
Santa Clara County Public Guardian Office - LPS Temporary Conservatorship Referrals

Submit ail the necessary documents as follows:

ORIGINAL & SIGNED referral sent to:

Office of the County Counsel LPS Conservatorship Referrals
373 West Julian Street (3^^ Floor)
San Jose, CA 95110-2335

FAX / SCAN - EMAIL ATTACHEMENT to:

Santa Clara County Public Guardian Office:
Attn: LPS Conservatorship Referrals
Fax: (408)669-231-2810

Email: Kerrick.Lee@ssa.sccaov.orq or Bill.Griffith@ssa.sccqov.org

Contacts:

Public Guardian I Conservator Countv Counsel:

Kerrick Lee (408) 755-7636 Mark Gonzales: (408) 758-4217
Lead Deputy Public Guardian Deputy County Counsel

Bill Griffith: (408) 755-7626 Legal Secretary: (408) 758-4254
Supervising Deputy Public Guardian

As we receive over 30 LPS conservatorship referrals each month, copies of the Referral packet must be
received by the Public Guardian Office at least 3-4 business davs PRIOR to the end of the 5250 "14- day" hold
for review. This provides us time to address any clinical or clerical issues with the referral.

County Counsel, must receive the ORIGINAL LPS Referral (preferably signed in BLUE INK) by the last day of
the 5250 "14 day hold". Anv non-oriainal or late referrals to Countv Counsel CANNOT legallv be filed.

Referral Packet

1. Referral Letter - on facilitv letter head and sinned bv Medical Director or desiqnee (see enclosed guide)

2. Five-Day Notice (Notice of Proposed Appointment of Temporary Conservatorship) Client must be served with
this document - 5 davs prior to the end of their 14 dav Hold (5250).

Example - A client's 14 Day Hold expires on 1/10/12-they must have been served by 1/5/12, orelsea
conservatorship cannot be fiied. Giving the ciient a "5 Day notice", Is ONLY notifying them of the
possibiiity offiiing a conservatorship not the actuaiity or a binding document. It is not uncommon for
faculties to give the "5 Day Notice" within the first days after the 5250 hold.

3. Recommendation for Conservatorship - sinned bv Medical Director or desiqnee

4. Addendum to Request for Conservatorship

5. Recommended Plan of Treatment for Temporary Conservatorship

6. Proof of Personal Service
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