, 87

Registrar of Voters 2

Replacing Election Officers 25

Results Cartridge 74, 80, 86, 90

Results Cartridge Bag 12, 29, 67, 70, 72, 74
Results Cartridge Door 29, 74

Results Report 29, 74, 105

Return Items 74, 86, 87

Roster Certificate 70, 84, 93, 109

Roster Index 5, 7, 12, 13, 22, 25, 28, 29, 31, 35,
42, 45-50, 53, 54, 57-59, 63, 64, 74, 75, 78, 85, 96,
101, 102, 105, 108, 109,

Roster Index Officer 34, 35, 42, 48, 49, 50, 59
Rulers 13, 32, 35, 36, 42, 48, 63

Sample Ballots 33, 36, 48, 53, 76, 95

Search and Rescue 71, 89

Secrecy Sleeves 16, 31, 37, 42, 48, 51, 64, 76

June 7,2016 Presidential Primary Election
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Sexual Harassment Policy 6

Signature Count 45, 82

Signature Count Worksheet 81, 108

Sip and Puff Voting 64

Special Needs Voters 63, 64

Spoiled Ballots 55, 79, 107

Stand-By Clerks 4

State Pending Voter Letter 46, 99

State Voter Information Guide 33, 38

Storage Items 70, 71, 87, 89, 90

Student Election Officers 11, 17

Summary of Duties 4

Supplemental Roster Index 13, 47, 51, 70, 81, 85
Surrendered Ballots 54, 85

Tamper Warning Poster 16, 73, 101

Team One 22, 23, 26, 28, 29, 33, 70, 74, 76, 80, 82
Team Two 16, 22, 23, 26, 28, 29, 31, 45, 50, 70,
74, 76, 78

Technical Exception Log 85, 103

Top Two Open Primary Act 44

TTY Assistance 64

Unable to Work 10

Unused Ballot Count 78, 106

Unused Ballot Delivery Box Seal 12, 70, 86, 106
Unused Paper Ballots Closing Worksheet 70, 78,
86, 106

Updating the Vote By Mail List 13

Unsigned Ballot Statement 54, 62, 80, 87, 100
VARF (Voter's Action Request Form) 32, 38, 43,
47,52, 97

Vote by Mail (VBM) 10, 13, 42, 45, 46, 51, 53, 54,
62, 70, 80, 81, 85, 87, 100

115
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Vote Signs 31, 40

Voted Paper Ballots 79, 80, 86, 107

Voter Assistance/Courtesy 64

Voter Assistance Card 32, 38, 43

Voter Assistance Officer 26, 34, 38, 42, 48, 51, 53,
58, 65, 71

Voter Assistance Tool Kit 12, 31, 60, 87

Voter Bill of Rights 33, 38

Voter Flow 18, 20, 42

Voter Identification 46

Voter Information Display 17, 21, 22, 26, 88
Voter Privacy 18

Voter Processing Table 7, 16, 18, 19, 21, 26, 31-33, 51
Voter Provisions 16, 31, 38

Voter Registration Forms 32, 38, 46, 47, 52, 85, 98
Voter Rights 6

Voter Status 46

Voter Turnout Tally Sheet 31, 36, 42, 85

Voting Booth 16-19, 21, 27, 63, 65, 70, 71, 75, 88,
102

Voting Booth Disassembly 75

Voting Booth Lights 33, 75, 88

Voting Booth Signs 19

Voting Room 16, 17, 19, 22, 39

Warehouse Supplies Hotline 11, 13, 92, Back Page
White "A" Frame Sign 17, 26, 40, 88

White Ballot Delivery Boxes 12, 24, 30-32, 65, 68,
75, 78, 86, 90, 106

White Plastic Seals 12, 16, 27, 29, 53, 67, 70, 74-76,
79, 80, 85-87

White Supply Box 17, 33, 70, 75, 76, 88, 95

Zero Proof Report 29
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Checklist Index

PRE ELECTION
Precinct Inspector Duties
Election Supplies Pickup

Election Supplies Inventory

E-1 (ELECTION EVE)
Monday E-1 Setup

Items from Storage to the Voting Room

ELECTION DAY SETUP

Items to Bring on Election Morning
Opening of the Polls

Setting up the Voter Processing Table
Roster Index Officer Setup

Street Index Officer Setup
Ballot/Voter Card Officer Setup
Voter Assistance Officer Setup

VOTING

Processing a Crossover Voter
Provisional Voting Procedures

Verifying VBM and MB drop off Ballots
Spoiled Ballots

Standard Electronic Voting

Provisional Electronic Voting
Processing Audio Voters

Enabling Large Text on Voting Machine

WWW.sccvote.org
Santa Clara County, Registrar of Voters

11
12
13

16
17

25
26
31
35
36
37
38

49
51
53
55
58
59
60
60

Verifying Card Status

Unsigned Ballot Statement Guidelines
Curbside Voting

Polling Place Security

MIDDAY BALLOT PICKUP
Midday Ballot Pickup Procedures

CLOSING

Closing the Polls

How to Seal Return Items
Disassemble Voting Machine & Table
Packup Printers

Clear Polling Place

Completing the Unused Worksheet
Completing Official Ballot Statement
Counting Spoiled Damaged Ballots
Counting Voted Paper Ballots
Counting Blue Ballot Bag

Counting Signatures

Signing final documents
Organizing Envelopes 1 - 4

Return All 7 Items

Storage Items

Before you Leave (Courier Teams)

Before you Leave (Return Centers)

June 7,2016 Presidential Primary Election

61
62
64
65

67

70
72
75
76
76
78
79
79
80
80
81
84
85
86
38
88
38
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My Precinct Assignment

PRECINCT#: CONTACT NAME:
PRECINCT NAME:

PHONE #: (__) OTHER #: (__)
PRECINCT ADDRESS:

CROSS STREETS: AND

MY ROV ELECTION SPECIALIST:

PHONE #:(__) OTHER #: (__)
MY PRECINCT INSPECTOR’S NAME:
CELL #:(__) OTHER #: (__)

FIELD INSPECTOR’S NAME:
CELL#:(__ ) OTHER#:(__ )

Pick up Appointment Information AND
Courier Team Contact Information

LOCATION:

ADDRESS:

CROSS STREETS:

DATE: TIME:
NAME: CONTACT #:
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Notes
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Important Phone Numbers

EmMergenCy. . ceueiiiieieiiiaeeeeenseecesseescssssscsssescssssscssssssssssssssssescssssssasssssans 911
Voter HOtline....oveeieeeeeiiiineeetcereesssccessssssccsssssssccsssssnscanns 1-408-299-VOTE (8683)
Toll Free Voter HOtline.....ccevieeiinenieiiennnecccscsnsccocassssccnnns 1-866-430-VOTE (8683)
Election Officer HOtline....ccoeeeveiiiiinnreceeannnccesensssccscsasccns 1-408-299-POLL (7655)
Toll Free Election Officer Hotline........cccceviienrieiiinnnccennnss 1-866-430-VOTE (8683)
Training Hotline.......cciiiiiiiiinnnniiiiiiiieienessssnsecccccsssssnssssssssssccns 1-408-282-3210
Hearing Impaired TT Y. ccciiiiiiiinenieiiiierosesnssssssssccccsssssnsssssssssccans 1-408-288-9820
Press and Media...ccceeieeeiieiiineiieiiinieiieeiieciieeiieceieccisccsccsnccnccnns 1-408-282-3008
WarehousSe. . coeiueeiiniiiiniiiiniiiieteiieteiieteiieteieeecieeecincccsncccsncccnncens 1-408-282-3063
Accidents and Injury Reports.....ccceeeeeiieiiinnrcieceennscccsesssccosensssccces 1-408-299-7655
Secretary of State Voter HOtline......ccoveeeeiiiiiinneieeneenscccsenassccccnnes 1-800-345-VOTE
Bilingual Hotlines

L 15 T 1-408-282-3086
N 1 1§ 1-408-282-3095
TagalOg.euueeierereeeernoeeeeessescessssscssssescesssssscsssssssasssssssasssnns 1-408-535-3916
VietnameSe..ceeeeeieiiiiiiiinnnneeeeeeeeeeseeessssennnsssssssscccccsccccscnnns 1-408-282-3097
G T 1-408-299-7655
J AP ANESC. e teitneeneireeersescsescssscsssssscssssscsssssssssssssssscssssssessnes 1-408-299-7655
03 4= T 1 1-408-299-7655
Khmer..oooeiiiiiiiiiiiiiiiiiiiiiieeeeeeeteeeiiiisnennssssseccccccccccccsssnnns 1-408-299-7655

: te.org
1 1 9 WWW.SCCVO

June 7, 2016 Presidential Primary Election Santa Clara County, Registrar of Voters




